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1. TTACIIOPT PABOYEN NPOI'PAMMBI YYEBHOM JUCITATIINHBI

1.1. ObaacTs npuMeHeHus1 pado4eil MIPOrpaMMbl

PaGouas mporpamma yueonoit muctuminael OI111.09 MHbopMamoHHbIE TEXHOJIOTHH B
npoQeCCHOHATIBHON JEATEIbHOCTH SBJISIETCS YacThbIO MPOTPaMMbl MOJATOTOBKH CIELUAINCTOB
cpennero 3BeHa B coorBeTcTBUU ¢ PI'OC CIIO ¢ ywerom ITOOII CIIO no cnenuanbHOCTH
38.02.01 DxoHoMuUKa 1 OyXrantepckuii yueT (110 oTpacisim).

[Ipu peamuzamuu  pabGoueit  mporpammel  yyeOHoW  aucuurumnael  OIIL[.09
HNHpopMannoHHbIE TEXHOJIOTMH B TPO()ECCHOHAIBHON AEATEIBHOCTH MOTYT OBITh UCIIOIb30BAHBI
pa3nuuHble 00pa3oBaTENbHbIE TEXHOJOTHMM, B TOM 4YHCIE 3JIEMEHTHl JUCTAHLUOHHBIX
00pa30oBaTeNbHBIX TEXHOJIOTUH, 3JIEKTPOHHOTO O0YUYCHHUS.

1.2. Mecro y4eOHOH AUCHUIVIMHBI B CTPYKType NPOrpaMMbl IOATOTOBKH
CIEIHAJINCTOB CPeHEro 3BeHa (1ajiee 00pa3oBaTeIbHOM MPOrpaMMbl): yueOHas TUCIUIUIMHA
SBJISIETCS 00s13aTEIBLHOM YacThI0 00IIepo(eCcCHOHATTEHOTO IMKJIa 00pa30BaTeIbHON MPOTPAMMBEI.

1.3. Hean u 3axaun y4eOHOM AUCHMIIMHBI — TPeOOBaHNS K pe3yJbTaTaM OCBOCHUS
y4eOHOM TUCUMILINHBI

B pesynpraTe OCBOCHHMS TUCHUILIMHBI OOYyYarOUIUUCA JODKEH OCBOWTH OOIIHe

KOMIIETEHIINH:
Kon HanMmeHoBaHHE 00IIINX KOMIIETEHIH I

OK 01 BriOupate crocoObl pemieHus 3amad  MPOGECCHOHAIBHOW NIEATEIIbHOCTH,
MPUMEHHUTEIHHO K Pa3JIMYHBIM KOHTEKCTaM

OK 02 Hcnonb30BaTh COBPEMEHHBIE CPEACTBA IMOWUCKA, AHAIM3a W HWHTEPIPETALNHU
uHpopmanuy, W HHOOPMANMOHHBICE TEXHOJOTUU JJI BBHITIOJHEHHS 3a/1a4
npodeccuoHaIbHOM 1eATEeNbHOCTH

OK 04 D¢ dhexkTuBHO B3aMMOICHCTBOBATh M padOTaTh B KOJJICKTUBE M KOMAH/IE;

B pesynbrare 0cBOCHUS TUCIUILTHHBI 00YYaIOLUIUIACs JOIKEH:

YMmerth -pacro3HaBaTh, aHAJTM3UPOBATH 3a/1a4y WM IPOOJIEMY U BBIACTATH €€ COCTaBHbIE
4acTy;

-ONpEeeNATh ATalbl PEUICHUs M CIIOCOOBl pelIeHHs 3ahadl; O0OOCHOBBIBATH
BBIOOD PEIICHHUS;

-COCTaBIATh M pEATU30BBIBATh IUIAH JACUCTBUS, ONPEACTATh HEOOXOIMMBbIE
pecypcesl;

-OLICHUBATh PE3yJIbTAT CBOUX ACHCTBUM;

-OIpeaeNnaTh 3a1a4M i IoucKa HH(popMauuy;

-OIpeeNnsaTh HEOOXOMMbIe HCTOYHUKHN UH(OPMAIINH;

-CTPYKTYypUPOBATh NOIy4aeMy0 HHPOPMALIMIO; BBIAEIATh Han0oJiee 3HaUunMOe B
nepevyHe HHPOpMaLuu;

-OLICHMBATh IPAKTUYECKYIO 3HAUUMOCTb PE3yJIbTaTOB IIOUCKA;

-0(OpMIIATH PE3yNIbTAThl TOUCKA,;

-HaXOJUTh M HCIOJL30BaTh WH(OpManuio s 3(PQPEKTHBHOTO BBIMOTHEHUS
npodeCCHOHATBHBIX 3a7ad, NMPO(EeCCHOHANBHOTO W JIMYHOCTHOTO Pa3BUTHS,
OCYILECTBIICHHS CaMOOOpa30BaAHNUS;

- paboTaTh C MOMCKOBBIMU CUCTEMAaMH;
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-HMCIIOJIb30BaTh MEXAHM3MbI CO3JaHMSI U 0OpabOTKM TEKCTOBOW WH(pOpMalUH,
odopMIIeHUS TOKYMEHTAIIUH 110 TPO(ECCHOHATTLHON TEMATHKE,

-00pabaTeIBaTh TAONUYHYIO HH(POPMALIUIO;

