[Tpunoxenue 1
K pabouel mporpaMme AUCLUILIAHBI

OI1LL.06 [JoxymeHTalMOHHOE 0OECIIEYeHUE YTIPABICHHUS

OLHEHOYHBIE MATEPHUAJIBI IIJIA ITPOBEJIEHUSA
TEKYHIETI'O KOHTPOJIA 110 JUCHUIIJIMHE

OIIL.06 IOKYMEHTAIIMOHHOE OBECIIEYEHME YIIPABJIEHUSA

MO CTEIHATBHOCTH
38.02.01 DxoHOMUKA U OyXTaNTEPCKUN y4eT (110 OTPACIISIM)



Ilepuonuyeckuii ycTHbIN onmpoc

Tema 1.1 BBenenue. JIoKkyMeHT M cCTeMA TOKYMEHTALMU.

1.

JlaiiTe ~ XapakTepUCTHKYy  OCHOBHBIX  HCTOPHMYECKHX  O3TaloOB  Pa3BUTHS

Jenonpoun3BojcTBa B Poccun.

2. JlaiiTe XxapakTepUCTHUKY AEJIONpPOU3BOJCTBa B J[peBHel Pycu.

3 JlaiiTe xapakTepuCTUKY IPUKa3HOT0, KOJUIEKCKOTO 1€JI0NPOU3BO/ICTBA.

4.  JlaiiTe XapaKTepHUCTUKY JAEIOMPOU3BOACTBA B MEPBOM MOIOBHUHE XX B.

5 JlaliTe XapakTepUCTUKY JEI0NPOU3BOACTBA BO BTOPOMl MOJIOBUHE XX B.

6 UYro Takoe AeI0NpOU3BOJICTBO U KAKOBBI BaXKHEHIIINE €T0 COCTaBIISIOIINE?

7. HazoBute  menu, 3agayd M OCHOBHBIE  INPUHLMUIBI  COBPEMEHHOIO
JEJIONPOU3BOICTBA.

8. Ompeznennre MECTO AEIONPOU3BOICTBA B CTPYKTYPE YIIPABIECHUYECKOTO TPYAA.

9.  HazoBuTe OCHOBHBIE IPUHIIMIIBI OPTaHU3ALMHA COBPEMEHHOTO JEIO0IPON3BOACTBA.

10. Oxapakrepusyire HOPMAaTHUBHO-IIPaBOBYIO 6azy COBPEMEHHOTO
JEJIONIPOU3BOICTBA.

11. KakoBbl OCHOBHBIE 3a7]a4l IOKYMEHTOBEICHUA?

12.  Yewm onpeaensercs COCTaB JOKyMEHTALlUN B OpraHU3aliu?

13.  Kakue akThl ¥ TOKYMEHTHI COCTaBIISIIOT HOPMAaTUBHYIO 0a3y I€IOMpPOU3BOACTBA?

Tema 1.2 Oprann3auMoOHHO-PACHOPSAUTEIbHbIE JOKYMEHThI

1.

[lepeuncnure opraHU3alMOHHbBIE JOKYMEHTBI, PETJIaMEHTUPYIOIINE JeSTEIbHOCTD

CITy>KOBI YIIpaBJICHHS IEPCOHATIOM.

2.
3.
4.

Ha3zoBuTte 10KyMEHTBI, OTHOCALIHECS K HMHPOPMALMOHHO-CITPABOYHBIM.
Kaxune BHUJIbI TOKYMEHTOB COCTABJISIIOT IPYIITY OPraHU3alHOHHON TOKYMEHTALNN?

[ToueMy HOOKYMEHTBHI IO JUYHOMY COCTaBY BBIJIEJICHBI B OTACIBHYIO TPYIITY

OpraHU3aLMOHHO-PACIIOPSAUTEIBHON TOKyMEHTAMU ?

Tema 1.3 JleHe:xxHbIe M (PMHAHCOBO- pacyeTHbIE JOKYMeHThl. KagpoBas

AOKYMEHTAIUsA

I.

2.
JIOKYMEHTOB.

3.
MIEPCOHAIIOM.

4.

S.

Bupl neHeXHBIX M PUHAHCOBO-PACYETHBIX JOKYMEHTOB.

OcobeHHOCTH cocTaBieHUsI U O()OPMIICHHUS ACHEKHBIX U (PUHAHCOBO PACUETHBIX

[lepeuncnure y4yeTHbIE JOKYMEHTBI, CO3[aBaéMble B CiyXk0e yIpaBieHUs

[onsarue, 3HaYeHne U KJIaccUPpUKaK KaJpOBON JTOKYMEHTAIIHH.

[opsimok MOArOTOBKH M 0(hOPMIIEHUS TOKYMEHTOB, COITPOBOKIAIOIINX

TPYJOBBIE€ OTHOIICHUS



6. KoMimiekToBanue JTUYHOTO Jea.

7. Kkako# rpyrire KaJpoBbIX JOKYMEHTOB OTHOCATCS IIPUKA3bI 10 TUYHOMY COCTaBy?

8.  C Kako¥l LebI0 M KAKUMU OpraHaMH OCYILECTBIISETCS TOCYAapCTBEHHBIM KOHTPOIIb
BEJICHUS KaAPOBOM TOKYMEHTALINK?

9. Kakumu  3aKOHOAATEIbHBIMU W JPYTUMH  HOPMAaTHUBHBIMU  aKTaMH
PYKOBOJCTBYIOTCS IIPU OCYILECTBIECHUH KOHTPOJIS BEACHUSI KaJlpOBON JOKYMEHTALUH?

10. Kaxkue BUIBI JOKYMEHTOB BKJIIOYAeT B ceOs TpyIa JOKYMEHTAIMH MO JTHYHOMY
cocTtaBy?

11. Kakue BUABI TOKYMEHTOB COCTABJISIIOT TPYIIY TOKYMEHTOB MO TPYI0yCTPOMCTBY,
yudeTy u paboTte ¢ kaapamu?

12. HazoBuTe HOPMATHUBHBIH aKT, B KOTOPOM MPEACTABICHBI ()OPMBI KaJPOBBIX
JIOKYMEHTOB U COZepKaTcs pEKOMEH/Ialliy M0 UX 3alOJHEHHUIO.

13. Kakoii mpaBoBO# aKT ONpEEsAeT MOPAIOK BEACHUS TPYIOBbIX KHIKEK?

Tema 1.4 JloroBopHoO- npaBoBasi JOKYMEHTALHSA

1. JloroBop: moHsITUE, BUBL, TUIIOBASL CTPYKTYpA.

2. JloKkyMeHThl, OQOpPMISIOIINE MOPSAJOK PACCMOTPEHHS]  CIIOPOB  MEXIY
IOPUANYECKUMH JIUIIAMH.

3. HckoBoe 3asBieHue: TpeOOBaHUS K O(hOPMIIEHHIO K OCOOCHHOCTH OT3bIBA.

Tema 2.1 IloHAATHE TOKYMEHT0000POTA, PErHCTPAIUSl JOKYMEHTOB

1.  IlpuHIMIBI OpraHu3aIuy JOKYMEHTO000pOTAa.

2 TexHomorust paboThl C JOKYMEHTaMH.

3. @®opmupoBaHUE U XpaHEHHE JEJI B JEIONPOU3BOCTBE.

4 CootHecute Mex 1y co00i TOHATHS «IETOMPOU3BOJICTBO» U «IOKYMEHTOOOOPOTY.

5 Kak paccuntbeiBaeTcs 00beM JOKYMEHTOOOOPOTa B OPraHU3aINH?

6.  Kakue crmocoObl perucTpaluuu JOKYMEHTOB HUCIOJb3YIOTCA B OpraHU3alMi U YeM
00yCIIOBJIEH BEIOOP TOTO WJIM HHOTO criocoba?

