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12.

Ilepuoauveckuii ycTHBIN Onpoc

My future profession
What is the central economic problem of society?
What is the market?
What is the function of the market in an industrial country?
How economy is related to agriculture?
Why is agriculture important in the economy?
What is the difference between Micro and Macroeconomics?
What do bookkeepers deal in?
What does cash flow include?
What can you say about books of original entry?
What is a Ledger? What does it show?
What is a Trial basis? On the basis of what is it prepared

What is the accountant’s responsibility? Do accountants analyze and interpret the

date in the Ledger and the Trial Balance?

13.

Do accountants determine the ways in which the business may grow in the future?

Do accountants help in expansion or reorganization of the company?

14.
15.
16.
17.

Is the work of the accountant sophisticated?
In what cases do accountants have special certificates?
How are certified accountants called in England, in the USA?

Is it necessary to have a certificate to practice accounting? Can junior employees

practice accounting if they don’t have a certificate?

18.

How do we call a chief accounting officer of a large company? What are the

controller’s duties? To what is the position, close?

19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.

How is government spending financed?

What do governments pay for?

Which share of national income comes from taxes?

What may be the result of very high tax rates?

What will you do if you have financial difficulties?

What are the auditor’s duties?

How often are audits performed?

What transactions does the auditor check?

What if the final purpose of the auditor’s work?

Do auditors propose any solutions to the management of the company?

Does the management of the company request the auditor?



30. Why do companies maintain a continuous internal audit?

Money and banks

—

What are the main functions of money?

What banks are included in the clearing system?

Do commercial banks borrow money from the public?
What does a balance sheet include?

What are bills?

What do securities show?

What are the two most important kinds of deposits?

On what kinds of deposits do most banks don’t pay interest?

A S AN A e S

What is a major sector of any monetary system?

_
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What are central banks responsible for?

—
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What functions do central banks perform?
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What is done to ensure the safety of a banking system?
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What are the central banks responsible for?

_
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What is a major sector of any modern monetary system?

—
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What do central banks also impose?
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What do central banks of different countries function for?

Business organization

—

What is the simplest form of business?

Does the owner have sole managerial and financial control?

Are profits shared?

To what limit does the responsibility of a sole trade extend?

What is a partnership?

What is a legal requirement for the number of partners?

Is unlimited liability of partners an advantage or disadvantage of a partnership?

What is the main difference between a sole trader and a partnership?

A A o B

How do sole traders and partnerships differ?
Business communication

1. What are some situations in which you have to introduce people? What are the
differences between good and bad introductions?

2. What do you talk about with someone you don’t know well?

3 What do you do when a conversation is going poorly?

4. When might you have to end a conversation before someone has finished taking?

5

What are some phrases people can use to end a conversation politely?



6.  What are some phrases used to mark time? How can they be confusing?
7. What are your impressions of people who are early or late meetings?
8. How can email be useful in business?
9.  What problems can be caused by email?
10.  When is a letter an appropriate method of communication? When is it not?
11. In what ways do business letters differ from person al letters?
12.  How can a fax machine save business time and money?
13. Do you think the fax machine will be replaced by online technology? Why or why
not?
14. How has technology changed the way businesses have meetings?
15.  What can make a meeting successful on unsuccessful?
16.  What are the challenges and responsibilities of running a meeting?
17.  What are some behaviors that would be considered rude at a meeting?
18.  What do you think is the most difficult part of giving a presentation?
19. What makes a presentation great? /bad?
20. How can negotiations help or harm a business?
21. What are some qualities of a good negotiator?
KpuTtepnu olleHKH YCTHBIX OTBETOB
Kpurtepun KadecTBeHHas1 oLeHKa
o0pa3oBaTeJIbHbIX
pe3yJa1bTaToB

a) oOyyaromuics MCIONb3yeT IIMPOKUN CIOBAPHBIA COCTaB U
pa3zHooOpa3Hble CTPYKTYPbI, BKJIIOYas UIUOMBI U CTUJIb PEUH;

0) oOyyaromuiicsi HCIONB3YyeT TIPaMMATUYECKHE CTPYKTYpPBI
MpaKkTHYecKu 0e3 omuooK; (HaYnHaeT Oecemy, MOAIepPKUBaET eg,
co0IroAast O4epeAHOCTD, MPOSIBISIET HHUILIUATUBY ); OTtnuyHO
B) 00yYaromuiicst AEMOHCTPUPYET CIOCOOHOCTH JIOTUYHO M CBA3HO
BecTn Oeceny (HaumHaeT Oecemy, MoIJepKuBaeT e€, coOmromas
OYepEeTHOCTb, POSIBIIECT HHULIUATHUBY);

