[Tpunoxenue 2
K pabouei mporpaMme AUCLUILIAHBI

OI1LL.06 [JoxymeHTalMOHHOE 0OECIIEYeHUE YTIPABICHHUS

OLHEHOYHBIE MATEPUAJIBI IJI5s1 TIPOBEJIEHUSA
HNPOMEXYTOYHOI'O KOHTPOJIA 11O AUCIHHUIIJIMHE

OI1111.06 JOKYMEHTAIIMOHHOE OBECIIEYEHUE YIIPABJIEHUA

M0 CTEIUATbHOCTH
38.02.01 DxoHOMUKA U OyXTaNTEPCKUN y4eT (110 OTPaCIIsiM)



Bomnpocsl k nnddepeHIUpOBaHHOMY 3a4eTy
OO0u1me MOHATUS O JOKYMEHTE, ero ()yHKIIHH.
Knaccudukanus 10KyMeHTOB.
I'OCT P 6.30-2003. PexBusutet OP/I.
MesKCTpouHBIi MHTEPBAJ M CTaHAAPTHBIE OJIOKEHUS Ta0yJIATOpa.
Bunel u popmatel 61aHKOB.
Pa3HOBUAHOCTD JAETOBBIX MHCEM.
OCHOBHBIE TPYIIIBI YIPaBIEHYECKUX TOKYMEHTOB.
PacniopsiiutenbHble TOKYMEHTBI: COCTaB, XapaKTEePUCTHKA.

WHupopmanimoHHO-CTIpaBOYHbBIE JOKYMEHTHI: COCTaB, XapaKTEPHUCTUKA.

= 0 0 N vk WD =

0. JIOKyMEHTHI IO JUYHOMY COCTaBY: XapaKTEPUCTHKA.

11. JoxyMeHTHpOBaHHE TPYAOBBIX MPABOOTHOIICHUH.

12.  OdopmiieHne U BeIEHUE TPYI0BON KHIKKH.

13.  JlokyMeHTHI 110 TPO(heCCHOHALHOM ACSITENEHOCTH; BUBI, CTPYKTYpa, TPEOOBAHUS
K UX OOPMIICHHIO.

14. TpebGoBaHUs K TEKCTY TOKYMEHTA.

15. Vaudukamus u cTaHgapTA3AIUA.

16. OpranuzanmoHHBIE CTPYKTYPbI JEIONPOU3BOJCTBEHHBIX CITYXKO.

17. Tumnoas TeXHOJIOTUS 00OPAOOTKU TOKYMEHTOB, IIOHATHE O TOKYMEHTOOOOPOTE.

18. Tlopsimox 00pabOTKH BXOASIINX JOKYMEHTOB.

19. Kowmmnerorepuzanusa JOVY.

20. OdopmieHue pekBU3UTA «IaTay,

21. Tlopsimokx 0OpabOTKU UCXOSAIIUX JOKYMEHTOB.

22. TpeboBanus, mpeabsBiIsieMble K (GOPMUPOBAHUIO JCII.

23. TloaroroBka aen K apXMBHOMY XPaHEHUIO.

24. Howmenknarypa nein, €€ BUAbL.

25. OOmme npaBuiIa perucTparyH.

26. DxkcnepTusa IEHHOCTU JOKYMEHTOB.

27. Tlopsmok 00paOOTKHU BHYTPEHHUX JIOKYMEHTOB.

28. KoH(puneHuuanbHOE OEIONPOU3BOJCTBO.

29. Buapl OPIrTEXHUKH U CIOCOOBI €€ HCMONB30BaHUS B JIOKYMEHTAlMOHHOM
obecrieueHnn yrpaBiIcHUS.

30. HadopmanmoHHO-CIIpaBoYHass paboTa B YCIOBHUSAX MPUMEHEHUS KOMITBIOTEPHBIX

TEXHOJIOTUH.



Kpurepun oneHuBanust

OreHKa «OTJIMYHO» BBICTABISIETCS CTYACHTY, €CJIM OH INIyOOKO W MPOYHO YCBOWII
IIPOrpaMMHBIM MaTepUall, MCUEPIBIBAIOLIE, TIOCIECA0BATEIBHO, YETKO U JIOTUYECKH CTPOMHO €ro
U3J1araeT, yMeeT TeCHO YBA3bIBaTb TEOPHUIO C IMPAKTUKOM, CBOOOJHO CIpaBiseTcs C 3aJadaMi,
BOIIPOCAMHM W JPYTMMH BHMJAaMU IIPUMEHEHUS 3HAHWM, HE 3aTpyIHAETCS C OTBETOM IIpHU
BUJOM3MEHCHUN 3aJaHMii, MpPaBUJIbLHO OOOCHOBBIBACT TPUHATOE pELICHHE, BIAJCeT
Pa3HOCTOPOHHMMHU HABBIKAMU U IPUEMAMU BBIIIOJIHEHMS IIPAKTUYECKUX 3a1a4.

OneHka «X0po1I0» BBICTABISAETCS CTYIEHTY, €CIIM OH TBEPAO 3HACT MaTepUall, IPaMOTHO
U II0 CYHIECTBY M3JIaracT €ro, He JIOIYCKas CYHICCTBEHHBIX HETOYHOCTEM B OTBETE HA BOIPOC,
[IPaBUJILHO TIPUMEHSET TCOPETUYECKUE IIOJIOKEHUS NPU PELICHUU IPAKTUYECKUX BOIIPOCOB U
3ajad, BiaJieeT HeOOXOUMBIMU HABBIKAMH U TIPUEMAMHU MX BBITOJHEHHUS.

OneHka «yAOBJIETBOPHTEJIBHO» BBICTABIIACTCS CTYIEHTY, €CIIM OH HMMEET 3HaHMs
TOJIBKO OCHOBHOI'O MaTe€pHalla, HO HE yCBOWJI €0 AETAJIEH, JOITyCKAaeT HETOYHOCTH, HEAOCTaTOYHO
NpaBUIbHBIE (OPMYIMPOBKH, HAPYUICHUS JIOTHUECKOW IIOCIIEAOBATEILHOCTH B M3JIOKEHUH
IPOTPaMMHOT0 MaTepualla, UCIIBITHIBAET 3aTPyXHEHHS IIPH BHITIOJIHEHUH MTPAKTHYECKUX PadoT.

OneHka «HEyA0BJIETBOPUTEIbHO» BBICTABISICTCA CTYAEHTY, KOTOPBIM HE 3HACT
3HAQYUTENBHOM YacTH MPOrpaMMHOIO Marepuaina, JOIMyCKaeT CYLIECTBEHHbIE OLIMOKH,
HEYBEPEHHO, C OOJIbIIMMHU 3aTPyIHEHHUSIMU BBINOJHACT NMpakTHueckue padorel. Kak mpaswuio,
OLICHKA «HEYJOBJIETBOPUTEIBHO» CTABUTCS CTYJAEHTaM, KOTOpPbIE HE MOTYT IIPOJOJIKUTH

o0ydeHue 6e3 JOMOTHUTEIIBHBIX 3aHATHI 110 COOTBETCTBYIOIICH TUCIUIUINHE.
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