7. B 4eM cocTOUT IpeBapUTEIBHOE PACCMOTPEHNUE BXOAAIINX TOKYMEHTOB U KaKOBa
€ro Lein?

Tema 2.2 UndopManmoHHbIe TEXHOJIOTUH B 1€JIONIPOU3BO/ICTBE

1. Kakme BaM U3BECTHbI NPOrpaMMbl ISl COCTABJICHUS U PEIAKTUPOBAHUS
JIOKYMEHTOB?

2. Kakum oOpazoM moib3yrOTCs TpadaperamMu H IabioHaMH TIpU  paboTe ¢
TEKCTOBBIMH PEIAKTOPaMM?

3. Kak ocyuiecTBisieTcs IpoBepKa paBONKUCAHUS B TEKCTE JOKYMEHTa?

4.  Kakue TpeOOoBaHUS NMPEIBSBISIOTCS MpH O(GOpPMIIEHUWH IOKyMeHTa B Microsoft



Word?
5. Uro takoe pakcuMUIbHOE cO00IIeHHE?
6.  Yro takoe DLIII?

Tema 2.3 Opranuszanusi OepaTUBHOrNO U APXMBHOI0 XPaHEHUSA TOKYMEHTOB

1. Yto Ttakoe TomorpaduyuecKuii ykazarein?

2. Onumure Ha3HAYeHHE W TNPUMEHEHHE TonorpaduuecKkux ykasareied Jen B
apxuBe.

3 Uem apxuBHas cripaBKa OTJIMYAETCS OT BBIITUCKU?

4.  Kak oopmisieTcst BbIIada e B CTOPOHHUE OPraHU3aIum?

5 Kak ocymecTBisercs nmpueM Aei Npy UX BO3BpATE MOCIE UCIIOIb30BaHUS?

6. Kakue eme ¢opmbl HCIONB30BAaHHUS APXHUBHBIX JOKYMEHTOB HMPUMEHSIOTCS B
OpraHu3anusx?

7. TlosicHute OCHOBHBIE TPEOOBAHUS K PEXUMY XPAHEHUS TOKYMEHTOB B apXMBE.

8. Uro HazbiBaercs "popmupoBanuem gena'"?

9.  Kaxossl npaBuiia ¢popMHpOBaHUs A€?

10. Kakoe 3Ha4YeHHE UMEIOT CPOKU XPAHEHUS IOKYMEHTOB IIpH (POPMHUPOBAHUHU JIEN?

11. Kak pacnonaratoTcsi JOKYMEHTbI BHYTpH Jieia?

12.  Yro 03HAuaET IKCIEPTU3a LIEHHOCTH JOKYMEHTOB? JJ11 4ero oHa MpoBOAUTCS?

13.  KaxoB nopsiiox NOAIMBKYA U HyMEpaIUH 1€ IOCTOSHHOTO XpaHEHUs?

14. Kakume TpeOoBaHUSA TPEABIBIAIOTCS K XPaHCHHWIO JAOKYMEHTOB H i€ B
CTPYKTYPHBIX HOJpa3eeHusIX?

15. KaxoBsl npaBuiia HOATOTOBKHU A€ K CAAU€ B apXUB OpraHU3aLUu?

Kpurepun onieHKHn ycTHOrO onpoca

Kpurtepun KavecTBeHHas1 oeHKa
o0pa3oBaTeJIbHbIX
pe3yJIbTaToB

OTBeThl Ha BOIPOCH! JaHBI B MOJHOM OOBEME, BBICKAa3bIBAHUS
CBA3HBIE M JIOTMYHBIC, UCIIOJIb30BAaHA Hay4Has JIEKCHUKa, OtnnuHO
IIPUBE/ICHBI IPUMEDPBI.

Bompoc packpeiT He B MOJXHOM OOBEME, BbICKA3bIBaHUS B
OCHOBHOM CBSI3HbIE M JIOTUYHBIE, HCIIOJIb30BAHA Hay4yHas

Xopoiio
JeKCHKa, MpuBeAeHbl mnpumepbl. OTBETBl Ha  BOINPOCHI
CUTHAJIM3UPYIOT O HAJIMYMU MPoOIeMbl B TOHUMAHUH TEMBI.
Bonpoc packpelT He B NOJHOM OOBEME, BBICKA3bIBAHHUSA B
OCHOBHOM CBSI3HbIE M JIOTUYHBIE, HCIIOJIb30BAHA Hay4yHas
Y 10BIIETBOPUTEIBHO

JIEKCUKa, TMpHUBEACHbl npuMepbl. OTBETHI Ha  BOIPOCHI
CUTHAJIM3UPYIOT O HATMYHUH MTPOOJIEMBI B TOHUMAHUU TEMBI.
OTBeTHI HA BONPOCHI OTCYTCTBYIOT. HeynosnerBopurenbHO




IIpumepsl 3a1aHui 1)1 IPAKTHYECKHUX 3aAHATHH
3ananmne 1

OdopMuTh IpUKa3 MO JUYHOMY COCTABY

[Tpukaz Ne 65k ot 05.03.20 «O mpenocTaBiIeHMH YUYEHHMYECKOrO OTIIYCKa» KacCUpy
3aBoga M.I1. UBanoBHo ¢ 06.03.20 1o 18.03.20 nponoKuTeNbHOCTBIO 13 KaJlleHJapHbIX AHEH
Ha OCHOBaHMM cripaBKU-BbI30Ba Ne 5655 ot 01.03.20 u 3asBnenus kaccupa M.I1. liBaHOBHOM.

[IpocTaBuTh BU3y coryiacoBaHUs HadalibHUKA oTAena kaapoB O.A. CepreeBoi U OTMETKY
00 03HAKOMJICHHH C MpUKa3oM MBaHOBOIA.

3aganue 2

Odopmuts pacnopsikerre Ne 137 or 10.03.20 rnmaBHOro wmHkenepa MOCKOBCKOTO
craHkocTpouTenbHoro 3aBoaa «Texmamn .M. ConnueBa «O BHeapenuu ctangapra OPJ] CTII
02-601»

B pacnopsautenpHON 4yacTu yKaszarh 4 MyHKTa:

1. O Bueapenuu crangapta OPJ] CTII 02-601 Bo Bcex cmyk0ax, Ha y4acTKax U B
CTPYKTYPHBIX nojapazaeneHusx 3apoga ¢ 01.04.20.

2. O6 oprammzanuu 3aHatuid mo m3ydeHuto CTII 02-601 co cnemumanucramMu u
MHXEHEPHO-TEXHOJIOTMYECKUM IepcOHaNIOM (¢ ykasaHnueM «Komy» U ¢ kakoro uucia)

3. OO0 opranuzammu THpaxkupoBaHus OmankoB OPJ], THUNOBBIX TEKCTOB H
yHUDUIIPOBaHHBIX GopM (C ykazaHnuem «Komy?»)

4. KOHTpOJb 32 HCIIOJTHEHUEM PACTIOPSKEHUS BO3JIOKUTh HA 3aMECTUTEIS AUPEKTOPA
no o0mmM Borpocam M.K. bupoga.

IIpocraButh Bu3y ropuckoncynbta I1.K. JlyHoBa

[locTaBuTh OTMETKY 00 ucrnonaurene. Mcnonnurenem SIBJISIETCS
Kypasnesa tenedpon 308-34-16.

3aganme 3

CocraBbTe OOBSICHUTENBHYIO 3alHMCKy HadalbHUKY 3aBoja «3Be3ga» OT paboTHHMKA
skoHOMHUYeckoro otaena CrenanoBa [.M., moueMy OH HE OTBETWJI Ha MHCHBMO- 3ampoc,
MOCTYNMBIIEE B aJApeC NPEANPUATHS IBAa Mecsla Ha3al. YKaKHUTe NPUYMHY HEBBIIOJHEHHS.
Jlo6aBbTe HEOOXOIMMBIE PEKBU3UTHI CAMOCTOSATEIBHO.

