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1. ACIIOPT PABOYEM ITPOT'PAMMBI YYEBHOM JUCIHATLIAHBI _
OI1.09 TH®OPMAIIMOHHBIE TEXHOJIOI'MHA B TPO®ECCUOHAJIBHOU
JAEATEJIBHOCTH

1.1. Ob6aacTs npuMeHeHus1 padoyeil NporpaMMsl

PaGouas  mporpamma  yueOHOM  aucuuiuiuHbl  VMHQOpManMOHHBIE  TEXHOJIOTMH B
npogeccuOHaTBLHON JeSITEIIbBHOCTH / AnanTuBHbBIE UH(POPMALIMOHHBIE TEXHOJIOTUH
B INpPO(ecCHOHANbHON MEATeNbHOCTH SBJSETCA YacTbiO IPOrpaMMbl IOATOTOBKHM CHEIMAIMCTOB
cpeanero 3BeHa B coorBercTBuu ¢ [IOOIT CIIO mo 38.02.01 Dxonomuka u Oyxraintepckuii yder (1o
OTpacysim).

[Tpu peanuzanmu nporpammbl yueOHou aucuummasl OI1.09 MudopmanioHHble TEXHOIOTUN B
npodeccCHOHaIBHON  JesitenbHOCTH  /  ApanTuBHBIE — MHPOPMAMOHHBIE — TEXHOJIOTMU B
npoeCCUOHATBHON  IeATENPHOCTH MOTYT OBITh HCIOJB30BaHBI pa3MYHbIE 00pa3oBaTENIbHbIC
TEXHOJIOTUH, B TOM YMCJIE 3JIEMEHThI JUCTAHIIMOHHBIX OOPa30BaTEJIbHBIX TEXHOJIOTUH, 3JIEKTPOHHOIO
o0Oy4eHusl.

1.2. MecTo yuyeOHOH NUCHMIUIMHBI B CTPYKTYpe NPOrpaMMbl MOATOTOBKH CHENHAINCTOB
cpeaHero 3BeHa (1ajiee o0pa3oBaTe/ibHasi MporpamMma): yueOHas aucuumuinHa MHbopMannoHHbIE
TEXHOJIOTUU B MPO(EeCCHOHANBHON JesTeabHOCTH /| AManTuBHBIC WHGOPMAIMOHHBIC TEXHOJIOTHU B
npodeccHoHaNBHOM AeATeIbHOCTH BXOAUT B OOIIETIPOPECCUOHANBHBIN UK U SBISETCS 00s13aTENbHON
JUTSL U3YYCHHUS.

Oco0oe 3HaueHue aucHuIuinHa umeet npu ¢popmupoanuu u pazsuruu OK 01, OK 02, OK 03,
OK 04, OK 05, OK 09, OK 11.

1.3. HeJII/I U IVIAaHUPYEMBbI€ PE3yJbTaTbl OCBOCHUSA TUCHUIIIMHBI
B paMKax IIporpamMmbl y‘IC6HOI>'I JUCHUITIINHBI O6y‘~IaIOH_II/IMI/IC$I OCBAanBAOTCA YMCHUA
W 3HAaHU.

Kon YMmenus 3Hanusa
IIK, OK,

JIP
OK 01 - pacno3HaBaTh, AaHAJTM3UPOBATH 3a/1a4y |- OCHOBHBIE HCTOYHUKH HH(QOPMALIMH U PECYPCHI
OK 02 WK Ipo0JIeMy U BBLAEIATH €€ COCTaBHbIE |AJIs PELeHHUs 3a1a4 U IPoOJIeM B
OK 03 4acTH; npoQecCHOHAEHOHN e TeTbHOCTH;
OK 04 - OTIPENIeJIATH TAlbl PEIICHNS U CIIOCOOBI |- allTOPUTMBI U METO/IbI BBIITOJTHEHHUS 3a/1a4H,
OK 05 peleHus 3a7a4u; 000CHOBBIBATh BHIOOpP  |palOTHI;
OK 09 pelieHus; - IOPSAJIOK OLIEHKH Pe3yNbTaTOB PEIIeHHUs 3a7a4
OK 11 - COCTaBJIATh U PEAIU30BbIBATH IUIAH pohecCHOHaIbHON NEATENbHOCTH;
JIP 3 JIEHCTBUSA, OTIPEIEISITH HEOOXOUMBIE - HOMCHKJIaTypa HH(POPMAIIMOHHBIX HCTOYHUKOB,
JIP 4 pecypcesl; MIPUMEHSEMBIX B IPOECCHOHAEHOM
JIP 7 - OLIEHUBATD PE3YJIBTAT CBOUX JACUCTBUH; |IEATEIbHOCTH;
JIP 11 - ONIPENENATh 3a7a49u JJIs TIOUCKa - IPUEMBI CTPYKTYpPHUPOBaHUS HHPOPMAIINY;
JIP 13 nHpOpMaLu; - (hopmat oopmIiIeHHUS pe3yabTATOB MOUCKA




JIP 14
JIP 15
MK 1.1
[IK'1.2
K 1.3
IIK 1.4
[IK 2.1
MK 3.1
1K 4.2
1K 4.3

- OIIPENIeNIATh HEOOXOAUMBIE HCTOYHUKH
nH(popMaIuu;

- CTPYKTYpUPOBATh NOIy4aeMyIo
nH(pOpMAITHIO; BEIACIATH HanOoIIee
3HAYMMOE B TIepevHe nH(pOpMaLum;

- OLICHUBATDH MPAKTHYECKYIO0 3HAUNMOCTh
pE3yJIbTaTOB TOKCKA;

- 0OpPMIISITH Pe3yNbTaThl TOKUCKA;

- HAXOANTh U UCTIOJIb30BAThH
nHpopmaruto st 3PpPEKTHBHOTO
BBIMOJIHEHHS IPOQeCcCHOHATIBHBIX 3a1a4,
podecCHOHAIBHOTO U IMYHOCTHOTO
Pa3BUTHSA, OCYIIECTBICHUS
camMo00pa3oBaHusl;

- paboTaTh C MOUCKOBBIMHU CHCTEMAaMH;

- UCITIOJIb30BaTh MC€XaHU3Mbl CO3JaHUA U
00pabOTKM TeKCTOBOW MH(POPMAIIHH,
oopMiIeHUs TOKYMEHTAIMHU 110
mpodecCHOHANBEHON TEMAaTHKE;

- 00pabaThIBaTh TAOIUIHYIO
WHPOPMAIIHIO;

- ICTIOJIb30BATh 3JIEKTPOHHBIE TaOIUIIBI
1151 PUHAHCOBBIX M SKOHOMHYECKUX
pacdeToB, 00pabOTKU OOJIBIIMX
MacCHBOB HH(POPMAIINH, aHAIN32
q)HHaHCOBBIX JaHHBbIX

- UCTIOJIb30BATh JICIOBYIO IpaduKy u
MYJIBTHMEINa HHPOpMAIHIO,

CO3JIaBaTh NMPE3EHTAIUH;

- YUTaTh (MHTEPIPETUPOBATH) HHTEpherc
CHEeIUATN3UPOBAHHOTO MTPOrPAMMHOTO
obecnieyeHusl, HaXOAUTh KOHTEKCTHYIO
MIOMOIIIb, padOTaTh C JOKYMEHTALUEH;

- IPUMCHATHL CTAHAAPTHOC U
CIIEIHATN3UPOBAHHOE IPOrPaMMHOE
obecrieyenue yist cOopa, XpaHEeHUs U
00paboTKu MH(OPMAIIUU B COOTBETCTBUHU
C U3y4aeMbIMH TIPO(ECCHOHATBHBIMU
MOJYJISIMA

- IPUMEHSTh METObI U CPEJICTBA 3aLIHUTHI
nH(pOpMaIny;

- paboTaTth ¢ 3MEKTPOHHON MOYTOM;
— MCIOJIb30BaTh BOBMOKHOCTH
YIAJIEHHOTO JIOCTYTIA K CETEBBIM
pecypcam opranu3anyy, o0JauHbe
TEXHOJIOTUH;

- ucnonb3oBaTh cepBuchl Google Docs
JUIsS COBMECTHOH paboThI ¢
JOKYMEHTaMU;

- UCTIOJIb30BaTh CETEBbIE

nHpOpMaLUH;
- OCHOBHBIC METOBI cOOpa, 00paboTKH,
XpaHeHUs, IepeAay U HaKOTICHHS
nHpOpMaInm;
- IpaBuiIa 0POPMIIEHHUS TOKYMEHTOB U
MOCTPOCHHUS YCTHBIX COOOIICHHIA;
- COBpEMEHHasl Hay4Has ¥ po¢eccroHanbHas
TEPMUHOJIOTHUSI;
-TOHSTUS UHPOPMALIMOHHOM TEXHOJIOTHH,
nHPOPMAITMOHHOW CHCTEMBI;
- KJlaccu(UKanyst ¥ cocTaB MHOOPMAIIHOHHBIX
CHCTEM;
- TEXHUYECKOE U MPOTpaMMHOE oOecrieueHme
WH(POPMALMOHHBIX TEXHOJIOTHH;
- IPUHLMIIBI U CTIOCOOBI 3aLIUTHl HHPOPMALIH B
MHQOPMAIIMOHHBIX CHCTEMAX;
- Ha3HaY€HHE U IPUHLUIBI HCIOIb30BAHUS
CUCTCMHOI'O U IPUKJIAJHOI'O ITPOrpaMMHOTI O
oOecrieyeHus B MpodecCHoHATLHON
JESITEIbHOCTH;
- OCHOBHBIC ITOHATHUA aBTOMaTHSHpOBaHHOﬁ
00pabotku nH(popMaIny;
- TEXHOJIOTHSI CO3J[aHUs U 00pabOTKH TEKCTOBOM,
YHCIIOBOM, Tpaduieckoil nHPOpMaIUK; TOPSIIOK
BBICTpaWBaHUs IPE3CHTALINH;
-~OCHOBHBIC KOMIIOHCHTBI KOMIIbIOTCPHBIX CCTCI‘/'I,
OpraHu3alMs MEKCETEBOTO B3aUMOACHCTBYS;
- TEXHOJIOTHsI IOUCKA HH(OPMALIMH B CETH
HurepHer.
- ZIeNI0Bast JIEKTPOHHAS U TeJeOHHas
KOMMYHUKAIIUA,
- ceTeBble HH(POPMALMOHHBIE CUCTEMBI JJISI
Pa3NIUYHBIX HAIIPaBJIEHUH NMPOpECCHOHATBHON
JeSITeITbHOCTH;
- uHTepdeiic NpaBoBbIX HHHOPMALIMOHHBIX
CUCTEM U1 TIOUMCKAa HOPMATHUBHBIX JOKYMCHTOB,
- IIPABOBBIC ACTICKTHI UCIIOJIL30BaHUSA
WH(POPMALMOHHBIX TEXHOJIOTHH U
MIPOTPAMMHOTO O0CCIICUCHHST;
- COBPEMEHHOE CIIeUATU3UPOBAHHOE
porpaMMHOe 00ecrieueHre U METOIBI ETO
HaCTPOMKU;
- CTpYKTYypa uHTepderica COBpeMEHHOT0
OyXrajTepcKoro nMporpaMMHOro 00eCeYeHuUs