I') SICHO€ IPOU3HOIIEHUE U UHTOHAIMS COJEPKaT PEeIKUe OITHOKH,
KOTOpBIE HE BIMSAIOT HA TIOHUMaHHUE.

a) oOydJaroluiics HCIoNb3yeT O0a30BbI CIOBAapHBI COCTaB M
CTPYKTYPBI PABHIILHO, HO PEAKUE OMMOKU MEIIAI0T MOHUMAaHHIO;
0) oOywarommuiics ucHojib3yeT 0a3oBble TpaMMaTHUECKUE
CTPYKTYPBI C HEOOJIBIIIMM KOJIMYECTBOM OIIHUOOK; Xopor1io
B) 00y4aroMMHCs B IIEJIOM JIEMOHCTPUPYET CIIOCOOHOCTH JIOTUYHO
M CBSI3HO BECTH Oeceny (HE Bcerjga MOHMMAeT COOECEIHMKa, He
BCETr/a MPOSBIISCT HHUIMATUBY );

T') SICHOE MPOU3HOIIICHHE W WHTOHAIS COACPIKAT PEIKUE OIIHOKH,
KOTOpBIE B PENIKUX CIyYasiX BIUSIOT HA TOHUMaHHE.

a) 0Oy4YaloIUICs HCIOIB3YeT CIIOBAPHBIM 3amac U CTPYKTYPhI
OrpaHUYCHHO I/I/I/IJ'II/I HCIIPABUJIBHO, a4 YaCThbIC OI_HI/I6KI/I MEIIarT
TTOHUMAHHIO OOIIETO COMIEPIKAHMSL.




0) ommOKH JONMyCKAIOTCS B  HCIIOJB30BaHMH  0a30BBIX
rpaMMaTHYECKHUX CTPYKTYP, YTO MEIIaeT MOHUMaHHIO; Y 10BJIETBOPUTEITHLHO
B) 00yYaroLIHiics TEMOHCTPUPYET HECTIOCOOHOCTD JJOTHYHO U
CBA3HO BeCTH Oecemy (CTpeMHTCS ToAIepXarh €€, HO KT
MIOMOIIIM CO CTOPOHBI COOECETHUKA).

r') MHOTO (D)OHEMAaTHYECKUX OIIMUOOK, 3aTPYAHSIONINX MTOHUMaHWE
pu oOMeHe peruinkamu. Hu3kas CKopocTh pedHn.

a) 0OydYaroImMUICsT HCIOIB3YeT CIIOBAPHBIM 3amac U CTPYKTYPhI
HEMPaBUIILHO, YTO MEIIAeT MOHUMAHHIO.

0) oOyuwaromuics CHCTEeMAaTHYeCKH JIOMyCKaeT OIMMOKH B
UCIOJIb30BaHUU 0A30BBIX TPAMMATUYECKUX CTPYKTYD;

B) OOydYaromuiics JEMOHCTPUPYET HECIOCOOHOCTh JIOTHYHO U | HeymoBieTBOpUTENHHO
CBSI3HO BecTH Oecelly (HE HAUMHAET M HE CTPEMHTCS IMOJAIEPKAThH
e€, 3aBUCHUT OT ITIOMOIIM CO CTOPOHBI COOECETHUKA).

r) poHemaTnueckre omuoOKH, 3aTPyTHAIOT HOHUMAaHKE ITPH OOMEeHe
perutukamu. Hu3kas CKopocTh peyn.

IIpuMep NpakTHYECKHUX 3AHATHH

IIpakTHyeckoe 3ansiTue Nel

1. Guess the meaning of the following international words:

Company, efficient, management, cycle, extensive information, data, status, records,
funds, in- vest, system, general, identify, business, stage, aspect, systematical, products, services,
operations, rent, principles, financial, function, analyses, control, interpretation, journals,
planning, balance, structure.

2. Give the Russian equivalents of the following words and word combinations:

Accurate information, status of a company, management, different records, additional
funds, accounting system, financial statement, record-keeping, trial balance, cash balance, balance
of payment deficit, debit of an account, double-entry bookkeeping, ledger-posting, to bring ac-
counts to a balance, to post the journal into the ledger, balance in hand, balance of trade, favorable
balance, credit account, credit balance.