3aganue 4

CocraBbTe JOKIAJHYH 3alUCKy HayaJbHUKAa MOHTaXXHOTO YyYacTKa Ha UMSA
['enepanpHOrOo gupekTopa XossiictBeHHOro ooObekta «['PAHUT» o ToMmM, dYro MOHTax
000pYy/IOBaHHUS HA Y4aCTKE HE BBIIOJIHEH MO MPUYMUHE CI1a00ro KOHTPOJIS CO CTOPOHBI TJIaBHOTO
mexanuka Compsikuna O.I°. [lpemnoxkure Haka3aTb BHHOBHOTO. JloGaBbTe HE0OXOAMMBIE

PEKBU3UTHI CAMOCTOATCIIBHO.



3aganue 5

CocraBbTe JOKYMEHT JIOJDKHOCTHAS MHCTPYKIUS HA OAHOTO U3 COTPYIHUKOB COTJIACHO
BallleMy IITAaTHOMY paclucaHuio. B Tekcre 0003HAYbTE TOILKO OCHOBHBIC PEKBU3HTHI.

3aganue 6

CocraBbTe TOKYMEHT - IITATHOE PACIICAaHUE

B Ttabnume mnepeuncnute mrat B konmudectBe 10-15 uyenmoBek. HammenoBanue
OpraHu3aIiy, PoJl IeATeIbHOCTH OpraHu3aliu, JOJKHOCTH U KOJMYECTBO MITATHBIX €IUHUIL 10
KaKJI0M TOJDKHOCTH Ha Ballle yCMOTPEHUE.

3aganue 7

CocrtaBbTe muchbM0-0TBeT OOJIACTHOTO YIPABIEHUS CEIBCKOTO X031 CTBA MIPEICEaATEIIO
aKIHoOHEepHOTO obmIecTBa «pMeHb)» MO BOMPOCY MOCTABOK JISTKOBBIX aBTOMOOWIICH 3a CJTaHHOE
3€pHO.

3aganue 8

CocTaBbTe OKyMEHTHI, 0()OPMUB BCE HEOOXOTUMBIC PEKBU3HTHI.

IletpoB BsiuecnaB MBanoBHuY, 3aB. ckianoM Ne3 3aBoja «ABpopa» OJDKEH HalUcaTh
cripaBky s HadasbHUKa AXY 3aBoga «ABpopa» Kpyromy A.W. 0 Hamuum ctporiMaTepuaioB
Ha cKkiaze (B cIpaBKe NEPEYUCIUTh MATh HAUMEHOBAHMM MaTepuaioB M HX KOJHYECTBO).
JIOKyMEHT BHYTpPECHHUM.

3ananne 9

Odopmute TOKyMEHT - AKT.

Yacosoii 3aBoa «CnaBa». O BCKphITHY NOCBUIKKM. OCHOBaHUE: MPUKA3 TUPEKTOPA 3aBOJIA
Ne 56 ot 10.03.2019 r. CocraBiieH KOMHCCUEN B COCTaBe: MpEACENaTeNlb — HAYAIbHUK OTJIENa
cHaOxxenus B.A. MamkoB. Unensl komuccu: 1. Muxenep 3aBoga M.M. INankun, 2. 3aB. cknagoM
3aBoza B.H. IlaBnos.

09.03.2019 rona B aapec 3aBoja MpuObLIA MOCKIIKA C 3aBOJIa-ITOCTABITUKA.

IIpu BCKpbITUM MNOCBUIKM BbIsBI€HAa Henocrada 200 koprmycoB Mapku «Pakeray.
Cornacuo Haknaguoi oT 01.03.2019 r. Ne27/2, B MOCBUIOYHOM SIITUKE HOJDKHO HaxoguThes 1200
LIT. KOPITYCOB.

Komuccuss mpummia kK BbIBOOYy - HOTpeOOBaTh OT 3aBOJA-MOCTABIIMKA JOCHUIKH
HEJIOCTAIONIET0 4YKciia KOPIYCOB JIJIsl 4acoB Mapku «Pakera» B TeueHue ABYX HENEIb CO JHS
YBEJIOMJICHHSI 3aBOJIa-TIOCTABIIMKA O HEJIOCTAYe.

AKT cocTaBiieH B 4 3K3eMIUBIpax: |- 3K3eMIUIIp — 3aBOAY-TIOCTABIIMKY (1O (hakcy ¢
MOATBEPKICHUEM TTOTYUYEHUS); 2-1 IK3EMIUTAP — COOPOUHOMY 1IEXY; 3-i IK3EMIUISP

- B Oyxranrteputo, 4-it — B neno. Ilpencemarens kommccuun B.A. MankuH, 4I€HBI

komuccun: M.M. I'ankun, B.H. I1aBnos.



3aganue 10

CocraBbTe nokyMeHT IlpereH3usi, coOiromas pacmoiOXKEHHE PEKBHU3UTOB COTJIACHO
yrBepxkacHHoMy ['OCTy.

[Ipuaymaiite Ha3zBanue cBoei Gpupmbl U GupMbl TapTHEPA, Kakoil ToBap Bam momkHbI
OBUIM MOCTaBUTh. MHOrOTOYME B TEKCTE 3alOJHUTE MO CBOEMY YCMOTpEHHIO, MH(poOpMalus B
CKOOKax mpenocTaBjeHa Ha BHIOOD.

CocraB pexBu3uToB: DOMOnema. HanmenoBanue npeanpustus. CrpaBodHbIe JaHHBIC.
Anpecat. HanmeHnoBanue Buia 1oKyMeHTa. Perucrpaionsas aara, HOMEp U MECTO COCTABJICHUS
JTIOKyMeHTa. 3aroioBok K Tekcty. Tekct. [Ipunoxenue. [lognmucu (HavanbHUK W 1. OyXranTep
npennpusTtus). Mcnonnurens. B gemo Ne.

IIpuMepHBIH TEKCT JOKYMEHTA:

CormacHo (DOTOBOpPY, KOHTPAKTY) OT « » r. Ne Bama opranuszanusi J0JKHA
OblIa MOCTAaBUTH (BUJ MPOAYKIIMH) B KOJIUYECTBE ...... , HA OOIIYIO CYMMY................ pyo., B
CPOK JI0 « » r., a TaKKe BOCIOJHHUTh HEIOMOCTABKY TMPEIBbIAYIIEro 3aKa3a

(KOJIMYECTBO, BHJ HPOAYKUUH, cymMMma U T.O.). Ilpoaykius (He mo- cTymuia, MOCTynujia B
MEHbIIEM 00beMe, MOCTYyNWIa HeKauecTBEHHas, OpakoBaHHAs U T.lI.), YTO TMOATBEPKAAETCS
(TpancriopTHOM HaKkIaaHOU No...0T « » I. 1 AKTOM NpueMKH Ne...0T « » T.)
HenomnocraBka cocraBuia (KOJIMYECTBO 10 LIEHE) HA CYMMY....... pyo.

B cBs13u ¢ HEOMOCTaBKOM y HAC BO3HUKIM YOBITKH (OT MPOCTOsI, 3aMEHBI MaTepHAJIOB,
YMEHbIIIEHHs 00beMa MPOU3BOACTBA, U3MEHEHHE aCCOPTUMEHTA U TIP.) COTJIACHO MPUIIaraeMoMy
pacdery.

B cootBercTBUM C (IOrOBOpOM, KOHTPAKTOM) BaMm HaJIe)kUT yIUIaTUTh HEYCTOWKY B
pasmMepe ..........py0. 1 BOBMECTUTh YOBITKHU B CYMME........ py0. Bcero Ha o611yto cymmy...... pyo.