MH(pOpPMALMOHHBIE CUCTEMBI IS
Pa3IMYHbBIX HATIPaBICHUH
npodeccroHabHOM ACATCIbHOCTH;

- TPaMOTHO M apI'yMEHTHPOBAHO
M3J1araTh CBOM MBICIIM M MHEHHS, BECTH
JIeTIOBBIE Oece/ibl, B TOM YHCIIe
CpeICTBaMH AIEKTPOHHOM ITOUTHI U
Tene()OHHOM KOMMYHHKAIIIH;

- YMETh BBICTPANBaTh B3aMMOOTHOIICHHS
¢ 00yJaroIMUMHICS, IPEIOIaBATEIIIMH,
COTpYAHUKaMU 00pa30BaTEIIbHOM
OpraHu3alny;

- paboTaTh B TPYIMIIC IPU PEIICHUH
CHUTYAIIMOHHBIX 33/IaHUH, IPU
BBITIOJTHEHUH TPYTIIIOBBIX MIPOEKTOB;

- 00BEKTHBHO aHATU3UPOBATH
OLICHUBATh Pe3yJIbTaThl COOCTBEHHOM
paboTHI;

- IPOSIBJIATH MHUIIUATUBHOCTH B
nporecce 0CBOSHUS MpodeccrnoHaIbHOM

JEsITENbHOCTH.
- c MOMOLLBIO MPaBOBBIX
nHGOPMALMOHHBIX CHUCTEM

OPHUCHTUPOBATHCA B 3aKOHOAATCIBHBIX U
MHBIX HOPMATHBHBIX IPABOBBIX aKTaX,
pETIaMEHTHPYIOMIUX  OYXTalTepCKYyIO
JeATeNbHOCTh,  pa3nuyaTh  (Gopmbl
OyXTaNTepcKoi JOKyMEHTaIINH;

- IIPUMCHSATDH CTaHAapTHOC u
CIICIATN3UPOBAHHOE pOrpaMMHOE
oOecriedeHue Ui XpaHeHus, 00paboTku
U aHammM3a OyXraiTepckod MHPOpMAIUU
B COOTBETCTBUM C  HM3Yy4aeMbIMHU
po(ecCUOHATBLHBIMU MOYJISIMH

115t (POPMHUPOBAHMS U ydeTa HEPBHYHBIX
JIOKYMEHTOB; s odopmiteHus
IJIATC)KHBIX JOKYMCHTOB,

- [pocMaTpuBaTh W AHAIW3UPOBATH
OyXTanTepcKue TMPOBOJAKA TI0 YUETY
KacCoBBIX  omepauuid, 1O  Y4YeTy
JCHCXKHBIX CpeaAcCTB Ha  pacCyYC€THBIX
cyerax, IO  yd4erTy AaKTMBOB U
MCTOYHHMKOB aKTHBOB OPraHU3aLUH; 10
HAQ4YUCJIICHUIO W TCPCUYHUCICHUIO CYMM
HAJIOTOB U COOPOB;

-IpOCMATpHBaTh ¥  AHAJIU3UPOBATH
perucTpsl  ydetra, c(hOPMHPOBAHHEIE
OyXranTepcKuM HpOrpaMMHBIM
obecrieueHeM;

- [pocMaTpHBaTh W  aHAIU3HPOBATH

6




IUJaH CYETOB OYyXTalNTepCKOro ydera

(hMHAHCOBO-X 03U CTBEHHON

JESTSIILHOCTH OPTaHu3allny;
-HCTIOJIB30BaTh BO3MOKHOCTH
CHETMaTN3NPOBAHHOTO MTPOrPAMMHOTO
obecnieueHus 10 (POPMUPOBAHUIO U
MIPOCMOTPY OYXTaITePCKOH
(uHAHCOBOIT) OTYETHOCTH; IO
(hopMHPOBaHUIO U IPOCMOTPY
HaJIOTOBBIX JACKJIaparuid o HAIOTaM U
cOopam B OIOKET.

2. CTPYKTYPA U COAEPXKAHUE YYEFHOU JUCITATLIAHBI

2.1. O6beM yueOHOI TUCIUNJIMHBI M BHAbI Y4e0HOIH padoThI

Buj y4eOHoii padoThI

O0BeM yacoB

O0beM 00pa3oBaTeIbHON MPOrPaMMBbI 74
CymMmapHasi ydeOHasi HArpy3Ka BO B3aMMO/IeiiCTBHH € IIpenoiaBaTejieM 66
B T.4. B opMe NPaKTHYECKOH MOATOTOBKH 38
B TOM YHUCJIE:
TeopeTudeckoe o0ydeHue 12
IIPAaKTUYECKUE 3aHATUS 94
CamocrosrenbHas paboTta 8

Texymuit KoHTpOIb (Apyras hopMa KOHTPOJIS) — B 5 ceMecTpe, MPOMEKYTOUHAs aTTEeCTAIIH

(muddepenpoBaHHbIii 3a4eT) — B 6 cemecTpe




2.2. TemaTuyecKkuii NJIaH U coJep:KaHue Y4eOHOH THCUMIINHBI

HaumenoBanue ConeprxaHue y4eOHOTro MaTepuaia, NPaKTHYECKUEe 3aHATHSI, CAMOCTOSITEIbHAS O6bem yacos, YpoBenn
pa3aesioB U TeM padoTa 00y4aImuXxcs B TOM 4YHCJeE B 0CBOEHMS
(popme
NMPaKTHYECKOM
NMOJATOTOBKH
1 2 3 4
5 cemecTp 36

Paznea 1. [Ilpumenenue nHGOPMANIMOHHBIX TEXHOJOTHI B IKOHOMHYECKOH chepe 8
Tema 1.1. Coaep:xaHue yueOHOro MaTepuaJia OK 02, OKO03,
ToHsiTHE ¥ CYIIHOCTD 1lemu, 3amaun  aucuuruiHbl.  [loHsTus  WHPOPMAIMOHHOW  TEXHOJOTHUH, 2 OKO05, OK 09,
MH(OPMAIHOHHBIX nH(popMalnOHHON cucTeMbl. [IpuMeHeHe HHPOPMALIMOHHBIX TEXHOJIOTUN B IKOHOMUKE JIP 14, JIP15
CHCTEM M TEeXHOJIOrMi 2.CriocoOb1 00paboTKH, XpaHEHUs, TIepeaund U HaKOIUIeHUs WHpopManun. TeXHHUecKoe

U IporpaMMHoe obecriedeHre nH()OPMAIMOHHBIX TEXHOIOTUH

3.Knaccupukanus u cocraB UHPOPMAIMOHHBIX  CUCTeM. JKU3HEHHBIM  ITUKI

WH()OPMAIIMOHHBIX CHCTEM.
Tema 1.2. 1.ITonstue 3amuTel HHGOpPMALKUKU W UHPOPMAMOHHOM Oe3omacHOCTU. [IpuHIMNBI U 4 OK 02, OK 03,
3amurTa undopmanuu B | criocoObl 3alIUThl UHPOPMALIMK B HHOOPMALIMOHHBIX CHCTEMAX. OKO05, OK 09,
HH(pOPMAIHOHHBIX 2.XapakTepucTHUKa yrpo3 Oe30macHOCTH WH(OpMAIMK W HMX WMCTOYHUKOB. MeTOJbI JIP 3
cucremax. obecreueHns HHPOPMALOHHON 6€30MaCHOCTH

3.IlpaBoBoe oOecreyeHre MpUMEHEHUSI HWH(GOPMAIIMOHHBIX TEXHOJOTHH M 3allUTHI

uHpopMaluu.

IIpakTnyeckas padora 2

OcCHOBBI KOMITBIOTEPHOI1 Oe30macHOCTH: obecriedyeHre MHGOPMallMOHHON 0€30MacHOCTH,

KIaccupukamus Mep 3alluThl, OpraHu3aus O0e30macHO paboThl ¢ KOMIBIOTEPHOM

TeXHUKOW. OpraHu3anus 3a0UThl OYXTalITepPCKUX JIOKYMEHTOB JJIEKTPOHHOTO odrca.