3. Choose the English equivalents to the following Russian words and word
combinations:

Byxranrepckas kHHTa, TpoccOyX; pa3HOCKa IO cYeTaM, MPOBOJAKA; MPOOHBIH,
npeaBapuTeNbHBIA OyXranTepckuil Oamanc; OyxranTepus, OyXraiatepckuil yuéT; (uHaHCOBas
JOKYMEHTallMs; 3aliCh B TJIABHYIO OyXrajTepcKyl0 KHHUTY; COCTaBIIATH CBOJHBIA OanaHc;
AKTHBHBIH, TTOJIOKUTEIBHBIA OallaHC; TACCUBHBIN, OTPHUIIATEIHHBIA OaJlaHC; TIATEKHBIA OalaHC;
KPEAUTOBOE OTPHUIATEIFHOE CajlbJ0; BHOCUTh B CIHCOK, COCTAaBJISITh CIHCOK; MEPEHOCUTH
KYpHAIbHBIE 3aITUCH B T1aBHYIO KHUTY; JIaHHBIC; TOYHBIH, IPaBUIbHBIN;

To post the journal into the ledger; data; accurate; trial balance; to bring accounts to a

balance; ledger posting; to list; unfavorable balance; ledger; balance of payments; posting;



bookkeeping; credit balance; financial statements; favorable balance;

4. Read and translate the text

Find answers to the following questions:

1.  What kind of information is of great importance for proper company management?

2 What does accounting and bookkeeping mean in general?

3. What is the task of a bookkeeper?

4 What does accounting principles determine?

5 How many cycles is modern accounting system considered to be?

Bookkeeping as Part of Accounting Cycle

For management of any company to be efficient, extensive and accurate information
concerning receipts and payments, assets and liabilities, depreciation of assets and other data about
company status are required. Such information being obtained mainly from different records,
additional funds and time should be invested in bookkeeping and accounting system. In general,
accounting and bookkeeping mean identifying, measuring, recording economic information about
any business, bookkeeping being considered the preliminary stage and part of the larger field of
accounting.

The task of a bookkeeper is to ensure the record-keeping aspect of accounting and
therefore to provide the data to which accounting principles are applied in the preparation of
financial statements. Bookkeeping provides the basic accounting data by systematical recording
such day-to- day financial information as income from the sale of products or services, expenses
of business operations such as the cost of the goods sold and overhead expenses such as a rent,
wages, salaries.

Accounting principles determine which financial events and transactions should be
recorded in the bookkeeper’s books. The analysis and interpretation of these records is the primary
function of accounting. The various financial statements produced by accountants then provide
managers with the basis for future financial planning and control, and provide other interested
parties (investors, the government) with useful information about the company.

Modern accounting system is considered to be a seven-step cycle. The first three steps
fall under the bookkeeping function, such as:

1) the systematic recording of financial transactions;

2) the transferring of the amounts from various journals to general ledger (also called
“posting step”);

3) the drawing up of the trial balance.

Record keeping of companies is based on a double-entry system, due to which each

transaction is recorded on the basis of its dual impact on the company’s financial position. To



make a complete bookkeeping record of every transaction in a journal, one should consider
interrelated aspects of every transaction and entries must be made in different accounts to keep the
ins (receipts) and outs (payments) balanced.

A typical account is known to have two sides; the items on the left side are called debits,
while the items on the right side are credits.

Thus, double-entry bookkeeping doesn’t mean that the same transaction is entered twice,
it means that the same amount of money is always debited to one account and credited to another
account, each record having its own effect on the whole financial structure of the company. Certain
accounts are increased with debits and decreased with credits, while other accounts are increased
with credits and decreased with debits.

In the second step in the accounting cycle, the amounts from the various journals are
usually monthly transferred to the company’s general ledger — a procedure called posting. Posting
data to the ledgers is followed by listing the balances of all accounts and calculating whether the
sum of all debit balances agrees with the sum of all the credit balances. This procedure known as
the drawing up of a trial balance and that follow it usually take place at the end of the fiscal year.
By making a trial balance, the record-keeping accuracy can be checked. The trial balance having
been successfully prepared, the bookkeeping portion of the accounting cycle is completed.