[Ipu3HaHHyIO CyMMy MPOCHM IEPEUYUCIIMTh Ha HAIl pacueTHbI cyeT Ne (B OaHke —
Ha3BaHME OaHKa, rOpOJl, TJI€ OH PACIOJIOKEH, T.€. COOTBETCTBYIOIIME OaHKOBCKUE PEKBU3UTHI
npennpusaTsi) (0AaHKOBCKHME PEKBU3HUTHI JOJDKHBI COBMAAATh C PEKBU3UTAMH, O(OPMIICHHBIMU
BBEPXY).

[Tpunoxxenue: (B NpUIOKEHUH MEPEUUCTISIOTCS BCE IOKYMEHTHI, YIIOMSHYThIE B TEKCTE,

HOMCEpa U JaThl JOKYMCHTOB B ITPUJIOKCHUHN U B TCKCTC OJOJIKHEBI COBl'IaI[aTI)).

1. Komus (noroBopa, KoHTpakTa) Ne... OT «  » T. Ha ...JIUCTaXx, B | 3K3.
2 TpancnoprHas HakiagHas Ne...... OT « » I. Ha ...JIUCTaXx, B | 3K3.
3. Akt npuemMku No oT« » T. Ha ...JIUCTaxX, B | 3K3.

4.  Pacder yOBITKOB Ha ...JTHCTaX, B | 2K3.

5 Cuer No......... OT « » . Ha ...JUCTax, B 1 9K3.




3ananue 11

CocraBbTe NMpOTOKON 00mIero coOpaHusi pabo4ux MPOU3BOACTBEHHOI'O KOONEpaTHBA
«3amyck», Ha KOTOPOM OOCYXHAJCsi BOMPOC O CO3JAaHUM TPOU3BOJCTBA CTPOHTEIHHBIX
MaTepuasoB JUIsl CTPOUTENHCTBA KUJIBIX TOMOB.

Ha coOpanuu Obima 3acimymiana wHGOpMaIus Mpeaceaaress KoolepaThBa O
BO3MOXXHOCTH CO3JIaHUS TAKOTO 11€Xa U MEePCIEKTHBAaX ero padoTHI.

B 00cysxiennu TaHHOTO BOTIPOCa BBICTYIWJI IJIaBHBIN OyXrairep 3aunuTaiia PUHAHCOBBII
OTYET U JOJIOKKJIA O (PMHAHCOBOM BO3MOKHOCTH CO3J]aHUS TAKOTO LIeXa.

[Tocne obcykaeHust ObLIO0 MPUHSITO PEUICHHE MOPYUUTh MpPEeCceIaTeNo KOONepaTuBa u
€r0 3aMEeCTHUTEIIIO 110 CTPOUTENILCTBY B T€UEHUE 6 MeC. pa3BEepPHYTh PabOTy U BBIICTUTH IJISl ATHX
neneii 300 miH. pyo.

3aganue 12

CocTaBUTh NIPOTOKON MPOW3BOJCTBEHHOIO COBELIAHUS PaOOTHUKOB IJIAHOBO-
HPKOHOMHYECKOTO OT/eNia 3aBOjJa MEIpernapaToB, HA KOTOPOM OB pacCMOTPEH BOIIPOC O
JOCPOYHOI pa3paboTke Texnpomduniana Ha 2015 roz.

[Tocne o6cykaeHus: MPOU3BOACTBEHHOE COBEIIAHME MPHUHSIIO pelleHHe pa3paboTaTh
TEeXNPOM(UHIUIAH HA TPU JHS paHbllle YCTAHOBICHHOTO CPOKa.

OcranbHble TaHHBIE YKAXKUTE CAMOCTOSATEIBHO.

3ananue 13

CocTaBbTe NUCHMO-TIPUTJIAIIEHUE OOBEIUHEHHSI «DKCIOIEHTP» C MpPeIIoKEeHUEM
MPUHATh YYaCTHE B POCCHMCKOM BBICTaBKE HA MEXIYHApOJHON 0OIEOTpacieBOl spMapKe B T.
Wzmupe (Typuus). BeictaBka Oynet npoxoauts ¢ 20 HosOps o 10 nekadbps 2024 r. B Tekcte
HAJ0 yKa3aTh, YTO Yy4YaCTHE B 3TOHM spMapKe MO3BOJISIET MIMPOKO MPEICTABUTH SKCHOPTHYIO
OPOAYKIMIO OpraHM3allM, MPOoJaTh AKCIOHAThI CO CTEHJAA, M3YYUTh OCOOEHHOCTH pBIHKA,
OOMEHATbCA C JAPYTMMH YYacTHUKAMM SIPMAapKU Hay4dHO-TEXHUYecKol uHopManueil u
3aKJIIOYUTh BBITOJIHBIE CIETKH.

3ananue 14

CocraBpTe THCHMO-TIPOCchOY HamexTMHCKOM TNTHUIIEBOIYECKON CTAHIIMM B KPAaECBYIO
aIMUHUCTPAIIMIO O BBIJICIICHUU CPEJCTB M3 KpaeBoro Owmkera B cymme 150 Twic. py0. mns
PEKOHCTPYKLUHN HHKyOaTopa

3ananue 15

CocraBbTe MUCBMO C TpemioxkeHueM mnoanucarb aoroBop 3A0 «Capum» ¢ OO0
«AJekc» MO TOBOJY IOCTaBOK CTPOUTENBHBIX MaTepHAIOB. YKaXKUTE CPOKU IOCTAaBOK U

MIEPEUYUCIUTE HECKOIBKO IMO3ULUNA CTPONMATEPUATIOB.



Kpurepum ouenkn

Otmerka "5" — BrimoinHeHa B IOJHOM 00BEME C COOIIOJEHHEM HEOOXOIMMOM
nocienoBareabHOCTH. OOyuaromuecs padoTanyd TMOJMHOCTBIO CaMOCTOATENBLHO: TMOA0O0pain
HEOOXOJMUMBIC [UJISl BBINIOJNHEHUS TMpEAaraéMbIX padOT WMCTOYHUKH 3HAHWM, IMOKa3alu
HEOOXOUMBIC ISl TIPOBEACHHSI MPAKTHUUYECKUX M CaMOCTOSTEINBHBIX pabOT TeopeTHUecKue
3HAHMS, MPAKTUIECKUE YMEHUS U HABBIKH.

Otmerka "4» - BrimonHeHa cTyneHTaMH B TOJIHOM O0BEME M CaMOCTOSITEIIBHO.
JlomyckaeTcst OTKJIOHEHUE OT HE0OXO0JUMOM TMOCIEeI0OBATEIbHOCTH BHITIOTHEHHUSI, HE BIIHSIIOIICE HA
NPaBIWIBHOCTh ~ KOHEYHOTO  pe3yibTara  (NEepecTaHOBKAa MyHKTOB  THIIOBOTO  IUIAaHA,
MOCIIEI0BATEIHFHOCTh BBITIOHAEMBIX 33aHUN, OTBETHI Ha BOMPOCHI). Vcoap30BaHbl YyKa3aHHBIC
WCTOYHWKM 3HaHWW. PaboTa moka3ama 3HAHWE OCHOBHOTO TEOPETHYECKOTO MaTepuaia Hu
OBJIQJICHHE YMEHUSIMH, HEOOXOIUMBIMU JJISI CAMOCTOSITEIHHOTO BBITIOJTHEHUS PAOOTHI.

JlonmycKaroTcsi HETOYHOCTH M HEOPEXKHOCTh B 0(DOPMIIEHUH Pe3yJIbTaTOB PAOOTHI.