AHTUBHPYCHBIC CPEJICTBA 3alTUTHI HHPOPMAITUU
Pa3znen 2. TexHosiorum co3aanus u npeodpa3oBaHus HHGOPMANUOHHBIX 00HEKTOB B JKOHOMHYECKOH cepe 28
Tema 2.1. TexHonorun IIpakTHYeckoe 3aHATHE OK 01- OK 05,




co37aHus U 00pabOTKH O0630p cOBpeMEHHBIX MPOrpaMM 00paObOTKHU TEKCTOBBIX NOKYMEHTOB. I[IpueMbl paboThI C 2 OK 09, OK 11,
TEKCTOBOM HH(pOpMAaIIH tekctamu B MS Word JIP 11, JIP 14

MS Word. Tlpuembl U cpeacTBa aBTOMATH3alMHM pa3padOTKHA IOKYMEHTOB: CITMCKH, 2

KOJIOHKH, CTICITUAIBHBIC CHMBOJIBI

MS Word. IIpeacraBnenne uadopmanuu B TabiuuHoi popme. Mcmnons3oBanue GyHKINI 2

JUIsl pacyeTOB B TA0JIMIIAX

MS Word. I'paduueckre BO3MOKHOCTH TEKCTOBOro mporeccopa. Co3aHue peKIaMHOrO 2

npocnekTa oyxranrepckoil pupmsl B MS Word

MS Word. Ctunm: coznanue, padboTta co CTHISIMU 2

KomriekcHoe ucrosb3oBanue Bo3MokHoctein MS Word myist co3nanust JoKyMeHTa 2
Tema 2.2. TexHonoruu IIpakTnyeckas padora OK 01-OK 08,
co31aHus U 00pabOTKH OcHOBBI pabOTBl B DIIEKTPOHHBIX Tabsimmax. Pacuerneie omepaiun B MS  EXxcel. 2 OK 09, OK 11,
YUCJIOBOM MH(pOpMaIuu OtHocuTenbHas U a0COTIOTHAS apecalus MK 1.1- TIK 1.4,

DKOHOMHYECKHE pacueThl U aHAJIW3 PUHAHCOBOTO cocTossHuA npenrnpusatus B MS Excel 2 MK 2.1, JIP 14,

MS Excel. CpencTBa rpadnyeckoro npeacTaBiIeHus TaHHBIX 2 P 15

MS Excel. Mcnonb3oBaHue 3MeKTPOHHBIX TaOJIUIl Kak 0a3 JaHHBIX: MOHATHE O CITHCKE, 2

copTupoBKa, puibTparus. CBsizaHHbIC TAOIHIIBL. PacyeT mpoMeXyTOYHBIX UTOTOB

KomruiekcHoe ucrosb3oBanue Bo3MokHocTer MS Excel s skoHOMHYeCcKHX pacueToB 2
Tema 2.3. Texnonorun IIpakTHyeckas padora OK 01- OKO5,
co3aHus 1 00paboTKH Microsoft PowerPoint - coBpemeHHBIE CIIOCOOBI OpraHu3aIiK Mpe3eHTaru. OCHOBHBIC 2 OK 09, OKlI,
rpaduyeckoit nprembl pabotel B MS PowerPoint. Coznanue npe3eHTaIum ¢ MCMoib30BaHUEM Ia0JI0HOB JIP 11, JIP 14,
MHpopMann [IpencraBnenne npezentanuu. Co3/iaHue HHTEPAKTUBHOMN Npe3eHTaluu 2 JIP 15

Pa3paboTka 1 co3gaHne HHTEPAKTUBHON Mpe3eHTallMy Ha TeMy «byxranrepckue ycayru 2

6 cemecTp 38

Pasznea 3. TesilekOMMyHMKAIIMOHHbIE TEXHOJIOTHH 6
Tema 3.1. IIpencrasnenue | Coaep:kaHue yueOHOro MaTepuaa 2 OK 01-05, OK
0 TEXHUYECKHUX U Ompenenenne U Ha3HAYCHUE KOMITBIOTEPHBIX ceTer. [ mobanpHas cetb MaTepuer. [lonck 2 09, OK11, JIP 3,
IIPOrPaMMHBIX CPEICTBAX | HHPOPMAIIUH C UCIIOJIb30BAHUEM TOUCKOBBIX CUCTEM. DJIEKTPOHHAS MMOYTA. JIP 11, JIP 13,
TENICKOMMYHIKAIOHHBIX JIP 14, JIP 15
TEXHOJIOTUI
Tema 3.2. [Ipumepsl Cojaepixkanue yueOHOro MaTepuaJa 4 OK 01-OK 05,




CETEBBIX Yenyru  uHTepHeT-OaHKHMHTra, JJEKTpPOHHas  HajoroBas  oT4eTHOCTh.  CeTeBble 2 OK 09, OK 11,
MH(POPMALMOHHBIX CHCTEM | HH(OpPMAIIMOHHBIE CHUCTEMBI JJIsl  Pa3jIMYHBIX  HAMpaBlIeHUH MpodeccHoHanbHON IK 1.1- TIK 1.4,
JUIS pa3iIN4HbIX NesITeIbHOCTH (CUCTEMBI IEKTPOHHBIX OMIIETOB, OyXTalITepPCKUX PACYETOB, SJIEKTPOHHOTO MK 2.1, IK 3.1
HallpaBJICHUN TOJIOCOBaHUS, TUCTAHIMOHHOTO OOYYEHHsS M TECTUPOBAHUS, CETEBBIX KOH(MEpeHUuil u TIK 4.2- TIK 4.3
podeccHoHaATbHOM (dhopyMOB 1 TIp.) ' '
NEeATEIbHOCTH ONEKTPOHHBIM JAOKYMEHT U 3JIEKTpOHHas Konus. HOpuauueckuil cTaTyc 31€KTPOHHOTO 2 JIP 14, JIP 15
JOKyMeHTa, LU(poBass NOANMCh. JIOKyMEHTOOOOPOT Ha OCHOBE 3JEKTPOHHOM MOYTHI.
Hcnosib30BaHne pecypcoB JIOKAIbHOM CETH
Pasznen 4. UndpopmanmoHHbIe CHCTEMbl ABTOMATH3AIMHN 0YXTraJaTepCcKOro yyera 24
Tema 4.1. IlpakTHyeckasi pabora 4 OK 01-OK 05,
HNudopmannonto- Crpasouno-npaBoBsie cuctembl (CIIC). Texuomorus moucka uHdpopmamuu B CIIC. 2 OK 09, OK 11,
IIpaBOBOE 00eCIeYeHNE Oo6mas xapakrepuctuka CIIC «Koncynsrantllmtoc», «apant», «Komekc»: uHTepdeiic MK 1.1- TIK 1.4,
IEATEILHOCTU OyXranrepa | mporpaMMbl, OCHOBHBIE IPHEMbI paOOTHI K 2.1. TIK 3.1
> 1, .
[1IK 4.2-TIK 4.3
Pa6ora B CIIC «Koncynpsrantllntoc». Opranu3zanus noucka HOpMaTUBHBIX IOKyMEHTOB B JIP 3, JIP 4, JIP7,
CIIC «KoncynbrantlLmtoc» JIP 13, JIP 14,
JIP 15
Tema 4.2. TexHonorus IIpakTnyeckas padora 20 OK 01-OK 05,
paboThI € MPOrpaMMHBIM OcHOBHbIE (DYHKIMH, PEXHMbl W MpaBwia paboThl ¢ OyXraaTepckol HporpaMMoOi. 2 OK 09, OK 11,
obecrieueHneM Hactpoiika Oyxranrepckoil mporpamMbl Ha yueT. KoHTekcTHas mnomoinpb, padora c K 1.1- TIK 1.4,
aBTOMATH3allnn nokymeHranueil. CoxpaHeHue 1 BOCCTaHOBJIEHUE MH(DOPMaITMOHHON 6a3bl MK 2.1. TIK 3.1
OyXranaTepckoro yuera OcHoBHble BO3MOXkHOCTH mporpammbl 1C: byxranrepus. IlepBblii 3amycK CHUCTEMBI. 2 K 4 21 K 4.3
PabGora B mosnb3oBarensckoM pexume. Pabota co cnopaBOYHMKaMH, JOKYMEHTaMH, ’ '
KYPHATAMH JIP 3, JIP 4, JIP7,
BBon cepenmii 06 opraHuzanuu, BBOJA OCTaTkoB mo cyeram. OdopmiieHue >xypHaia 2 JIP 13, JIP 14,
(akTOB X03sICTBEHHOM JKU3HU Ha OCHOBAaHUU MEPBUYHBIX JTOKYMEHTOB TP 15
Y4eT noctymieHnss MaTepUaJIOB U OTIYCKa B IPOU3BOJICTBO 2
VYder 0aHKOBCKHUX OINlepaluii, KACCOBBIX ONepaIfii 2
YyeT u amopTu3anus OCHOBHBIX CPEJICTB 2
IlocTynuieHne TOBapoB M MX peanu3anus. YUeT CKIAJCKUX ollepalyi 2
VYyer onepanuii B pO3HUYHOM TOProBIIe 2
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DopMupoBaHUE KHUTH NMOKYINOK U KHUTH NPOAaXK. YUeT OIaThl Tpyia 2

[ToaroroBka Oyxranrepckoit (puHAHCOBOW) M HajmoroBoi oTdeTHOCTH. COXpaHEHUE U 2

BOCCTAHOBJICHHE JTAHHBIX
CamocrosiTesibHas padoTa odyuyawmuxcsi 1 2 OK 01- OK 03,
Pabora ¢ mHpOpMaNMOHHBIMHM TMOpTAJaMH, HamHCaHWe pedepaToB M JOKJIAJAO0B Ha TEMBI: «XapaKTEPUCTHUKA YIpo3 OK 05, OK 09
O0e3onmacHOCTH HMHGMOPMAIMM M HMX HWCTOYHHUKOBY», «lIpuHIMOBI KiIaccu(UKauu KOMIBIOTEPOB. APXUTEKTYpa JIP 3, JIP 14, JIP
MEPCOHATBHOTO KOMIbIoTepa», «CTpykTypa 06a3zoBoro mporpamMMmHoro obecredeHus. Kmaccudukaiuss 1 OCHOBHBIC 15
XapaKTePUCTHKU  ONEPAllMOHHOW cHucTeMbl», «Kiaccupukanmus TPHUKIATHOTO MPOrPaMMHOTO  OOECIICUCHUS,
MEPCIEKTUBBI €ro pa3BUTHN», «CpaBHHUTENbHBIA aHAIN3 CIEUUATU3UPOBAHHBIX MPOTrpaMM JUisl ydeTa M aHalu3a
(MHAHCOBOI'O COCTOSTHUSI OPTaHU3AIIMI.
CamocrosiTesibHasi paboTa o0yuaoumxcs 2 2 OK 01-05,
[Toctpoenue unancoBoii Moaenu B Excel, skoHoMHUeCKUi aHAIU3 OTYETa IO YCTOMYMBOCTHU JIAHHOM MOJIEIH. OK 09, OK11
3amuTa HHPOPMAIUH B TAOJIUIIAX, OTPAHUICHHUE JJOCTYIA K pabodeil KHUTE. JIP 14, JIP 15
CamocrosiTelibHAs padoTa odyyawmmxcs 3 4 OK 01-OK 05,
MopenupoBanue paboThl Oyxrairepa B YCIOBHO CO3JaHHOM MpeAanpusthu. [loaroToBka MaHHBIX 71 3aMIOJTHEHUS OK 09, OK 11,
CIPaBOYHMKOB W BBoJa HMHpopmanuu o0 oObekTax. Pabora ¢ mepBUYHBIMU JTOKyMEHTaMu (moadop, ob6paboTka, [IK 1.1- IIK 1.4,
aHanu3): MaTexHoe nopydeHue, O6ankoBckas Beimucka, [IKO, PKO, aBaHcoBBIii OTueT, TOBapHasl HaklajHas, CUET- IIK 2.1, TIK 3.1
¢axTypa, TpebOBaHHe-HAKIIa(HAs!, pACUETHO-TIJIATEeXKHAs BEAOMOCTh U JIp. [IK 4.2- 11K 4.3
AHanu3 chOpMUPOBAHHBIX CTAHAAPTHBIX U PETJIAMEHTHUPOBAHHBIX OTYETOB: 000POTHO-CANIb/I0BAsi BEAOMOCTb, KAPTOUKH JIP 3, JIP 14, JIP
CUeTOB, OyXranTepckuil 0ajgaHc, OT4eT 0 (PMHAHCOBBIX PE3yNbTaTaxX, HAJOTOBbIE IEKIApalUU U Jp. 15

