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Homep IIpaBuJIbHBIN OTBET Conep:xanue 3a1aHusA Komnerenuus
3aaHus

1 A Yro Takoe J0OKYMeHT? OK 01
a) OT0 KaKoW-T1M00 MaTepuaIbHBIM HOCUTEIh C HHPOpMAIIHEH, KoTopas o0agaeT
OTpe/IeIeHHBIMHA PEKBU3UTAMH,
0) D10 OyMaKHBIN JTUCT C HAHECEHHBIM HAa HETO TIEYaTHBIM TEKCTOM;
B) OTO 00BEKT MaTepHaILHOI'O MUPA, KOTOPBIH COAEPIKUT KaKyr0-TH00
nH(popMaIroo, HeOOXOUMYIO I pabouero mporecca.

2 A Nudpopmanus, koTopasi UMeeT CTPYKTYPY M CONEPKUTCH HA HOCUTeJIe OK 01
—3TO:
a) TOKYMEHTHpPOBaHHAsi HH(POPMAIIHS;
0) opuLmaNbHBINA JOKYMEHT;
B) JCJIONTPOU3BOJICTBO.

3 Opuanueckas Hanumure nmpomyuieHHoe CJI0BO OK 01
CrocoOHOCTh JTOKyMEHTa IIOBJEeYb 3a COOOH MpaBOBBIE IOCIEACTBUS — 3TO
ero cuiia

4 Komnuei Hanumure nmpomyuieHHoe CJ10BO OK 01
DK3eMIUISIP, KOTOPBIH MOJHOCTHIO MOBTOPST COJEP)KAHUE MOIJIMHHUKA SBISCTCS
ero

5 b IIpaBuibHOeE JIM BICKA3bIBAHME, IPUBEIEHHOE HUKE: OK 02
OpnHa 13 337124 CHCTEM YIIpaBJIEHUS JOKYMEHTOOOOPOTOM — pacipeAenTh 00mue
nH(}OpPMallMOHHBIE PECYpPChl OpraHU3aluu:
a) HEIIPaBWJIbHO;
0) MpaBUIBHO;
B) OTUYACTH.

6 B Crnoco0HOCTB TOKYMEHTA MOBJeYb 32 C000i NPaBOBbIe MOCJIEACTBHS: OK 02

a) JIOCTOBEPHOCTD;
0) ropuandecKkas 3HaUMMOCTb;
B) IOpUIMYECKas CUJIa.




Homep IIpaBuJIbHBIN OTBET Conep:xanue 3a1aHusA Komnerenuus
3aaHus
7 Onuce Hanummure nponymeHHoe CJI0BO OK 02
YueTHblii JOKYMEHT, OCHOBHOW BHJ] HAy4YHO-CIIPABOYHOrO ammapara apxuBa,
o0ecreynBaroInii ONepaTUBHBIN MTOUCK TOKYMEHTOB — 3TO
8 PexBuzur Hanummure nponymeHHoe CJI0BO OK 02
OO6s3aTenbHbIN 371eMeHT 0(hOpMIICHUS TOKYMEHTa Ha3bIBAeTCs:
9 A Bce myHKTHI MpUKa3a BCTYNAKOT B CHJLY: OK 03
a) C JIaThl MPUKa3a, YTBEPKICHHbIEC TPUKA30M.
0) BBITIOTHSIOTCSI TIOATAITHO;
B) BBIIIOJIHSIFOTCS 11O CTETIEHU BaXKHOCTH.
10 1-B; 2-T'; 3-Bb; 4-A. YcTaHOBHTE COOTBETCTBHE XaPAKTEPUCTHK: OK 03
1.®opmupoBaHueM y yenoBeka | a) Uem xapakTepusyroT
OTBETCTBEHHOI'O OTHOIIECHHUS K | 3CTETUYECKOE BOCIIUTAHUE?
CBoeMy Hapoy U OTE€YECTBY;
2.@opmupoBanrem JlobpocoBecTHoro | 6) UeM XapakTepu3yrOT
n  TBOpYyeckoro  OTHOWEHUA K | SKOJOTMYECKOEe BOCIUTaHue?
TpyROoBOM JIeSTENbHOCTH
3.Pa3Butnem OepeKHOro u | B) Uem xapakTepusyroT
OTBETCTBEHHOT'O OTHOIICHHUS K | MaTpHOTUYECKOe BOCIUTaHUE?
[Ipupone;
4. CoBeplIeHCTBOBaHHEM B 4YelloBeKe | T') UeM XapaKTepus3yroT TPYI0BOE
CrniocobHoctn BOCIIPUHUMATbH, | BOCIIUTAHHE?
CO3/1aBaTb U LEHUTh TMPEKpacHOE B
2Ku3HM U uCKycCTBE
11 TpynoBoe Hanumure nmpomyuieHHoe CJI0BO OK 03
Tpu CocraBHble YacTH (OPMHPOBAHUS 3JO0POBOTO 00pa3a KM3HHU: YMCTBEHHOE,
buznIecKoe u
12 [lemarornyeckuit Hanumure nmponyuieHHoe CJ10BO OK 03