Otmetka "3" - BeimonHeHna u ohopMiieHa ¢ MoMoLIbIo npernoaasaTens. Ha Beimonnenue
paboThl 3aTpadyeHO MHOTO BPEMEHH (JaHa BO3MOXKHOCTH NojAenaTh padory goma). CTyaeHT
MOKa3ajdl 3HAHUA TEOPETUYECKOTO MaTepuana, HO WCHBITBIBAIM  3aTPyJAHCHUS TpHU
CaMOCTOSITENIbHON paboTe ¢ MaTepHaIaMH.

Otmerka '"2" - BeicTaBisiercas B TOM Cilydae, KOrja CTYACHT OKa3zajicsi He
MOITOTOBJICHHBIM K BBITIOJIHEHUO 3TOH pa0boThl. [lomyueHHBIC pe3yIbTaThl HE TO3BOJISIOT CIENATh
MPaBUJILHBIX BBIBOJIOB M MOJHOCTHIO PACXOMATCS C MOCTaBICHHOM 1esibio. OOHApYKEHO MI0X0e
3HaHHE TEOPETUICCKOTO MaTepHrasia U OTCYTCTBHE HEOOXOIMMBIX YMECHHIA.

IIpuMep TecTOBBIX 3aAaHUI
Tecr 1

PemuTe TecToBLIE 3a1aHUA

1. Camas apeBHsis popma foKyMeHTa Ha Pycu

a) rpamoTa

0) mpuroBop

B) OTIIHCKA

r) UenobuTHas

2. B kakoiil nepro/1 MosiBUJICA TEPMHUH " IETOMPOU3BOICTBO" KaK MPOLIECC BEPLICHUS €T

a) B MEPUOJ] KOJUJIEKCKOTO JIEIOMPOU3BOJICTBA

0) B IepHoOJ MUHUCTEPCKOTO JIEIOMPOU3BOJICTBA

B) B IIEPHO/I MPUKA3HOTO JCIONPON3BO/ICTBA

3. B kakoii mepuon MpOM30IIa OTMEHA CTOJIOIOBOM  (hOPMBI

JIeNTOTIPOU3BOICTBA U IIEPEXO/] K JINCTOBOM, OyMakHOU hopme



a) B MEPHO/J] KOJIJIEKCKOTO JIEIONPOU3BOICTBA

0) B IepHoOJ MUHUCTEPCKOTO JIEIOMPOU3BOJICTBA

B) B [IEPUO/I MPUKA3HOTO JEJIONPOU3BOJICTBA

4. Korna 061710 BBEZICHO B JICJTONPOU3BOICTBO CIIOBO "apXuB'.

a) B MEpPHO/J] KOJIJIEKCKOTO JIEJIONPOU3BOICTBA

0) B IepHoOJ MUHUCTEPCKOTO JIEIOMPOU3BOJICTBA

B) B [IEPUO/I MPUKA3HOTO JEJIONPOU3BOJICTBA

5. 'enepanbubiii pernameHT Ob11 oanucan [lerpom 1....

a) 28 ¢espamns 1720

0) 28 cents6ps 1972

B) 25 utons 1811

r) 7 HOS1IOpst 1775

6. B xakoii mepuo mossBIIINCH OJJaHKHA TOKYMEHTOB

a) B EPUOJ] KOJUIEKCKOTO JIEJIOMPOU3BOJICTBA

0) B IepHOJ MUHUCTEPCKOTO JIEIOMPOU3BOJICTBA

B) B IIEpUO/1 IPUKA3HOT'0 JIEJIONPOU3BOICTBA

7. Korma Owimu BBeneHbl niepBbie ['OCThI Ha OpraHu3allMOHHO- PACTIOPSIUTEIHHYIO
JIOKYMEHTALUI0

a) 1972 ron

0) 1990 rox

B) 1966 ron

r) 1988 rog

8. B kakom rony I'maBapxuBy Obla mopydeHa paspaborka Exannoiil rocymapcTBeHHON
cucreMsbl nenonpousBojacta (EI'CJI)

a) 25 urons 1963

0) 28 cents6ps 1972

B) 25 utons 1811

r) 15 mrons 1988

9. 3aduxcupoBaHHas Ha MaTepHAIbHOM HOCUTeNe HWH(GOpMalUsi C PEeKBU3UTAMH,
MO3BOJIIOIINMU €€ HICHTU(DUITUPOBATH

a) IOKYMEHT

0) uCTOYHUK WH(pOpMAITUH

B) cucreMa nHpopManuu

') CUCTEMA JJOKYMEHTalUU

10. JlesTenbHOCTD anmapaTa yIpaBieHUs, 0XBaTbIBAIOIAsl BOIIPOCH! TOKYMEHTHPOBAHUS



U opraHuzanuu paboThl C JOKyMEHTaMH B IpOILIECCE OCYIIECTBICHUS UM YIPaBICHUYECKHX
byHKUIHHA.

a) TOKYMEHTAI[MOHHOE 00eCTICUeHUE YIIPaBICHUS

0) IeI0MPOU3BOICTBO

B) JlokyMeHTHUpOBaHHNE

r) lokymMeHTOO00pOT

11. YcraHoBieHHe MaKCUMalbHO OJHOOOpa3sHOro Habopa pPEKBH3UTOB, (hopMaToB
OyMaru, MpUMEHEHHsI «CTaHIaPTHBIX 00OPOTOB peUm»

a) CTaHJIapTU3AIHS

0) yHudukamus

12. Bropoii 3k3eMIuisap JOKYMEHTa, UMEIOIINH OJIMHAKOBYIO CUITY C TOJJIMHHUKOM

a) nyOJIMKaT

0) Kormst

B) MOJIJTMHHUK

I') YepHOBUK

1) OTITYCK

13. Otpacnp neATenbHOCTH, OOECIeUHMBAIONias JOKYMEHTHPOBAHHE W OpPTraHU3aIUIo
paboThI ¢ OPHUIHATIEHBIMEA JOKYMEHTAMHU

a) JeJI0NPOU3BOJICTBO

0) TOKyMEHTHPOBaHHUE

B) IOKyMEHTOOOOPOT

14. JIBmkeHre JOKYMEHTOB B OPTaHU3AI[MN C MOMEHTA X CO3JaHUs WIIH MOyYCHUS JI0
3aBEepIICHUS UCIIOTHEHUS UIH OTIPABICHUS aJIpecary

a) IeTIOTPOU3BOJICTBO

0) TOKyMEHTHPOBaHHUE

B) JlokymeHTOO60pOT

15. Tlo cTenenn orpaHUYEHUs JOCTYyTA JOKYMEHTHI JIESTCS Ha....

a) OTKPBITHIE, C OTPAaHUYEHHBIM JOCTYTIOM

0) MOUTMHHBIC, TIO/IJTOKHBIS

B) YEpPHOBHUK, MOJITTUHHUK

r) "HQOPMALIMOHHBIE, TUPEKTUBHBIC

Tecr 2
Pemure TecTroBoe 3axanue.

1. CKOJBKO 3K3EMIUISIPOB TPYIOBOTO JOTOBOPA COCTABISAETCS

a)2



0) 1

B) 3

2. TpynoBoii JOrOBOP BCTYIAET B CUIY ...

a) Co JHS €0 MOAMKMCaHus paOOTHUKOM U paboToaarenemMm

0) co THS MPUCTYIICHUS K UCTIOJTHEHUIO TPYIOBBIX 0053aHHOCTEH

3. Cpok HUCTIBITaHUS JJIS PSIOBOTO PAOOTHHKA 110 TPYIOBOMY JOTOBOPY HE MIPEBBIIIACT. ..
a) 3 mecsa

0) 1 mecsn

B) 6 MecsIIeB

4. 3acUUTHIBAIOTCS JIM B CPOK HCIIBITAHUS MEPUOJBI BPEMEHHON HETPYJ0CHOCOOHOCTH

paboTHHKA U IPYTHE NEPUOJIbl, KOTAa OH (DAKTUYECKH OTCYTCTBOBAJ Ha padoTe.

a) HE 3aCUMTHIBAOTCS

0) 3aCUMTHIBAFOTCS

B) B UCKJIIOYUTEIBHBIX CIydasx 3aCYUTHIBAIOTCS

5. CpouHbIif TPYAOBOM JOTOBOP 3aKIIOYAETCS HA CPOK....
a) He Oostee S yer

0) He Oouee 3 et

B) He Oonee 1 rona

6. C kakoro Bo3pacTta BO3MOXKHO 3aKITIOYEHUE TPYAOBOTO JIOTOBOPa
a) 16 et

0) 18 mer

B) 14 ner

7. JKusHeomucaHHe KaKOro-iuoo Jiuia, KOTOpOoC€ COCTaBJICHO MM CaMHM B BHUIC

JOKYMCHTA, ABJIAIOIICTOCA COCTaBHOM YaCTBIO JTHMIHOT'O Jcia.