Hroro: 74
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3. VCJIOBUS PEAJIM3AIINM PABOYEN ITPOTPAMMEBI YUEBHOM
TACIATITAHBI

3.1. TpeGoBaHusi K MUHUMAJIbHOMY MATEPHAJIBLHO-TEXHUYECKOMY 00ecreYeHHIo

Peanuzanuss mporpaMmel  y4yeOHOM AMCHMIUIMHBL TpeOyeT Hanmuyus JgabopaTopuu
MH(OPMALIMOHHBIX TEXHOJIOTHI B MPOPECCUOHATBHON JAESITEIbHOCTH.

ObopynoBanue: nocka ydeOHas, pabodee MECTO NpENoaaBarensi, CTONbBI, CTYIbS (IO
YHUCIly 00y4aronuxcs), IMJaKTHYeCKuil MaTepuall, KOMIUIEKT y4eOHO-HaIJIAIHBIX TTOCOOUIA.

Texuuueckue cpencrBa oOydeHHs: MEPCOHAJIBbHBIE KOMIBIOTEPHl (0OBEAMHEHHBIE B
JOKAIbHYIO  CeTh, C  BBIXOJOM B  HHTEPHET), CPEACTBA  ayJAMOBH3YyalIU3allWH,
MYJIBTUMEAUATIPOEKTOP.

[IporpamMmMHOe obecrieueHue AMCLUUIUIMHBL: — OmNepanuoHHas cucremMa Windows,
npuiioxenus, oducueie nporpammer Microsoft: Word, Excel, PowerPoint, npodeccuonanshast
nporpamma 1C: byxranrepust, CIIC Koncynbrant-Ilmtoc.

[Ipu peamuzauum mnporpammbl  y4deOHoi aucuummuinael  OIL.08  HMudopmannonHbie
TEXHOJIOTUM B NMPO(ECCUOHAIBHON AEATeIbHOCTH MOXET OBbITh HCIIOJIb30BAHO MPOTrPaMMHOE
obecrnieuenue Big Blue Button (BBB), Moodle, S1-auck, zoom u np.

3.2. HudopmanuonHoe odecrnieyeHue oO0y4deHusi. IlepeueHb pexKoMeHIyeMbIX
yueOHbIX u3ianuii, UHTepHeT-pecypcoB, 10NOJHUTEIbHON JUTEPATYPHI

OCHOBHBIE HICTOYHUKH:

1. Kocunenko H.C. MHWudopmannoHHble TEXHOIOTMH B  MpodeccroHaIbHOMN
JESATEIIBHOCTH [ DNEeKTpoHHBI pecypc]: ydebnoe mocobue mis CIIO / H.C. KocureHko,
N.I'. ®puszen. — DnekTpoH. TekcToBble aaHHble. — Capatos: I[IpodobpazoBanue, 2019. —
303 c. — 978-5-4488-0152-5. — Pexxum gocryma: http://www.iprbookshop.ru/65730.html

2. Muxeena E.B. adopmaimonHbie TEXHOIOTHUU B TPO(ECCHOHATEHOM 1eATENbHOCTH:
Y4eOHoe mocobue Ui CTyA. yUpekIeHui cpen. npod. ooOpazoBanus / E.B. MuxeeBa. — 14-¢
u3M., crep. — M.: U3narenbckuii neHtp «Axagemusi», 2019. — 384 c.

3. Muxeesa E.B. Ilpaktukym 1m0  HWHQOPMAIMOHHBIM  TEXHOJOTHSIM B
npodeCCHOHATIBHON JIeITETbHOCTH SKOHOMHUCTa M Oyxranrepa : yuel. mocobue ais CTYH.
yupexeHuit cpen. npod. oopasosanus / E.B. Muxeesa, E. }O0. Tapacosa, O. U. TutoBa. — 7-¢
u3M., crep. — M. : 3garensckuit ieHTp «Akaaemus», 2019 — 352 c.

4. XnebnukoB A.A. Uudpopmatuka: YueOHuk / A.A. XneGHukoB. — PoctoB H//L:
denukc, 2021. — 426, [1] c.: u.

5. IeerkoBa M.C. Undopmaruka u UKT: Yued. nis ctyn. yupexaeHuid cpen. mpod.
obpazoBanus / M.C. IlgetkoBa, JI.C. Bemukouu. — M.: M3natensckuil HMEHTp «AKaIeMHs»,
2018. — 352 c.: m.

6. ®wiumonoBa, E.B.HpopmannoHHble TEXHOJOTMM B  NPOQecCHOHATBHOM
nesitenbHOCTH: yaeOHuk st CI10/ ®dunumonosa E.B. — Mocksa : KuoPyc, 2021. — 482 ¢. —
ISBN 978-5-406-03029-5. — TexkcT : 37eKTpOHHBIN // DnekTpoHHBINH pecypc: [caiit]. — URL:
https://book.ru/book/936307.

JlonoTHUTETbHBIE NCTOYHUKH

1. TaBpunoB M.B. Mupopmatuka u HHOOPMAIMOHHBIE TEXHOJOTHH: YYEOHUK IS
CIIO / M.B. T'aBpuinios, B. A. KnumoB. — 4-e uzn., nepepad. u mon. — M.: U3marenbcTBo
FOpaiit, 2017. - 383 c.

2. JapxoB A.B. NHpOpMannoHHbIE TEXHOJOTHH: TEOPETUYECKHE OCHOBBI: YUeOHOE
nocob6ue / A.B. lapkos, H.H. [llanomuukos. - CII6.: Jlans, 2016. - 448 c.

3. Kammsenn E. K. WudpopmannoHHBIE TEXHOIOTHH B  NPOQPECCHOHATBHOM
nesrenbHocTH: Kype nekuuii / E. K. Kanusen. — OpenOypr: OpeHOyprckuii rocyapcTBeHHbIH
yauBepceuteT, ObC ACB, 2015. — 108 c. — ISBN 978-5-7410-1192-8. — TekcT: 37€KTPOHHBIN

12



// DnextpoHHO-OMOmmoTeunas  cucrema [PR BOOKS: [caiiT]. —  URL:
http://www.iprbookshop.ru/54115.html

4. CunartopoB C.B. MHpopmannoHHbIe TEXHOIOTUU: YUeOHOE MOcoOUe s CPpeTHUX
crienManbHbIX yaeOHbIX 3aBenenuii / C.B. Cunaropos. - M.: JlamkoB u K, 2015. - 456 c.

5. CogeroB b.f. Undopmanmonnsie Texuonoruu: yuyeonuk mis CIIO / b.5. Coseros,
B. B. IlexanoBckuii. — 6-¢ uzj., mepepad. u gon. — M.: U3marensctBo KOpaiit, 2015. — 261c.

6. ®emoroBa EJI. HMHpOpManuoHHBIE  TEXHOJOTMM B  HPOQecCHOHATBHOM
nesarenbHOCTH: YueOHoe mocodue / E.JI. demoroa. — M.: ]I ®OPYM: HUILl UTHDPA-M,
2015. - 368 c., OBC Znanium.com.

7. Koucrurymus Poccutickoit @eaepanmu.

8. TI'paxmanckuit kogekc Poccuiickoit eneparuu (IeHCTBYIOMIAS PEIAKIIHS).

9. Hanorogsrii kogekc Poccutickoii @enepanuu (IeHCTBYIOMAS PEAAKITNS).

10. TpynoBoii koaekc Poccuiickoit denepanuu (AeicTBYIOMIAs pEAAKITUS).

11. ®denepanbubiii 3akoH ot 27.07.2006 N 149-®3 (neiicTByromas penakius) "OO0
uHpopManuu, UHHOPMAITMOHHBIX TEXHOJOTHX U 0 3a1uTe nHpopmanuu'.

12. ®epepanbubiii 3akoH oT 27.07.2006 N 152-®3 (meiictByromast penakuusa) «O
MIEPCOHAITBHBIX JTaHHBIXY.

13. ®enepanbubiii 3akoH ot 06.12.2011 N 402-03 «O OyxrajirepckoMm ydere»
(meicTByrOIIAs pEeIAKIIHS).

14. TIpukaz Munduna PD ot 31.10.2000 N 941 «OO6 yTBEepk ACHHUU IJIaHA CUETOB
OyXrajTepckoro ydera (PMHAHCOBO-XO3SHCTBCHHOHN ACSITEILHOCTH OPraHU3allui U WHCTPYKIIUU
0 €ro MPUMEHEHUIOY (JIeHCTBYIOIIAS PEAAKIIHS).