The double-entry system of bookkeeping enables every company to determine at any time
the value of each item that is owned, how much of this value belongs to creditors, the total profit
and how much belongs to the business clear of debt. Thus, one advantage of the double-entry
system 1is that its information is complete enough to be used as the basis for making business
decisions. Another advantage is that errors are readily detected, since the system is based on
equations that must always be in balance.

IMpakTuyeckoe 3ansaTHeNe2

1. Read and translate the following words and word combinations without a
dictionary:

Banking system, inflation, commercial bank, market operations, to guarantee the stability,
Central Bank position, international standards, legal base, representation offices, bank deposits,
characteristic, dynamic, minimum of capital, national banking system, financial transformation,
monetary policy, financial resources.

2. Give the Russian equivalents to the following words and word combinations:

2-tier system, monetary policy, ongoing reforms, money supply, economic and financial
transformation, interest rate, system of refinancing, types of operations, tremendous progress,
currency, to guarantee, stability, pension fund, to strengthen, bankruptcy, charges, to withdraw,

special-purpose credit, Lombard operations, authorized capital, tax treatment.



3.  Complete the following sentences with the words given below:

Developing, operations, 2-tier system, commercial banks, dynamic

1.  What taxes are paid by......7

2 The Central Bank is involved in open-market.......

3 The interest rate policy has become more...

4.  The banking system in Russia is organized as a......

5 The banking system in Russia is.......

4 Read the dialogue

Find the answers to the following questions:

1. Has the role of CBR changed over the years of the economic reforms?

2. What measures are being worked out to ensure stability of the Russian banking
system?

Foreigner: What is characteristic of the Russian banking system these days?

Russian: The banking system in Russia is organized as a 2-tier system. The first tier is
represented by the Central Bank of Russia. The second tier consists of commercial banks as well
as branches and representations of foreign banks.

F: Has the CBR supported the economic and financial transformation of the country, the
ongoing reforms?

R: Definitely. By implementing monetary policy the CRB has contributed to controlling
the money supply and combatting inflation.

F: The interest rate policy has become more dynamic, hasn’t it?

R: Yes, the CBR has introduced Lombard and REPO operations, created a new system of
refinancing commercial banks and reduced the share of special-purpose credits.

F: So, now your commercial banks get credits through auctions and other market
mechanisms. Is the CBR involved in open-market operations?

R: Yes, our Central Bank acts in the primary market, attracting financial resources to
cover the state budget deficit by noninflationary means.

F: Since 1993, the financial sector has been developing fast. Have the changes in your
banking system affected the position of the Central Bank?

R: The CBR is strengthening its role in regulating banking activities. As elsewhere, the
CBR of Russia guarantees the stability of the national currency and banking system. It supervises
the activities of commercial banks, issues and withdraws licenses for performing banking
operations, etc.

F: Now that you’ve mentioned stability of the banking system, I think it’s the most
important function of the CBR, particularly in the light of recent bankruptcies.



R: You are right. To achieve this, some measures are being worked out to make banks
increase the minimum size of authorized capital to correspond to the international standards.

F: I’'m sure these measures include provisions about reserves for possible losses on loans
and securities.

R: They do. The banking system is developing. F: What about the legal base? Is it
adequate?

R: More or less. The Law on Banking adopted in 1996 specifies rules for banking
activities, for example, types of operations, operations with hard currency, etc.

F: So, foreign banks can be set up and can operate in Russia, can’t they? R: They can
have branches and representation offices.

F: Your banking system has made tremendous progress. How will it be developing in the
future?

R: Our experts have prepared drafts of laws, which must give a further boost to the
development of the banking system. I mean laws on hypothecation, on obligatory insurance of
bank deposits and bank bankruptcy.

F: Your Central Bank is exempt from taxes. And what tax treatment is applied to your
commercial banks? What taxes are paid by commercial banks?

R: Tax on profit, tax on property, tax on income from securities and charges to the Pension
Fund, to list the main.

Kpurepun onenkun

[TpaBUNBHBIN, TIOJHBIN OTBET — 5 0AJIOB;

[TpaBUIIBbHBIN, HE TOHBIN OTBET — 4 Oaina;

He TouHEII, He MOIHEIH OTBET — 3 Oajia;

HesepHriit 0TBET/OTCYTCTBHE OTBETa — 2 Oaswia.



	1. Guess the meaning of the following international words:
	2. Give the Russian equivalents of the following words and word combinations:
	3. Choose the English equivalents to the following Russian words and word combinations:
	Критерии оценки