MCCTO.

a) apToOnorpadus

0) pe3tome

B) aHKeTa

T') TUYHAs KapTOYKa pabOTHUKA

8. COBOKYMHOCTh IOKYMEHTOB, COJIEPKAIINX CBEIACHHS O paOOTHHKE
a) JINYHOE JIETIO

0) JIMYHAsA KapTouKa

B) TPY/IOBO# JTOTOBOP

r) aBToOMOTpadus

9. Cxaras kparkas uHpopmanus o cebe, COCTaBlieHHAsl MPETEHICHTOM Ha BaKaHTHOE



a) pe3roMe

0) aBToOHOTpadus

B) aHKeTa

T') TUYHAsl KapTOYKa pabOTHUKA

10. OCHOBHBIM JOKYMEHTOM, MOJATBEPKIAIOIIUM TPYAOBYIO ACATEILHOCTh U TPYAOBOM
CTa) paOOTHHKA, SBISETCA. ..

a) TpyZOBasi KHMXKKa

0) Tpy1OBOI JOTOBOP

B) JJUYHOC JIEJI0

I') IMYHasl KapTOUuKa

11. Kako#i 1okyMeHT 0(hOpMIISIOT, KaK IPAaBUIIO, PYKOIMTUCHBIM CITIOCOOOM

a) apToOuorpaduro

0) pesrome

12. Jlomyckaercst u ipueM Ha paboTy 6e3 TpyA0BOM KHUKKU

a) HeT

0) na

B) B UCKJIIOUUTEIbHBIX CITydasx

13. B TpynoBOM J0TOBOpE HE OTOBOPEH CPOK €ro AEUCTBUS, TO JIOTOBOP CUHTACTCS
3aKJIFOYCHHBIM Ha ...

a) HEOTIPEICIICHHBINA CPOK

0)Ha 1 Tog

B) Ha 5 JIeT

r) Ha 3 roga

14. Onpenenurte NMpaBUIILHYIO MTOCIIEIOBATEILHOCTD IIpHeMa Ha paboTy

a) pe3roMe, 3asBICHUE, aBTOOHOTpadusi, TPyJA0BOM JOTOBOP, MPHUKA3 O MpUEMeE, 3aIKCh B
TPYOBOM KHUKKE U JINYHOE JIEJI0

0) 3asBiIeHUE, pe3toMe, aBToONOrpadus, MpuKa3 o mpuemMe, TpPyI0BOi T0roBOp, 3aIUCh B
TPYJIOBON KHUYKKE U JINYHOE JEJIO0

B) aBTOOMOTpadus, pe3rome, 3asBlICHNE, TPYIOBOM JTOTOBOP, MPUKA3 O IPHEME, 3aITUCh B
TPYIOBOM KHUKKE U JINYHOE JIEJI0

T') 3as1BJICHUE, TPYJOBOIl IOTOBOP, 3aITUCh B TPYAOBOM KHUKKE M JIMUYHOE AEJI0, IIPUKA3 O
npueme, pe3rome, aBToonorpadus

15. Kakue cBenenust HE BHOCSATCS B TPYIOBYIO KHMXKKY

a) O HArPAKJIEHUAX

0) ceenenust o pabote



B) O B3BICKAaHMSX

16. Uro sBrsieTCst OCHOBAaHHEM Il BHECEHUS 3aIMCH B TPYJIOBYIO KHUXKKY

a) IPHUKa3 110 JINYHOMY COCTaBY

0) TOKyMeHThI 00 00pa3oBaHUH

B) MACIiOpT

T) 3as1BJICHUE O IpUEME Ha paboTy

17.11pu mocTyIuIeHUN Ha paboTy MPEIbSBIISIOTCS. .

a) MacnopT, TPYy10Basi KHUXKKa, CBUAETEILCTBO MOC. IEHCHOHHOTO CTPaXOBaHUs

0) macmopT, TpyA0Basi KHUXKKa, aBTOOMorpadus

B) 3asBJICHUE. MTACTIOPT, TOKYMEHT 00 00pa3oBaHuU

18. Kto 3anonsser 1u4Hyto kapTouky Gopmsr T-2

a) pabOTHHUK

0) paOOTHHK KaJPOBOM CITy>KObI

19. B xakoMm mazexe NpU COCTaBICHHUU 3asBJIEHUS yKa3bIBaeTcs NoJpkHOCTh, ©.M.O.
aBTOpa

a) B pOAUTEIHHOM Iajie’ke Oe3 mpeaiora

0) B pOAMTEILHOM TaJIEKeE C MpeyIoroM "oT" B). B JaTEIHHOM IaJIekKe

') B MIMEHUTEIILHOM aJIexke

20. Kakoii u3 nepeuncieHHbIX JOKYMEHTOB 3aBEPSIOT 1€YAThIO

a) XapaKTepUCTUKA

0) pesrome

B) aBTOOMOTpadus.

Tect 3

BobinoJsiHuTE TecTOBOE 3a/1aHUeE

1. CornamieHuve ABYX WM HECKOJBKHX JHMI[ 00 YCTaHOBJICHMM, W3MEHEHUU WIIN
IpeKpalleHNH IPaXIaHCKUX MPaB U 00s3aHHOCTEN

a) IOBEPEHHOCTh

0) aKkT

B) IIpUKa3

T') IOTOBOP

2. @upMmeHHbIE HAMMEHOBaHUS, HAWUMEHOBAHHE CTOPOH 10 jAoroBopy, OUO
pPYKOBOJUTENEH CTOPOH, OJMUCHIBAIOIINX I0TOBOP, YKA3bIBAIOTCH B...

a) mpeaMeTe J0roBopa

0) 00513aHHOCTSX U MpaBax CTOPOH

B) npeamOyJe



r') 0aHKOBCKHUX PEKBH3UTaX CTOPOH

3. B kakoif MOMEHT BO3HHKAET MTPaBO COOCTBEHHOCTH Y MOKYMATES 10 JJOTOBOPY KYyTUIU-
npojaxu?

a) C MOMEHTa COCTaBJIEHUs JOrOBOpa

0) ¢ MOMEHTa OTIaThI

B) C MOMEHTA NIE€pe/iauu Beln

4. KoMy, KaK IpaBUJI0, IPUHAJIEKUT MHUIIMATHBA B 3aKJIFOYEHNUHN JOrOBOPA MOCTABKU?

a) MOCTaBIIUKY

0) MOKyIaTesto

5. CKOIIbKO AK3EMILISPOB MPOTOKOJIA PA3HOTIACHH K JOTOBOPAM IMMOCTaBKHA HEOOXO0IMMO
COCTaBUTH?

a)2

0) 1

B) 3

6. Kakoli TOKyMEHT COCTaBJISIETCs, KOTJa MO MPEA0KEeHHOMY MOCTaBIIUKOM MPOEKTY
JIOTOBOpA Y TIOKYTIaTeNs] UMEIOTCSI BO3PAXKEHHUS?