15.  Ilpuka3 Munduna Poccun ot 06.10.2008 Ne106H "OO6 yTBEpKICHUN MOJIOKEHHH
no Oyxrantepckomy yudery" (Bmecte ¢ "IlonmoxkeHueM mo OyxraiaTepckoMmy ydery "YderHas
nonutuka opranuzanuu” (IIBY 1/2008) (aeficTByromas penaxius).

16. IIpuka3 Munduna Poccun ot 29.07.1998 N 34n (meiictByromias penakuus) «O0
yrBepxkAcHUH [10JI0KEHUS TI0 BEACHHUIO OyXTalTEPCKOrO ydeTa U OyXraJTepcKOil OTYETHOCTH B
Poccutickon denepauumn».

17.  Ilpuka3z Munouna P® ot 06.07.1999 Ned3n "OO6 yrBepxkaenun Ilonoxxenus mno
Oyxrantepckomy yuery 'Byxrantepckas otdetHocTh opranuzauuu" (IIBY 4/99) " (B
JIEHCTBYIOIIEH PETAKIINN).

18. Vkazanue banka Poccum ot 11.03.2014 Ne3210-Y "O mnopsake BeaeHus
KAaCCOBBIX ONEpalUid FOPUIUICCKUMH JIMIIAMH ¥ YIPOIIEHHOM TOPSIKE BEICHUS KACCOBBIX
ormepanuit WHAUBUIYaIbHBIMU MpeanpUHIMATEI MU u cyOBbeKTaMu Majoro
npeapuHUMaTeIbCTBa" (B AEHCTBYIOLIEH peaaKkIum).

NHTepHeT-pecypcsl:

1. 1C: Ilpeampustue — CepBuUc U MeToAuueckue marepuansl. Koja mocryma
https://1c.ru/rus/support/predpr-service.htm

2. WznarenbctBo «OTKpBITHIE cucTeMbl». Koa goctyma http://www.osp.ru

3. Koncynprantllmoc. Koa moctyma http://www.consultant.ru/

4. HanuoHanbHbIHA OTKPBITBII YHUBEPCUTET NHTYUT. Kog Jocryna
http://www.intuit.ru

5. O030p COBpeMEHHBIX TEKCTOBBIX IpolecCOpOoB M penakropoB. Kox nocrtyma
http://otherreferats.allbest.ru/programming/00089355_0.html

6. IIporpammubie cpelcTBa 3aI[UTHI nH(pOpMALIHH. Kon JIOCTyTIa
http://infosecmd.narod.ru/gl4.html
7. CepBucsl HNutepnera OHIUKIOIEIN. Kon J0CTyma

http://www.corpsite.ru/Encyclopedia/ Internet/iService/ServicesInternet.aspx
8. Cucrema nporpamm 1C: IIpeanpusitue 8. Kon nocryna https://v8.1c.ru/
9. Cmpagka u odoyuerune Microsoft Office. Kox nocryna https://support.office.com/ru-ru
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10. Iudpossie oOpa3oBaTenabHbIe pecypchl o uHpopmaruke. Kon mocryna http://vlad-
ezhov.narod.ru/zor/p6aal.html

11. DaeKTpOHHBINH JOKYMEHTOOOOPOT U IudpoBas noanuck: TpedoBanus. Kox nocryma
http://documentooborot.com/dokumentooborot/elektronnyj-dokumentooborot.htmi

12. Dnextponnsii  yueOnuk mo MS Excel. Kom nmocrynma http://www.on-line-
teaching.com/excel

13. Dnekrponnbni ydeObnuk mo MS  Word. Kox mocryma  http://on-line-
teaching.com/word

14. Enunoe oKHO JocTyma K o0pa3oBaTesbHbIM pecypcam http://window.edu.ru/

15. denepanbublii mopran «Poccuiickoe odopasoBanuey. http://www.edu.ru

16. Pa6ora B Excel ¢ popmynamu u Tabnunamu nanubix https://exceltable.com

17. DxoHoMuKO-mpaBoBas oubimoreka http://www.vuzlib.net

3.3. Meroauueckoe obOecredyeHue o00pa3oBaTEJIbLHOr0 IMpouecca st O00y4YeHUs
HHBAJUAOB U JIHIl C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3/10POBbSI.

VYcnoBus opraHuzaluu M CcoepKaHHEe OOY4YeHHS M KOHTPOJS 3HAHWW WHBAIHIOB M
obydaromuxcs ¢ OB3 no guctummae MHboOpMamoHHbIE TEXHOJIOTHU B MPOPECCHOHATBHON
nestenbHOCTH |/ AjanTuBHbIE WH()OPMAIIMOHHBIE TEXHOJOTHM B  MPOQPECCHOHATBHOM
JESATEIIbHOCTH  ONPENENSIIOTCS  NpOorpaMMoOW  JUCHMIUIMHBL,  aJalTUPOBAaHHOM  IpHU
HEO00XO0UMOCTH AJis 00y4eHHUs yKa3aHHBIX 00yUYaoIUXCs.

Opranuzanusa o0y4eHus, TeKyIed U IpOMEKYTOUHOM aTTeCTallM CTY/IEHTOB-UHBAINI0B
u cryaentoB ¢ OB3 ocyiecTBisercs ¢ y4eTOM OCOOCHHOCTEH MCUXO(PHU3UYECKOTO Pa3BUTHS,
VHAMBUYaJIbHBIX BO3MOKHOCTEHN U COCTOSIHUS 3/I0POBBS TAKUX 00Y4arOIINXCS.

Hcxons u3 ncuxopusnueckoro pa3BUTHs U COCTOSIHHS 310POBbsl CTYACHTOB-UHBAIUAOB U
ctyneHToB ¢ OB3, opraHu3yroTcsi 3aHSITHsI COBMECTHO C JPYTMMH OOy4YarOIMMHUCSA B OOIIMX
rpynmnax, HCIOJNb3Yys COIMAIbHO-aKTUBHBIE M pe(IEKCUBHBIE METOAbl OOYYEHHS CO3/JaHus
KOM(OpPTHOTO  ICUXOJIOTMYECKOT0  KiIuMaTa B  CTYJIEHYECKOW rpynmne Wi, IpH
COOTBETCTBYIOLIIEM 3asBJIEHUH TaKoro oOy4arollerocsi, Mo HWHAWBUAYAIBHOM Mporpamme,
KOTOpasi sBIsieTCs MOAU(UIMPOBAHHBIM BapUaHTOM OCHOBHOW paboueil mporpammbl
mucturnHel. [Ipu 3TOM conepkanue IporpaMMbl TUCHUIUTMHBI HE U3MeHseTcs. M3MeHstoTcs,
KaKk TmpaBuiio, ¢GopMbl OOy4YeHUs M KOHTPOJsS 3HAHUN, 0Opa3oBaTElIbHbIE TEXHOJIOTHH U
TUAAKTHYECKHUE MaTepualbl.

OOyueHne CTYACHTOB-MHBAIMAOB M CTyAeHTOB ¢ OB3 Takke MOXKET OCYIIECTBISATHCS
WHAWBUAYAIIbHO W/WIIM C MPUMEHEHUEM TUCTAaHIIMOHHBIX TEXHOJIOTUH.

JucranunonHoe  oOyueHue  oOecrieyrMBaeT  BO3MOXHOCTh ~ KOMMYHHKaIlMM ¢
npernojiaBaTeseM, a Tak ke ¢ JAPYrMMHU 0oOydaeMbIMHU IOCPEICTBOM BeOHMHApOB (Hampumep, ¢
UCIIOJIb30BaHUEM TporpaMmbl SKype), 9To crnocoOCTBYET CIUIOUEHHIO TPYIINbI, HaNpaBiseT
y4eOHYI0 TPpYIITy Ha COBMECTHYIO paboTy, 00CyXAeHUE, IPUHATHE TPYIIIOBOTO PELICHHUS.

B ydeOHOM mporecce 11l TOBBIIMIEHUS] YPOBHS BOCHPHATHS M INEepepadOTKH ydeOHOM
UHPOPMALIUU CTYAEHTOB-UHBAIUJOB U CTyAeHTOB ¢ OB3 mpuMeHsI0TCS MyIbTHUMEIUIHbIE U
CHelMalli3UpOBaHHbIE TEXHUYECKHE CpEeACTBa IMpueMa-liepeadyd ydyeOHoW uHpopMauuu B
JOCTYIHBIX (hopMax Ui CTYJIEHTOB C Pa3lIMYHBIMH HAapyLICHUSMH, OOECIIEYMBAETCS BBIITYCK
aNbTepHATUBHBIX (OPMATOB IMEYATHBIX MaTepHaioB (KpymHBIH MIPUDT), DSIEKTPOHHBIX
0o0pa3oBaTeNbHBIX pPECcypcoB B (¢opMax, aJanTHPOBAHHBIX K OrpaHUYEHHUSIM 370POBBS
o0y4aromuxcsi, HaJTu4rue He00X0JMMOr0 MaTePUATbHO-TEXHUUECKOTO OCHAIIICHHUSL.

[Ton6op u pazpaboTka yuyeOHBIX MaT€pHAJIOB MPOU3BOAUTCS IPENOAABATEIEM C YUETOM
TOTO, 4YTOOBI CTYAEHTHl C HapyIIEHUSMHU CllyXa NOJy4dald HH(OPMALKI0 BHU3YalbHO, C
HapyLICHUSIMU 3pEHHUS — ay[UalbHO (HAmpuUMep, C UCIHOJIb30BAHUEM IMPOrpaMM-CHHTE3aTOPOB
peun).

Ilpumeuanue: I[Ipenooasamenu, yuyeOHble KypCbl KOMOPLIX mMpeOyrom om CmyoeHmos
BbINOJIHEHUSL ONPEOENIeHHbIX CneyuhuiecKux Oeticmsull U npeodcmasiaiowux cooo npooiemy unu
Oeticmeue, HeBbINOIHUMOE O/l CMYOEHMO8, UCNbIMbIBAIOWUX MPYOHOCIU C NepeosuUdICeHuem
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unu peusvto, 0os3ansl 6 PII] yuecms smu ocobeHnocmu u npeoiazams Cmy0eHmam-uHeaiuoam u
cmyoenmam ¢ OB3 anemepramuervle Memoobl 3aKpenieHus U3yiaemo2o Mamepuad.