Homep IIpaBuJIbHBIN OTBET Conep:xanue 3a1aHusA Komnerenuus
3a1aHus

UYro Takoe coOIII0/IeHHE YyBCTBA MEPHI B OOIIEHUH C YJHalUMHCs? -
TaKT

13 b [aiiTe onpenenenue ¢popmyJisipa-odopasua: OK 04
a) COBOKYIHOCTb PEKBU3UTOB JI€JI0BOI'0 TUChMa;
0) COBOKYITHOCTH PacIoJIOKEHHBIX B ONPEAEICHHON MOCIeA0BaTEIbHOCTH
PEKBU3HUTOB, IPUCYIINX BCEM JOKYMEHTaM OMPEIeICHHON CUCTEMBI
JIOKyMEHTAIUU;
B) COBOKYITHOCTh PEKBU3UTOB MPUKA3a;

14 B JlaTta nokymeHTa — 3TO: OK 04
a) JaTa ero MOANHUCAHUS, TPUHSITHS,
0) 1aTa ero COCTaBJICHUS;
B) J1aTa ero MOANNCAHUS, IPUHATHS, YTBEP>KICHHSI, COCTaBIICHUS, 1aTa
COOBITHS;
T') 1ata COOBITHS,

15 [Iperen3uro Hanumure nmpomyuieHHoe CJ10BO OK 04
Ecnu Bam Heo6x0a1Mo peibsiBUTh IPETEH3UH NapTHEPY, BBl cocTaBuTe — MUCHMO

16 [Ipurnamenue Hanumure nmpomnyuieHHoe CJI0BO OK 04

Ecaun Bam HGOGXOI[I/IMO MMPUTTIACUTL OpPraHU3allui0 WKW JOJDKHOCTHOC JIMIIO Ha

CoBelllaHue, BcTpedy, Bl cocTaBuTe — MUCHMO-
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17

1-b, 2-B, 3-T, 4-A

YcTaHOBHTE COOTBETCTBHE ONpeieeHNil TEPMHHAM:

1.®opma, npu KOTOpOU
OCYIIECTBIISICTCS  JIEJIOBOE  OOILIeHHE
MEX/y MPEJCTaBUTENSIMU PA3HBIX
HOPUINYCCKUX JIUIT

a) COBEIIaHMs

2.006meHnue, npu KOTOPOM
YUYUTBIBAOTCA WHIWBUYaJIbHBIC
0COOEHHOCTH  JIMYHOCTH, HO  JUIA
WHTEpeca aena

0) meperoBopsI

3.KynapTypHOoe  pedeBoe  JEHCTBUE
JTAJIOTOBOTO Xapakrepa,
HaIpaBJIEHHOE Ha CYOBEKT WU OOBEKT
KaKk Ha TMapTHEpa KOMMYHUKAIIUU C
LETBI0  COOOmeHusT WHMOpPMAIUU O
cebe, 0 IPyroM WM OOIIEHUE OLEHKH
KOT'0-JTU0O0 MJIM YeT0-JIH00

B) JICJIOBOE

4.®dopma, npu KOTOPOH
OCYILECTBIISICTCS [I€JI0BOE OOLIEHHE B
npejesaXx OpraHu3aluH.