a) XKayoba

0) IPOTOKOJI Pa3HOIIACKH K JOTOBOPAM IMOCTaBKU

B) 3asIBJICHUE

7. Kakoii HJOKYMEHT CIIY>KHUT OCHOBAHHMEM JIJII CBOEBPEMEHHOI'O IMOJIYYEHHS 3aKaza 1o
JIOTOBOPY OBITOBOTO 3aKa3a (moapsiaa)?

a) crienupuKamnus

0) aKT

B) KBUTAHIIUS

8. Kakoil TOKyMEHT npuaraercs K J0roBopy nNocTaBku?

a) crienupuKamnus

0) KBUTAHIIHS

9. Kakoii 10roBoOp 3aKiIO4aeTCsl C JUIAMH, OTBETCTBEHHBIMH 3a XPaHEHUE JECHEXKHBIX
CPEICTB U TOBAPHO—MATEPHUATBHBIX [IEHHOCTEN?

a) TOTOBOpP OBITOBOTO 3aKa3a

0) 10TOBOp apeH bl

B) JIOTOBOP O TOJIHOW WHAMBUIYIBHOW MaTepUaIbHON OTBETCTBEHHOCTH.

I') JOTOBOP KYTUIU-TIPOAAKU

10. B ckonbKuX 3K3eMILUISIpax COCTaBISETCSA TPYIOBOM AJOrOBOp?

a)2



0) 1

B) 3

11. TpynoBoii 1OroBOp BCTyHaeT B CHILY ...

a) Co JHS €0 MOAMKMCaHus paOOTHUKOM U paboToaarenemMm

0) co THS MPECTYIUICHUS K UCTIOJTHEHUIO TPYIOBBIX 00sS3aHHOCTEH

12. Cpox wucmbITaHus sl PSIOBOTO pabOTHUKA IO TPYAOBOMY JOTOBOPY HE

MPEBBIIIACT...

a) 3 mecsma

0)1 mecs

B)6 MecsIIeB

13. 3acuuTHIBAIOTCS U B CPOK UCIBITAHUS TIEPUOIBI BPEMEHHOW HETPYAOCIIOCOOHOCTH
paboTHHKA U APYTHe MEPUObI, KOTAa OH (DaKTUIECKH OTCYTCTBOBAJ Ha paboTe.

a) HE 3aCUMTHIBAOTCS

0) 3aCUMTHIBAFOTCS

14. OcBoOoxmaeT 1M OKOHYaHHME CpOKa JeWCTBUS JIOTOBOpPA CTOPOHBI  OT
OTBETCTBEHHOCTH 3a HApyILIEHUE YCIOBUI JOTOBOpA.

a) He 0CBOOOXKIaeT

0) 0CBOOOKIAET

15. B kakom ciy4ae yCIIOBHE JOTOBOpa KYIUTU-TIPOJAXXH O TOBApPE CUUTACTCS
COTJIaCOBAaHHBIM?

a) eCJIM JOTOBOP MO3BOJISET ONPEACTUTh, HAMMEHOBAaHUE U KOJMYECTBO TOBapa

0) ecii JOTOBOP MO3BOJISIET OMPEICTUTh HANMEHOBAHUE TOBapa

B) €CIIH JIOTOBOP MO3BOJISIET OMPEIEIUTh KOJTHYECTBO TOBapa

16. CpouHblii TPYZOBOM AOTOBOP 3aKJIIOYAETCS HA CPOK....

a) He Oostee 5 yer

0) He Ooutee 3 et

B) He Oonee 1 rona

17. C xakoro Bo3pacra BO3MOXHO 3aKJIIOYEHUE TPYI0BOTO 10TOBOpa

a) 16 et

0) 18 mer

B) 14 ner

18. JloroBop — 370 ...

a) COTJAIleHWE IBYX WJIM HECKOJIbKHMX JHUIl (FpakKIaH WM OPUANYECKUX JIHI) 00
YCTaHOBJICHUH, U3MEHEHUHU WM MIPEKPAIICHUU TPAKIAHCKUX MPaB U 00S3aHHOCTEH

0) cornaieHue p. JUI 00 YCTaHOBICHUH, U3MEHEHUH WX MIPEKPALICHUN TPAXKIAHCKUX



npaB U 00s3aHHOCTEH

B) cornameHue ¢u3. nun (rpaxnaHn P®) o0 ycraHOBICHMHM, W3MEHEHHUH WIIU
MPEKPALICHUH TPAKIAHCKUX MPaB U 00s3aHHOCTEN

19. ®upMeHHbIE HAMMEHOBAHUS, HAMMEHOBAaHHE CTOPOH 1O jgoroopy, DUO
pYyKOBOJUTENEH CTOPOH, TIOJIMUCHIBAIOIINX I0TOBOP, YKA3bIBAIOTCH B...

a) mpeaMeTe JoroBopa

0) 00513aHHOCTSX U MpaBax CTOPOH

B) IIpeamoOyJie

r') 0aHKOBCKHUX PEKBH3UTaX CTOPOH

20. B kakoii MOMEHT BO3HHMKAaeT MPaBO COOCTBEHHOCTH Yy MOKYMHATes MO JIOTOBOPY
KYIUIM-ITPOJaXXKH?

a) C MOMEHTa COCTaBJIEHUS JOrOBOpa

0) ¢ MOMEHTa OTIaThI

B) C MOMEHTA NIE€peiauu Belr

Tecr 4

BbinoJsiHuTE TecTOBOE 3a/1aHME:

1. JIoKkyMEHTUpPOBAHUE — 3TO:

a) MpUIaHNE IOPUINYECKON CUIBI TIPUHATOMY  YIIPABJICHYECKOMY  PCLICHUI0  C
MIOMOIIBIO JOKYMEHTOB;

0) 3amuch B COOTBETCTBUU C 3aKOHOJATENILCTBOM;

B) CO3/IaHHE JOKYMEHTOB, T.C. 3aIlMCh 1O YCTAaHOBJIICHHBIM (popMaM HEOOXOTUMOM IS
yrIpaBieHUs: THPOPMAITUH.

2. JIokyMEHTaIlMOHHOE 00ecTeYeHre YIPABICHHS — 3TO:

a) oTpaciib JAESITeNbHOCTH, OOECHeuMBaIOIIas JOKYMEHTHPOBAHHE W OPraHU3alMIo
paboThl ¢ OPUITMATEHBIMHI TOKYMEHTAMH;

6) mpueM U 00pabOTKa AOKYMEHTOB, HEOOXOIMMBIX Ui MPHUHATHUS YIPABICHUECKUX
pEILIEHH 1 peannu3alny yIpaBIeHUYeCKUX QyHKIMH;

B) 3alUCh TI0 YCTAaHOBIEHHBIM (hopmam WH(}OpMaIK, HEOOXOAUMOW MO peanu3aluu
YIIPABJICHUYECKUX PEIICHUM.

3. OnpeneneHne TEPMUHA «TIOKYMEHTY:

a) 3aUKCHpPOBaHHAas Ha MaTepUaIbHOM HOCHTENe HHGPOpMAIUs C pPEKBU3UTAMH,
MO3BOJIAIOIIMMU €€ UIEHTU(UIIUPOBAT;

0) CpeACTBO 3akKpervieHUs Pa3JIudHbIM CIIOCOOOM Ha CHEIUaIbHOM MaTepUajTbHOM
HocuTelne nHpopMaru 00 yrpaBlIeHYECKUX PEIICHUSIX;

B) MaTepUANBbHBIN O0BEKT C 3aleUaTICHHON HHPOpPMAITHECH.