Jlyiss OCYIIECTBJICHUS MPOLEAYP TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH M IMPOMEKYTOUHOM
arrecTanu o0yJaronmxcs HHBaauI0B U uil ¢ OB3 GoH1 OleHOYHBIX CPEACTB 0 AUCIUIUINHE,

HO3BOJIIOIIMN  OLIEHUTH MU
c(hOpMUPOBAHHOCTH  KOMIIETEHITUH,
MPOrPaMMON  TUCUHUILUIMHBIL,

OI'PaHUYCHHBIMHU BO3MOXXHOCTAIMHU

JOCTUKEHUE pe3yabTaTOB

300POBbA C

o0yueHus U
IOPEAYCMOTPEHHBIX Y4E€OHBIM IUIAaHOM M paboueit
ajanTupyercss i OO0y4aroIluXcs HHBAINIOB
y4eToM

YpOBEHb

n Jjgun C
HHAUBUAYAJIIbHBIX

NCUXO(PHU3HOIOTUYECKHX O0COOEHHOCTeH (yCTHO, MUCHBMEHHO Ha Oymare, NHCbMEHHO Ha

KOMIIBIOTEPE,

B (dopme TecTHpoBaHMS | T.I.). llpu HeEoOXOaUMOCTH OO0ydYarOIIMMCS

NpeaoCTaBACTCA JOMOJHUTCIBHOC BpEMs IJid IMOATIOTOBKHM OTBCTAa IMPH MPOXOKIACHUU

arrecranuu.

4. TEKYIIIAM KOHTPO.JIb Y OIIEHKA PE3YJIbTATOB OCBOEHU A

YYEBHOU JUCIIMITJIMHBI
Texkymuii KOHTpOJIb M OLEHKAa pE3yJbTaTOB OCBOCHMSI Y4YEOHOM AMCLMILIMHBI
OCYILECTBIISICTCSL ~ NpernojaBaresieM B Ipollecce NPOBEIEHHs  MpaKkTUYeCKuX  pador,
TECTUPOBAHUS, A TaKXKe BBIIOJHEHUS OOy4YalOLMMUCS  HMHAMBUIYAIBHBIX  3aJaHM.

[TpomexyTounas atrrectanus B popme— aAudhepeHInpOBAHHOTO 3a4eTa.

Pe3yabTaThl 00yuyeHus
(oCBOEHHBIE YMeHUsl, YCBOEHHbIE 3HAHMSA)

DopMBbI U METObI
KOHTPOJISl M OLIEeHKH
pe3yJibTaToB 00y4eHHs

1

2

YMmenus:

- pacro3HaBaTh, aHAJU3UPOBATD 33]auy WA IPOOJIEMY U BBLICISTH €&
COCTaBHBIE YaCTH;

- OIPEIENIATD JTAlbl PEIIEHUS U CIIOCOObI pelIeHUs 3a1auH;
000CHOBBIBaTh BHIOOP PEILLICHUS;

- COCTaBJIATh U peaM30BbIBATH IJIaH JEHCTBUS, ONPEACIIATH
HE00XO0/IUMBIE PECYPCHI;

- OLICHUBATh PE3yJIbTAT CBOUX JICHCTBUN;

- OIPENENATh 3a/1a4M JUIsl TOMCcKa HHGOpMaIuy;

- OIpeneNnaTh He0OX0IMMbIE HCTOYHUKH MH(OpMAIINK;

- CTPYKTYpHUpPOBATh MOITy4aeMyI0 HH(OPMALINIO; BBIAENIATh Haubosee
3HAUYMMOE B IlepeuHe HHPOpMaIUY;

- OLICHUBATh NMPAKTHUUYECKYIO 3HAYMMOCTb PE3YJIbTaTOB MTOUCKA;

- 0(OPMIIATH Pe3yabTATHI TOUCKA;

- HAXO/IUTh U UCIOJIb30BaTh HH(POpMaLUIO A7 3()(HEKTUBHOTO
BBINOJIHEHUS TPO(ECCHOHATIBHBIX 3a/1a4, TPO(PECCHOHATBHOTO U
JMYHOCTHOTO PAa3BUTHUS, OCYIIECTBICHUS CaMOOOPa30BaHus;

- 00pabaTbIBaTh TEKCTOBYIO U TAOJUYHYIO HH(OPMALIHIO;

- MCII0JIb30BAaTh MEXaHU3MbI CO31aHUsI U 00PabOTKU TEKCTa,
oopMIIeHHS JOKYMEHTAIUU M0 MPO(heCcCHOHATLHON TeMaTHKE;

- HCTIOJI30BaTh YJIEKTPOHHBIC TAOIUIIHI /17151 PUHAHCOBBIX U
HKOHOMHUYECKUX PAcYeTOB, 00pabOTKH OOJBIINX MAaCCUBOB
uHpOpMalNK, aHAIN3a (PUHAHCOBBIX JIAHHBIX.

- HCTIOJIb30BATH JETOBYIO rpadUKy U MyJIbTUMEIHA HHPOPMALIHIO,

DKcnepTHOE HAOIOICHUE U
OIICHKA JESTSIIbHOCTH
0o0yyJaronmxcs
BBIMIOJIHCHUM W 3alllUTe
pe3yIbTaTOB MPAKTHYECKHX
3aHSITUU.

OLIEHUBaHUIO

pu

00s13aTeTbHOMY  TIOJITIEKAT
BCE 3a4eTHBIE
IIpaKTH4YEeCKHe paboThl MO
TEeMaM M pazJienam.

Onenka pE3yJIBTaTOB
BHEAYJUTOPHOMN
CaMOCTOSITENIbHOM PabOThI
HuddepennmpoBanHbIit
3aueT
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CO3/1aBaTh MMPE3CHTAIUHY;
- YuTaTh (MHTEPIPETUPOBATD) HHTEPPEIC CIICIUATU3UPOBAHHOTO
IPOrPaMMHOTO 00ECTICUeHUs, HAXOUTh KOHTEKCTHYIO TOMOIITb,
paboTaTh ¢ JOKYMEHTAIUEH;

- IPUMEHSTh CTAaHJAPTHOE U CIICIUAIM3UPOBAHHOE IIPOTPAMMHOE
obecrieuenue 11 coopa, XpaHeHUs: 1 00pabOTKK H(GOPMAIUHU B
COOTBETCTBUH C U3y4aeMbIMH MPO(HECCHOHATLHBIMU MOIYJISIMU;

- paboTaTh C MOMCKOBBIMU CHCTEMaMH, dJICKTPOHHOH ITOYTOi;

— UCTIOJb30BaTh BO3MOKHOCTH YIAJICHHOTO JOCTYTA K CETEBBIM
pecypcam opraHu3anuu, 00JIaYHbIe TEXHOJIOTUH,

- ACTIOJIb30BaTh cepBUCHl Google Docs A coBMecTHON paboTHI C
JIOKyMEHTaMH,

- UCTIOJIB30BATh CETEBbIC MH(POPMAIIMOHHBIC CUCTEMBI JUIS PA3JIMIHBIX
HarpaBJICHUH MPo(eCcCHOHAIBHOM NeSITeIbHOCTH;

- IPUMEHSTh METO/IbI U CPEIICTBA 3AIUTHI HHPOPMAIIUY;

- TPaMOTHO U apryMEHTUPOBAHO U3J1araTh CBOM MBICIIH U MHCHUS,
BECTH JICJIOBBIE OECElIbI, B TOM YHUCIIC CPEACTBAMU ICKTPOHHOM
MOYTHI ¥ TeJIe(h)OHHON KOMMYHHUKAIUH;

- YMETh BBICTPAUBATh B3aUMOOTHOIICHUS C 00YJIAFOIIIMMHUCS,
IPeroIaBaTesIMH, COTPYAHUKAMHU 00pa3oBaTeIbHON OpTaHU3aIiHg;

- paboTaTh B rpyIIe MPU PEIICHUN CUTYAIIMOHHBIX 3aJaHHUH, TIPH
BBITOJIHEHUH TPYIIIOBBIX TPOEKTOB;

- 00BEKTHBHO aHAJIM3UPOBATh U OLICHUBATH PE3YJIBTAThl COOCTBEHHOM
paboTHI,

- IPOSIBJISITh MHUIIMATUBHOCTH B MPOIECCE OCBOCHHUS

PO eCCHOHAIBHON JESTEIHHOCTH.

- C  TIOMOIIBIO  TPABOBBIX  MHPOPMALMOHHBIX  CUCTEM
OpUEHTUPOBAThCS B 3aKOHOJATENbHBIX M HHBIX HOPMAaTHUBHBIX
MIPABOBBIX aKTax, periaMeHTUPYIOLIUX OyXraJuTepcKyro
JeSITeNIbHOCTD; pa3indaTh (OpMbl OyXraJTepcKo TOKyMEHTallUuu;

- IPUMEHATH CTaHJAPTHOE M CHEUUAIU3UPOBAHHOE IPOrPaMMHOE
oOecrnieueHue Uid XpaHeHUsl, 00pabOTKM U aHan3a OyXrajlTepcKon
UH(OPMALIUU B COOTBETCTBUU C U3Y4aeMbIMU MPO(ECCHOHATBHBIMU
MOJYJISIMH;

s (GopMHpOBaHUS W ydeTa TMEPBUYHBIX JTOKYMEHTOB; JIs
0o OpMIICHHUS MIATEKHBIX JOKYMEHTOB;

- IPOCMaTpUBaTh U AHAJTU3UPOBATH OYXTraJlTEPCKUE MPOBOAKHU IO
y4eTy KacCOBBIX OINEpaluid, MO Y4YeTy JI€HEeXHBIX CpPEeICTB Ha
pacyeTHBIX CYeTax, MO Y4YeTy aKTHUBOB M HCTOYHUKOB aKTHMBOB
OpraHM3aliy; [0 HAYUCIIEHUIO U MEPEUHCICHUI0 CYMM HaJoOroB U
cOopoB;

-pocMaTpuBaTh U AHAJU3UPOBATh  PEruCTpPhl  Y4Yera,
chopMupOBaHHBIE OYXTANTEPCKUM IPOTPAMMHBIM 00ECTICUCHHEM;

- IPOCMaTPUBATh M aHAIM3UPOBATH TIAH CUETOB OyXTalTEPCKOrO

ydeTa (PUHAHCOBO-XO3SMCTBEHHOM JIEATEILHOCTH OPraHN3allni;

-ACIIOIb30BaTh BO3MOXKHOCTH CIELUAIU3UPOBAHHOTO MPOTrPAMMHOTO
obOecnieueHrus 1O (OPMHUPOBAHHIO U MPOCMOTPY OyXraiarepckoi
(punancoBoit) ordyeTHOCTH; TO (OPMHPOBAHUIO U TNPOCMOTPY

16




HAJIOTOBBIX JIEKJIapaIluii IO HAJIOTaM 1 cOOpaM B OFOKET.