I') peueBas KOMMYHHUKaIUs

OK 05

18

Kak Ha3bIiBalOTCs MNpPensitTcTBUsi B OOLIEHUH, KOTOpPbIe NPOSIBJIAIOTCA Yy
NMAPTHEPOB B HEMOHMMAHUHU BbICKA3bIBAHMI, TPeOOBAHMH, NMPeabIBISIEMbIX

ApYT Apyry:

a) SMOILIMOHAJILHBIE OapbephI;
0) KynbTypHBIE Oapbephl;

B) CMBICJIOBBIE OapbephI.

OK 05

19

[IpoBokanust

Hanummure nponyueHHoe cJI0BO

Peuenas TAKTHUKaA, BBIPAXKCHUC CBOCTO HECOIJIaCusi, C TCM YTOOBI IIOHATH IIO3UIIHUIO

OIIIIOHCHTA, Ha3bIBACTCA

OK 05

20

SI3BIKOM

HanummuTe nponyueHHoe CJI0BO

OK 05




Homep IIpaBuJIbHBIN OTBET Conep:xanue 3a1aHusA Komnerenuus
3aaHus
Hanumure nponyiieHHoe C10B0O
VYHuBepcaibHas 3HAKOBas CHCTEMa, BO3HHUKILIAS ECTECTBEHHBIM 00pa3oM U
UCTIONIb3yeMasi Ui OOINEHHUs JIoJel, BBIPAKECHHUS WX MBICICH, YYyBCTB H
BOJICU3bSIBIICHNUS, HA3bIBACTCS: €CTECTBEHHBIM
21 1-B; 2-T"; 3-b; 4-A. YcTraHoBUTE COOTBETCTBHE: OK 09
1. Yka3anue a) Jlig yBeIOMIIEHHS OTIPABUTENS O
MOJIy4YeHUHU JOKYMEHTOB, HE0OXOIUMO
COCTaBUTh
2. ConpoBOUTENHHOE MUCHMO 6) Ecmm pacnopsaurenbHas dYacTh
TEKCTa HaYMHAETCS CJIOBaMH
“00s3BIBaI0”’, TO 3TO...
3. PacnopsixeHnue B) Ecimm pacnopsaurenbHas yacTb
TeKCcTa HAaYMHAETCS CIIOBaMU
“npejuiararo yTBEpAUTh , TO 3TO ...
4. TIucbMO-TIOATBEPKACHUE r) Eciu Bam HeoO0XoaumMo COCTaBUTH
NUCbMO, UHPOPMHUpYIOLIIEe aapecaTa o
HANpaBJIEHUU K HEMY IMPHUCHLIAEMbIX
JIOKYMEHTOB, Bbl cocTaBute
22 B Jara nokymeHTa — 3T10: OK 09
a) J1aTa ero MoANUCaHus, IPUHATUS
0) mata ero cCoCTaBJICHUS
B) J1aTa €ro MONUCAHMUS, IPUHATHS, YTBEPKICHISI, COCTaBIICHUS, 1aTa COOBITUS
T') 1ata COOBITUS
23 [lITaTHOE Hanumure nmpomyuieHHoe CJI0BO OK 09
JIOKyMEHT, 3aKpeIUIAIOIUNA JOJDKHOCTHOM M YMCIICHHBIA COCTaB IPEAIPUATUSA C
ykazaHueM (hoHaa 3apabO0THOM TIaThl — 3TO pacricanue
24 [IpoTokon Hanumure nmpomyuieHHoe CJI0BO OK 09

JIOKyMeHT, (PUKCHPYIOIUI X0 00CYKJICHHs] BOIPOCOB M MPHHATHUS PEIICHUI Ha
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coOpaHmsIX, 3aCEAAHUSIX, COBEIIAHUAX U T.II.:

25

Hanumure nponyueHHoe C10B0O

[Tucemo, comepikaiee COOOIEeHHEe O KaKOM-TH00 (hakTe WM MEpPONPHSITHH,
nponaraHIupyloiee AesTeIbHOCTh KaKoi-TM00 opraHu3alny, Ha3bIBaeTCs:

a) pa3bsICHEHUEM

0) MHPOPMALMOHHBIM

B) HAITOMUHAHUEM

I') FapaHTUHHBIM

IIK 2.2

26

Kakum MHTepBaIOM OTIAEJSIIOT JAPYT OT APYra peKBU3UTHI NPH 0GopMIEHUH
JOKyMeHTa Ha popmate A4?

a) OJITMHAPHBIM;

0) TpOIHBIM;

B) IBOMHBIM

IIK 2.2

27

TlonoxeHue

Hanumure nponyieHHoe C10B0O

[IpaBoBO#1 aKT, ompenesAIomUi TOPAI0K OO0pa3oBaHUs, 3aaaqyd, OOS3aHHOCTH,
nmpaBa, OTBETCTBCHHOCTb U OpraHU3aluio paGOTBI npeanpuAaATud B ICJIOM WA €ro
CTPYKTYPHBIX MOJIpa3eieHuit — 370 ...

IIK 2.2

28

PykoBogutenem

Hanummure nponymeHHoe cJ10BO
Homenknarypa nen yrBepkaaercs B opraHu3aluu (kem?)

IIK 2.2

29

IIpoBepka (akTHYECKOr0 HAJIUYNS HMYIIECTBA TMPOU3BOAUTCH MPH
00513aTeJIbHOM Y4aCTHH:

a) MEHeKepa;

0) mpeacTaBUTENS BBIIICCTOSIICH OpraHu3aIuy;

B) MaTepHaano OTBCTCTBCHHBIX JIMII,

IIK 2.3

30

JlokymMeHT, BOCHIPOM3BOASAIIMIA MH(OPMAIIUIO IPYroro 10KyMeHTa U BCe ero
BHEIIIHUE MPU3HAKU:

IIK 2.3
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a) BTOPUYHBIN
0) BU3yaIbHBII
B) KOIHUS

31

Onuce

Hanumure nponyueHHoe C10B0O
[Tpu npoBeieHNN MHBEHTAPU3ALMHA TOBAPHO-MATEPHAIIBHBIX EHHOCTEN
oopMIISIeTCs: MHBEHTapHU3AI[MOHHAS

IIK 2.3

32

WNuBenTapuszanus

Hanumure nponyieHHoe c10B0O
— 3TO CBEpKa YYETHBIX 3amucedl ¢ (PaKTHMUECKUM HaIUYHEM

MMYILECTBA

IIK 2.3

33

B,A,T,B

KakoBa nocienoBarejbHOCTB (popM Oyxraarepckoil PMHAHCOBOH OTYETHOCTH
KOMMep4eCcKoi OpraHu3anuu

a) OT4eT 0 PUHAHCOBBIX pe3yJIbTaTax

6) OTueT 0 IBMKECHHUH JICHEKHBIX CPEACTB

B) Byxranrepckuii 6ananc

r) OTder 006 U3MEHEHUSIX KamuTaia

BBenuTe mocjie0BaTeIbHOCTh OYKB Uepe3 3ansTyIo

IIK 2.6

34

Hayka, KkorTopasi u3y4aeT KJIacCH(PUKANUIO TOKYMEHTOB, BapHAHTHI
OpraHu3anuu JAOKYMEHT0000poTa, cucremMy CTPOUTEJILCTBA
JOKYMEHTHPOBAHUS:

a) TOKYMEHTO000pOT

0) TOKYMEHTOBE/ICHUE

B) JOKyMEHTAITUS

IIK 2.6

35

IIpe3unenrta

Hanummure nponymenHoe cJI0BO

B cootBerctBun ¢ Koncruryuueit PO myrem m3ganus yka3oB 1o (PMHAHCOBBIM
BOIIpOCaM, MOJNUCAHUSA (elepaIbHbIX 3aKOHOB, HA3HAYCHUS U OCBOOOXKAEHUS OT
JOJDKHOCTH MHMHHUCTpa (unHancoB P®, mpencraBnenus ['ocynapcTBeHHON Tyme
KaHAMJATyp Ha JIOJDKHOCTh mpencenarens lleHTpanpHOro 0aHka, (pMHAHCOBBIN