4. Cornacuo tpebdoBanusm, ycranoBiieHHBIM B 'OCT P 6.30-2003, kaxxaoe nmpeanpusTue
00513aHO TPUMEHSTh:

a) oOmmii 6;aHK, OJTaHK MpHKa3a, OJJAHKU KOHKPETHBIX BUIOB JIOKYMEHTOB;

0) Onmank  mpeanpusATHs, OJJaHK TMHCHbMA, OJTaHKH KOHKPETHBIX
JOJIKHOCTHBIX JIUIL;

B) OMaHK  THUCHMA, oOmuii 6maHkK, OJIaHKK KOHKPETHBIX BHJIOB
JIOKYMEHTOB.

5. ®opmynsap-o0pasel] OpraHu3aluOHHO-PACTIOPSIIUTENBHOTO TOKYMEHTA MIPEICTaBISET
co0oii:

a) Maket ONaHKaJOKyMEHTa, [MOATOTOBICHHOIO K U3JIaHUTO
TUNOTPaCKUM CIIOCOOOM;

0) oOpa3zer O6y1aHKa TOKYMEHTA;

B) CXEMy  DPAaCIOJIOKECHHUS PEKBU3UTOB  OpPraHU3AIMOHHO-
pacopsANTENEHOTO IOKYMEHTA;

r) oOpaszer; KOHKPETHOTO BHJa OPraHU3AI[MOHHO-PACTIOPSAUTEIHLHOTO JOKYMEHTA,
OyaHka

6. B kakom BapuaHTe OTBeTa MPaBUIHLHO HAa3BaHbl PEKBU3UTHI 00IETO

a) HaMMEHOBaHHWE OpraHu3aluM, HMOJeMa OpTraHU3alMd WM TOBAapHBIA 3HAK,
HauMmeHoBaHue Buja nokymenta, OI'PH, MHH/KIIII, 3aroioBok k TeKCTy, aapecar;

0) HaMMEHOBaHUE OpraHM3alK, MECTO I BUJA TOKyMEHTa, JaTa, perucTpaluOHHbII
HOMeEp JI0KyMEHTa, MECTO COCTABIICHUS;

B) HaUMEHOBaHHME opraHu3anuu, kox opranusauuu, OI'PH, MHH/KIIII, cnpaBouHbie
JTaHHBIE 00 OpPTraHU3AINHU, ]aTa, PETUCTPAIIMOHHBIN HOMEp, CChUIKA HA PETUCTPALIMOHHBIA HOMED
U J1aTy IOKyMEHTA.

7. Hymepanus cTpaHul] JOKyMEHTA MPOU3BOIUTCS:

a) M0 LIEHTPY HUKHETO I10JIs;

0) B IpaBOM HUKHEM YTy TOKYMEHTA;

B) TI0 LIEHTPY BEPXHETO MOJI;

T') B IPaBOM BEPXHEM yTJy TOKYMEHTA.

8. PEKBU3UT 10KyMEHTA — 3TO:

a) GpupMeHHBIN OJaHK;

0) OCHOBHAs YacTh JIOKYMEHTA,

B) €ro OT/IeJIbHASI YaCTh.

9. Kakue criocoOs! 0(hopMIIeHHUS AaThl B JOKYMEHTaX SBJSIOTCS IPABUIBHBIMU?

a) 05.02.07.



6) 05.02.2007 .

B) 05 ¢deBpans 2007 r.

r) 2007.02.05

n) 5 dhespans 2007 r.

e) 07.02.05

x) 05 dheBpans 2007

10. O6s13aTenEHOMY YTBEPKACHUIO MTOJICHKAT:

a) MPUKAa3bl;

0) cy>xeOHbIE 3aITUCKU;

B) KOHTPAKTBI;

I') LITATHOE pPacIUCaHMUE;

1) TapaHTUIHBIC THChMa.

11. ABTOpOM CITy’k€0HOTO NMHUCHhMa SIBISETCS:

a) TOJHKHOCTHOE JIUIIO0, TIOIITUCABIIIEE TOKYMEHT;

0) UCTIOTHUTEIb, COCTABUBIINHN JOKYMEHT;

B) OpraHu3alysi, OT UMEHU KOTOPOW OTIPAaBISAETCS MUCHMO.

12. Ha kakoMm ciry’ke€OHOM MUChME TPOCTABIIACTCS CChUIKA HA HOMED U JIaTy JIOKYMEHTA:

a) rapaHTUIHOM;

0) COPOBOIUTEIHHOM;

B) OTBETHOM;

T') IUPKYJISIPHOM;

1) Ha BCEX MHUChMaX.

13. Yro siBnsieTcs JaTOM MPOTOKOJIA:

a) J1aTa moAMMCaHus;

0) maTta 3acenaHus;

B) J1aTa PETUCTPALIUU.

14. OT™MeTKa 0 KOHTPOJIE IPOCTABIISIETCSA HA JOKYMEHTE:

a) Ha BEpXHEM I10JI€ B IPABOM YTIIy;

0) Ha HIDKHEM I10JI€ B TIPABOM YTIIY;

B) Ha JICBOM II0JIE;

I') IPOU3BOJIBHO.

15. PexBusut «lloanmuce» Ha JOKyYMEHTaX, MOJMUCHIBAEMBIX JBYMS JOJKHOCTHBIMH
JUIAMH OJHOTO YPOBHS, 0(hOpMIIsSeTC:

a) B JIBa psAJla HAa OJIHOM YPOBHE;

0) oJ1Ha TIOJITUCH TIOJ] APYTOIA;



B) 110 OJIHOM MOJIKCH B TBOITHOM KOJIMUYECTBE IK3EMIUISIPOB JOKYMEHTA.

16. B pesynbpTare pacCMOTpPEeHHs] PYKOBOAMUTEIEM BXOISIIETO TOKyMEHTa HAa HEM
TIOSIBIISICTCS:

a) TMO/JINCh;

0) pe3otonus;

B) BHU3a.

17. Pe3omtonusi IpOCTaBISAETCA:

a) B IPaBOM BEpXHEM yTIIy;

0) Ha MOJISIX TOKYMEHTA;

B) Ha J1I000M CBOOOJIHOM MeCTe JTOKYMEHTa, KpOME TOJIei;

r) noja pekBusuToM «Iloamucey.

18. Kakoii peKBU3UT HE BXOIUT B (HOPMYJISP IPHUKA3a 10 OCHOBHOM JIEATEITLHOCTH:

a) Ha3BaHHE OPTaHMU3AIINN;

0) BUJ TOKYMEHTA,

B) MECTO M3JIaHUS;

T) ajgpecar;

1) 3aTOJIOBOK K TEKCTY.

19. lokymeHTO060pOT YUPEKIEHUSI pealn3yercss B BU/JIE JOKYMEHTOMOTOKOB:

a) BHEIIHUE, BHYTPEHHUE;

0) odunmanbHbBIe, JIMYHBIC,

B) HH(OpPMAIIMOHHBIC, PACTIOPSIUTEIBHEIC;

T') 0 OCHOBHOM AESITENTLHOCTHU, TIO JHMYHOMY COCTaBY;

1) BXOJISAIINE, UCXOISIINE, BHYyTPEHHUE.

20. Kakue 1oOKyMEHTHI SIBISIFOTCS PACOPSAIUTEIbHBIMMU:

a) TOJUKHOCTHAs ~ MHCTPYKIIMS, MPHUKA3, perieHue, yKa3zaHue,
YUpEAUTETBHBIN JOTOBOP (KOHTPAKT);

0) mpuKas, penieHne, ykazanue, IOCTaHOBIICHUE, PACTIOPSKCHHE;

Kpurepun oueHKH TecTOBBIX padoT

IIpoueHT NpaBUJILHBIX OTBETOB 32 TECT Ounenka
100% - 90% «OTIINYHO»
89% - 75% «XOpOILO»
74% - 60% «yZOBIETBOPUTEILHO
59% u HMXKe «HEYIOBJIETBOPUTEIIBLHO»