3HAHUA:

- OCHOBHBIE HCTOYHUKHU MH(OPMAIIH U PECYPCHI IS PEILICHHS 33124
¥ TIpo6JieM B IpoeCCUOHATBHON ACSITELHOCTH;

- QITOPUTMBI U METO/IbI BHITIOJTHEHHUS 3a7a4Hl, paboThI,

- IOPSA0K OLIEHKHU PE3yJIbTaTOB PEUIeHHUs 3a7ay NpodeccuoHaIbHOM
NeSITebHOCTH;

- HOMEHKJIaTypa MH(MOPMAIIMOHHBIX HCTOYHUKOB, IPUMEHSIEMBIX B
npodecCuOHAIBHON 1 TeIbHOCTH;

- IPUEMBI CTPYKTYPHUPOBaHUS HH(DOpMaIu;

- (hopmat oopmIleHUS pe3yabTATOB MMOMCKA HH(OpMAITHH;

- OCHOBHBIE METOJIbI COOpa, 00pabOTKH, XpaHEHHs, IEpeaayn U
HaKOIJICHUS UHPOPMALIUH;

- IpaBuiIa OPOPMIICHHS JOKYMEHTOB M ITOCTPOEHUS YCTHBIX
COOOIIIEHHI;

- COBpEMEHHas Hay4Hasi ¥ podeccuoHanbHasi TEPMUHOJIOTUS;
-[IOHATHS UHPOPMALMOHHON TEXHOJIOTHH, UHPOPMALTUOHHON
CHCTEMBI;

- Kltaccu(UKanus U cOCTaB MHPOPMALMOHHBIX CHCTEM;

- TEXHUUYECKOE U NMPOrpaMMHOE obecreueHrne HHPOPMaMOHHbBIX
TEXHOJIOTHIA;

- IPUHLUIBI ¥ CIIOCOOBI 3alUThl MH(OpMaIuK B HH(GOPMAIIMOHHbBIX
cucremax;

- HA3HAYEHUE U IPUHIUIBI UCIIOJIb30BaHUs CUCTEMHOIO U
HPUKJIAJHOTO MPOrPaMMHOI0 oOecriedeHus B MpodecCHOHaNbHOM
NeSITebHOCTH;

- OCHOBHBIE MOHATHUS aBTOMAaTU3UPOBAaHHON 00pabOTKH
uH(pOopMaLnu;

- TEXHOJIOTHS CO37]aHusI U 00paOOTKU TEKCTOBOM, UUCTIOBOM,
rpaduveckoil nHGOpMaIK; OPSAAOK BEICTPANBAHUS TPE3ECHTALINY;
-OCHOBHBIE KOMITOHEHThI KOMIIBIOTEPHBIX CETEH, OpraHu3aIus
MEKCETEBOr0 B3aUMOJICHCTBUS;

- TEXHOJIOTHS TTOMCKa HH(popMaIMK B ceTu VIHTepHeT.

- JIeNoBast JIEKTPOHHAs U Tele(OHHAs KOMMYHUKALIUH;

- ceTeBble HH()OPMAIIMOHHBIE CHUCTEMBI JUTS PA3IMYHBIX HAIPABICHUH
poeCCHOHAIBHON JESTENHHOCTH;

- nHTEepQeiic MPaBOBHIX HHPOPMAITMOHHBIX CUCTEM ISl TIOUCKA
HOPMATHUBHBIX JIOKYMEHTOB;

- IPaBOBBIC aCTIEKTHI HCIIOIB30BaHHUS HHPOPMAIIMOHHBIX TEXHOIOTHI
U IPOTPaMMHOI0 00ECTICYEeHHU .

- COBPEMEHHOE CIIeUaIN3UPOBAHHOE POrpaMMHOE O0ecTieueHue 1
METO/bI €r0 HACTPOUKH;

- cTpykTypa uHTep(eiica
MPOrPaMMHOT0 0OecTIieueHuUs

COBPEMEHHOT0  OyXTalITePCKOTO

[TpoBeneHne GpPOHTAITBHOTO

ompoca

TectupoBanue 1O TEeMam
Kypca

Beinonnenne wu  3ammra
pedeparoB, npe3eHTaui
Ouenka pe3yabTaToOB
BHEAYJUTOPHOMN

CaMOCTOSITENIbHON pa0OThI

DKcnepTHOe HAOIOICHUE U
OLICHKA TS TEIBHOCTH
00y4armuxcs

BBIINNIOJIHCHHUH n

npu
3aIIATE
pe3yNbTaTOB MPAKTUYECKUX
3aHATHUH.

Texkymas "
MIPOMEKYTOUHAS
aTTecTalus
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OO0mme KpUTEPHH OLICHKH Pe3y/IbTATOB OCBOCHUSI I CHMIIJIMHBI

B yCTHBIX M MHCBMEHHBIX OTBETAX CTYACHTOB Ha MPAKTUYECKUX 3aHATHSX, B COOOIICHUSIX
U JOKJajgax, 3cce M ApYrux (opmax ayIuTOpPHOH M CaMOCTOSATENBHON palOThI, a TaKkKe B
TEKYLIUX KOHTPOJIbHBIX Pa0bOoTax YYMTBHIBAIOTCA: IIyOMHA 3HAHUM, BIaJeHHE HEOOXOAMMBIMU
yMeHUsIMH (B 00bEMe MpPOrpaMMebl), JOTHYHOCTh M3JIOKEHHUS MaTepuiia, BKIOYas 000O0LIIeHHUS,
BBIBO/IbI, COOJIIOIEHUE HOPM JINTEPAaTypPHOH peyn.

OneHKy «OTJIMYHO» 3aCIly’KMBAaeT CTYAEHT, TBEPJIO 3HAIOLIMI MpOrpaMMHBIN MaTepual,
CUCTEMHO M TIPaMOTHO U3JIaralolMid ero, JAEMOHCTPUPYIOUIMH HEOOXOAUMBIH ypPOBEHb
KOMIIETEHIIN, YETKHUE, C)KAaThle OTBETHI HA JIOTIOJIHUTEIFHBIE BOMPOCHI, CBOOOIHO BIIAJICIOIINI
MOHSTUUHBIM aIlllapaTOM.

OneHKy «XOpOLIO» 3acily’)KMBAaeT CTYJEHT, MPOSIBUBLIMK IOJHOE 3HAHME IPOrPAaMMHOIO
MmarepHaia, 1eMOHCTPUPYIOLIUH COPMHUPOBAHHBIE HA TOCTATOYHOM YPOBHE YMEHMSI M HaBBIKH,
YKa3aHHbIE B IIpOrpaMMe KOMIIETCHLIMH, JOIYCKAIOIIUM HENPUHLIMUIIMAIBHBIE HETOYHOCTH IIPU
M3JI0’KEHUU OTBETA Ha BOIIPOCHI.

O1eHKy «yJOBIETBOPHUTEIBHO» 3aCIyKHUBACT CTYACHT, OOHAPY>KUBIIMKA 3HAHUSA TOJBKO
OCHOBHOI'O MaTepualla, HO HEe YCBOMBLIMH JeTalli, JONYCKAIOUIMHA OMMOKH MPUHLUIHAIBLHOIO
XapakTepa, JEMOHCTPUPYIOIIMKA HE 10 KOHIA C(OpPMHUPOBAaHHBIE KOMIICTCHIIUH, YMEHUS
CUCTEMATHU3UPOBATh MaTepUall U A€IaTh BbIBOJBI.

OueHKy «HEYyIOBJIETBOPUTEIBHO» 3aCily’)KMBA€T CTYJIEHT, HE YCBOUBILIUNA OCHOBHOI'O
COJepKAaHUs Marepuana, He YMEIIIUH CHUCTEeMaTU3UpOBaTh HHQPOpPMALMIO, JIeJaTh
HEeoOXOauMble  BBIBOABI, YETKO M TPaMOTHO OTBEYaTh HA  3a/JlaHHble  BOIPOCHI,
JIEMOHCTPUPYIOIUI HU3KUI YpPOBEHb OBJIAICHUS HEOOXOIUMBIMU KOMITETEHLIUSAMH.

OuenuBaHue cTyJAeHTa HA 1M PepeHIUPOBAHHOM 3a4eTe 10 Y4eOHOM IMCUMIINHE

O1neHKa «OTJIMYHO» BBICTABIACTCS CTYACHTY, €CJIM OH TJIYOOKO M TPOYHO YCBOMII
MIpOrpaMMHBIN MaTepuaj, HCUEPIBIBAIOIIE, MTOCIEA0BATEIIBHO, YETKO U JIOTHYECKHA CTPOUHO €Tro
W3JIaraeT, YMEET TECHO YBS3bIBATh TEOPUIO C MPAKTUKOW, CBOOOIHO CIIpABISETCA C 3aJadyaMH,
BOIIPOCAMHM U JPYTMMHU BHUJAMU NPUMEHEHUS 3HAHUM, HE 3aTPYOHSETCA C OTBETOM IpHU
BUJIOU3MEHEHUU  3aJaHWii, TPaBWILHO OOOCHOBBIBACT TMPUHATOE pEIICHUE, BIIAJEET
Pa3HOCTOPOHHUMHM HaBbIKAMU U IPUEMAMH BBIMIOJHEHHUS MPAKTUUYECKUX 3a/1a4.