IIK 2.6
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KOHTPOJb OCYIIECTBISETCS CO CTOPOHBI PO

36

3agaun

Hanumure nponyieHHoe c10B0O
Ha Bcio (h)MHAHCOBO-XO3SHCTBEHHYIO JEATEIBHOCTh KOHTPOJIUPYEMOro O0OBEKTa,
pacmpoCTpaHsoTCs 001Ie

IIK 2.6

37

Boi0epere npaBUJIBLHBIN OTBET

[Iponiecc ynopsimodeHuss UM pacupenesieHusl JOKYMEHTOB IO KjaccaM C LEJbIo
OTPAKCHUMA OTHOIIICHU M MCKAY HUMHU U COCTABJICHU A KJIaCCI/I(bI/IKaI_II/IOHHOI\/'I CXEMBI.
a) TOKYMEHTUPOBaHHUE

0) k1accupuIpoBaHue

B) CTPYKTYpHUPOBaHHUE

IIK 2.7

38

BriOepeTe npaBuiIbHBIN 0TBET

JleiicTBUE MM COBOKYITHOCTD JICHCTBUINA, MPUMEHSIEMBIX MPH 3alicy WHPOpMALUU
Ha MaTepUaJILHOM HOCUTENE — 3TO

a) CPENCTBO JOKYMEHTHUPOBAHUS

0) crmocob TOKyMEHTHPOBAHUS

B) METOJ IOKyMEHTHUPOBaHUS

IIK 2.7

39

Kaccoserit

Hanumure nponymeHHoe cJ10BO

opAep - JEHEXHBIH JTOKYMEHT, IO KOTOPOMY OCYIIECTBIISETCS U
KOTOPBIM 0pOpMIISIETCS KaccoBasi OIepanus 1o IpueMy U BblJlaue HATUYHBIX JICHET
KaccaMy MPeANnpUsITHNA, OPTraHU3aAIUH, YUPEKICHUI

IIK 2.7

40

AKT

Hanumure nponyueHHoe cJ10B0O
[lepen HagaioM peBH3UU y peBHU30pa JOKEH OBITH PEBU3UU HATUYHBIX
JEHEKHBIX CPENICTB

IIK 2.7

41

Cucrema KOHTPOJIS 32 COOJIIOJICHUEM TIOPsiIKAa BEJCHUS OYXTalTepCcKOro y4yera u
HaJIS)KHOCTHIO (QYHKIIMOHUPOBAHUS CUCTEMBI BHYTPEHHETO KOHTPOJIS IPEATIPUSATHS
— 93TO:!

IIK 4.7




Homep IIpaBuJIbHBIN OTBET Conep:xanue 3a1aHusA Komnerenuus
3aaHus

a) BHYTPEHHUH yUET;
0) BHYTpEHHUH ay/IuT;
B) Her npaBuibHOro oTBeTa

42 r HopMBbI 3THYECKOr0 NOBeIeHUsI KOHTPOJLJIepa MPeAyCMaTPUBAIOT: IIK 4.7
a) HE3aBUCHMOCTD
0) KOoH(UIEHINATEHOCTD
B) YECTHOCTD
I') BCE IIEPEUNCIICHHBIE

43 4 Hanummure nponymeHHyo uuppy IIK 4.7
HazoBute ocHOBHO# opMar ucTa, Ha KOTOPOM OPOPMIISIOTCS TOKYMEHTHI — A

44 NurtepBan Hanumure npomyuieHHoe cJ10BO IIK 4.7

Paccrosnue MCKAY OCHOBAHUSAMHU CMCKHBIX CTPOK Ha IMHUCBMC HA3bIBACTCA -
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