Or1reHKa «XOPOILI0» BHICTABJISETCS CTYACHTY, €CIIM OH TBEPJO 3HAET MaTepual, TPaMOTHO
U 10 CYILIECTBY M3JIaraeT €ro, He JOMycKas CYIIECTBEHHBIX HETOYHOCTEH B OTBETE Ha BOMPOC,
MPaBUILHO MPUMEHSET TCOPETUUYECKUE TMOJOKEHUS MPU PEHICHUH MPAKTUYECKUX BOMPOCOB U
3a/1a4, BajieeT HeoOOXOIUMBIMU HABBIKAMU U MPUEMAMH UX BBITIOTHEHHUS.

Or1reHKa «y/10BJI€TBOPUTEIbHO» BBICTABIISIETCS CTYJICHTY, €CJIM OH UMEET 3HAHUS TOJIBKO
OCHOBHOIO MaTepHuayia, HO HE YCBOWJ €ro Jerajeil, JOMYCKAeT HETOYHOCTH, HEAOCTATOYHO
npaBUJIbHbIE (DOPMYTUPOBKH, HAPYIIEHUS JIOTHYECKOM IMOCIIENOBATEILHOCTH B HW3JI0KEHUU
MIPOrPaMMHOT0O MaTepHalia, UCTIBITHIBAET 3aTPYHEHUS IIPU BHITIOJTHEHUH MTPAKTUYECKUX PadoT.

OreHKa «HEY/0BJIETBOPUTEIbHO» BBICTABISETCA CTYACHTY, KOTOPBIM HE 3HAET
3HAUUTENBHON YacTH TMPOTPaAaMMHOTO MarepHana, JOMYCKaeT CYHIECTBEHHBbIE OIIMOKH,
HEYBEPEHHO, ¢ OOJIBIIMMHU 3aTPYJHEHUSMH BBIMOJIHSAET MpakThueckue padotel. Kak mpasuio,
OIICHKA «HEYJOBJIETBOPUTEIbHO» CTAaBUTCS CTYyAEHTaM, KOTOpPbIE HE MOTYT MPOAOIKHUTH
0o0ydeHue 6€3 JOMOTHUTEIBHBIX 3aHITHH IO COOTBETCTBYIONICH TUCIUIIINHE.

IlepeyeHb BONPOCOB Il MOATOTOBKH K AU epeHuMpPpOBAaHHOMY 3a4eTy 110 Y4eOHOM
AUCUMILINHE:

Omnpenenenre MHPOPMALMOHHBIX TEXHOJIOTUH U HHPOPMALIMOHHBIX CHCTEM.
OcHOBHbIE MPUHLUIIBI, METOJIBI U CBOMCTBA HH(DPOPMALIMOHHBIX TEXHOJIOTHH.
Busl ”HPOPMALIMOHHBIX TEXHOIOTHH.

3HaueHue HHPOPMAIIMOHHBIX TEXHOJIOTUN B MPO(ECCHOHATILHOM e TEIbHOCTH.

el A
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5. Haznauenue, BO3MOKHOCTH, 00JIACTH IPUMEHEHUSI, 0COOCHHOCTH MCIOJIb30BaHUS
B PO eCCUOHAIBHOM JIeATEeTLHOCTH O(PpHCHBIX puitokeHuit Microsoft Office.

6. Coznanue nokymentoB B MS Word.

7. Pa6ota co cmuckamu MS Word.

8. Odopmiienne TutynbHOro Mucta B MS Word.
9. ITonsarue cruneii B MS Word.

10.  Ilanens unctpymentoB MS Word.
11. Pabota ¢ Tabmumamu B MS Word.
12.  Pab6ota ¢ rpaduxoii MS Word.

13.  Iloctpoenue nuarpamm u rpaduko MS Word.

14.  Ocnosl pabotsl B MS Excel.

15. Cosnmanne cinoxubix Tadimn B MS Excel.

16.  Pabota ¢ popmymnamu B MS Excel.

17. Yro Takoe mpesentanusa’? Kak samyctutes Microsoft PowerPoint? Kakue mytun
co3naHus npe3eHranuii npemiaraer PowerPoint?

18. Kakme pexumbl paboTel ¢ mnpe3eHTanuend wumeer PowerPoint? B uyem
PEUMYIIECTBA M HEJOCTATKH KAKAOTO pexkuma?

19.  KakoBo Ha3HaueHue obnacteii okHa PowerPoint B 00bIYHOM pekuMe: CTPYKTYPHI,
cliaiima, 3aMeTOK?

20. C kakoii 1enpto ucnonb3yercs 00bekT WordArt?

21. C Kako#ll MeNnpl0 HCIOJIB3YIOTCS 00pasmbl  odopmiieHus criaitnoB? Yem
OTIIMYAIOTCs 00pasell ciai10B 1 00pasell 3aroioBKOB?

22.  Kak BcraButh Tabnuiy Word unn Excel B mpe3enTanuio?

23.  KakoBbl OCOOCHHOCTH WCIOJB30BAaHUS OPraHM3AIMOHHON JMarpaMMbl B
PowerPoint?

24.  Yto Takoe aHMMAIIMs, KaK BBIIIOJIHAETCS HACTPOIKa aHMMAaIINK ciaiia?

25. CpaBHuTe TpHU criocoba Mmokas3a CJIaifJIoB Ha dKpaHe: YIpaBIsieMbId JTOKJIATIUKOM
(TIOJTHBIN AKpaH, OKHO), aBTOMAaTUYECKUM, chepa U 0COOEHHOCTH UX IPUMEHEHUS.

26.  Yto Takoe Beigaun 1 3aMeTku? C KaKOH MEIbI0 UX Pa3fgaroT ayAUTOPHH?

27.  Kakue Bbl 3HaeTe BapUaHTHI MTOKa3a Mpe3eHTanun? YeM oHHU OTINYaroTCs?

28. Urto Takoe mabiion opopmieHus ciaitna? Uto BXoauT B cocTaB madioHa?

29. Uem oTnnyaetcs 0O6pazell Cinaif1oB oT oOpasiia 3aroioBKOB?

30.  JlokanbHBIEe ceTH nepenaun naHHbX. Knaccnpukamus cereil.

31.  PeruonanbHble U 10OATBHBIE CETH.

32.  Tlomkmouenue K cetu Internet, anpecarusi, MPOTOKOJIBI TIEPEIavun JAHHBIX.

33.  IlouckoBsle cuctemsl. [lonck nHGpOpPMALIUU B CETH, A3bIK 3aIPOCOB.

34.  DnexTpoHHAs moyTa. AJpecanui B CETH.

35.  IloHATue NpoTOKOJIOB B CETH.

36.  Hcropus BozHukHOBeHuUs MIHTEpHETA.

37. 3amuTa HHGOPMAIUH B CETH.

38.  3ammTa KOMIBIOTEPHBIX CUCTEM OT BUPYCOB M BPEIOHOCHBIX ITPOTPaAMM.

39.  OcHoBHBbIE (DYHKIIMH, PEKHUMBI U TIPaBUIIAa PAOOTHI ¢ OyXTraaTepcKoi mporpaMmMoii.

40. Hactpoiika 6yxrantepckoii mporpaMmel Ha yueT. KoHTekcTHas moMonib, padboTa ¢
JIOKYMEHTALUEH.

41. OcHoBHbIE  mpaBuia  obecreueHuss  WHGOPMAIMOHHOW  0€30MacHOCTH
OyXraJTepcKoro nporpaMMHOTI0 KOMILJIEKCa.

42. CoxpaHeHne U BOCCTaHOBJIEHHE HH(POPMAIIMOHHON 0a3bl.

43.  OcHoBHble BO3MOXHOCTH mporpammbl 1C: Byxranrepus. IlepBwiii 3amyck
cucteMbl. PaboTa B I0OJIh30BaTEIHCKOM PEKHIME.

44.  Pabora co cipaBOYHHKAMHU, TOKYMEHTAMU, )KypPHAJIaMHU.

45, BBon cBenennmii 06 opraHu3anyu, BBOJI OCTATKOB IO CUETaM.
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46.
JIOKYMEHTOB.
47,
48.
49,
50.
51.
52.
53.
54,
55.
56.
57.
58.
59.

Odopmnenue xxypHana pakToB X03HCTBEHHOW KU3HA Ha OCHOBAHUU TIEPBUYHBIX

VY4er nocTyruieHns MaTepUajIoB U OTIIYCKa B IIPOU3BOJICTBO.
VYyeT 6aHKOBCKHX OTNIEpaIlHi.

Y4eT roroBoi NpoAYKIUH.

VY4er okazaHus yCIyT.

VYy4eT KacCoBBIX Oneparui.

VY4er u amopTH3alUsl OCHOBHBIX CPEJCTB.

VYyer CKIaACKUX OIepalui.

VYuyer onepanuii B po3HUYHOM TOprosiie. PaboTa ¢ KOMUTEHTaMH.
Pabora ¢ komuccuonepamu. BzaumopacyeTsl ¢ KOHTpareHTamH.
DopMHUpPOBaHUE KHUTH MMOKYIOK U KHUTH MPOJIaXK.

VYuyer omatel Tpyaa.

VY4er (hUHAHCOBBIX PE3yIbTATOB.

[MonroroBka Oyxranrepckoit (puHAHCOBOI) M HATOTOBOM OTYETHOCTH.
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JUCT PETUCTPAIIMA UBSMEHEHUHA (AKTYAJIN3AIINN)
PABOYEM ITPOIr'PAMMBI YYEBHOU JTACIUILIAHBI
OI1.09 THO®OPMAIIMOHHBIE TEXHOJIOT'MA B MTPOPECCHUOHAJIBHOMN
JAEATEJBHOCTU /| AJAIITUBHBIE UH®OPMALIMOHHBIE TEXHOJIOI'U B
MPOPECCHUOHAJIBHOM JEATEJILHOCTH
HanmeHnoBanue criennanbHOCTH
38.02.01 OxoHOMMKA U OyXTalnTEpCKUl ydeT (110 OTpaciisiM)

OcHoBanue Tloanuce
Howmep Buecensl uamenenus B“ % P TOe— HOMCDp U JaTa 3aBe)1y10H1eiro
- yacTu/pasaensl pabodeit DHUO pacnopsaauTens kadenpoit
TIPOTPaMMBI HOTO TOKYMEHTa

O BHCCCHHH
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