-MCIOJb30BaTh AJIEKTPOHHBIE TAOMUIBI JUIsl (DMHAHCOBBIX M SKOHOMHYECKHX
pacueToB, 00pabOTKH OONBIINX MaCCUBOB MH(POPMALIMK, aHATN3a (PUHAHCOBBIX
JAHHBIX;

-HCIIOJIb30BATh JICJIOBYIO TpaduKy U MyJIbTUMEANA HHPOPMALIHIO,

CO3/1aBaTh MPE3ECHTAIUY;

-4UTaTh (MHTEPIPETHUPOBATH) UHTEPPEIC CrIeUaTU3UPOBAHHOTO TPOTPAMMHOTO
oOecrnieyeHns, HaXOAUTh KOHTEKCTHYIO TOMOIIIb, paboTaTh ¢ JOKYMEHTaIUEll;
-IIPUMEHATH CTaHJAPTHOE U CIELUAIN3UPOBAHHOE MPOrpaMMHOE obecrieueHne
JU1s1 cOopa, XpaHeHus 1 00paboTku HH(POPMAITUK B COOTBETCTBUH C H3y9aeMbIMU
npodecCHOHATBLHBIMU MOTYJISIMU

- IPUMEHSATH METOIbl U CPEACTBA 3aIUTHl HHPOpPMALINH;

- paboTaTh C AIMEKTPOHHON MOYTOH;

-MCIOJb30BaTh BO3MOXKHOCTH YJIQJI€HHOTO JOCTyla K CETEBbIM pecypcam
OpraHu3aium, o0JayHbIe TEXHOJIOTUH;

- UcTioNb30BaTh cepBuckl Google Docs 1171st coBMeCTHOM paboThI C JOKYMEHTaMH;
-HCIOJb30BaTh CeTeBble HH(OPMALIMOHHBIE CHCTEMbI JUISl  Pa3IU4HbIX
HarnpaBJIeHUH NPo(hecCHOHAIBHON AeITeTbHOCTH;

- TPaMOTHO ¥ apTyMEHTHPOBAHO M3JIaraTh CBOW MBICIIM U MHEHUS1, BECTH JIEJIOBbIE
Oecenpl, B TOM 4YHCIE CpPEIACTBAMHU OJJIGKTPOHHOW IOYTHl U Tene(oHHOMH
KOMMYHHKAIIH;

- YMETb BBICTPaUBaTh B3aUMOOTHOIIECHUS C 00yUYaIOIIMMHUCS, IPETIOAABATEISIMH,
COTpYJIHUKaMH 00pa30BaTeNIbHON OpraHU3allu;

- paboTaTh B rpynie Npu pelieHNH CUTYallMOHHBIX 33/1aHUH, TIPU BBITIOJIHEHUN
TPYIIOBBIX MPOEKTOB;

- 00BEKTUBHO aHAJTU3UPOBATH U OLIEHUBATH PE3YJIbTAaThl COOCTBEHHOM padoOTHI;
-IPOSIBJISATh MHUIMATUBHOCTH B TMPOILIECCE OCBOEHUS MPOdecCHOHANBHOM
NEeSITETbHOCTH.

-C TIOMONIbIO MPaBOBBIX HH(MOPMALMOHHBIX CHCTEM OPUEHTHUPOBATHCS B
3aKOHOJIATENbHBIX M MHBIX HOPMAaTUBHBIX IIPABOBBIX aKTaX, PETJIAMEHTUPYIOLTHX
OyXTaJITepCKYI0  JEeATEIBHOCTh;  pa3nuuath  (GOpMBI  OyXTaaTepcKon
JIOKYMEHTAIUH;

- IPUMEHSTh CTaHIAPTHOE U CIIELUAIN3UPOBAHHOE MTPOrpaMMHOE o0ecriedeHrne
JUIs  XpaHEHHus, oOpaboOTKM H aHaiu3a OyXranTepckoil uHpopManuu B
COOTBETCTBUU C U3y4aeMbIMU MPODHecCHOHATbHBIMA MOAYISIMU

s (GOPMHUPOBAaHMS W YydeTa IEPBUYHBIX JIOKYMEHTOB; Uil O(opMieHus
IUTATEKHBIX TOKYMEHTOB;

-pOCMATpUBaTh W AHAIM3UPOBATH OyXTraJTepCKUEe IMPOBOJAKH MO YYETy
KacCOBBIX ONepalui, 0 y4eTy JACHEXKHBIX CPEJICTB Ha PACUETHBIX CUETax, IO
yUeTy aKTHBOB W HCTOYHHMKOB AaKTUBOB OpraHU3aIlMH;, IO HAYUCICHUIO W
MEPEYUCIICHUIO CyMM HAJIOTOB U COOPOB;

-pOCMAaTpUBaTh M AHAIW3UPOBATh PErHCTPHl ydera, Cc(HOpMUPOBAHHBIE
OyXTaJITEpPCKUM TMPOTPaMMHBIM 00ECTICUCHHEM;

-IpOCMaTpUBaTh W AHAJIW3UPOBATh IUIAH CYETOB OYXTalTEepPCKOro ydera
(MHAHCOBO-XO035MCTBEHHOH ACATEIHPHOCTH OPTaHU3aIIH;

-MCIIOJIb30BaTh ~ BO3MOXKHOCTM  CIICLUAIM3UPOBAHHOTO  MPOrPaAaMMHOTO
obecrieueHust o GOPMHUPOBAHUIO U MPOCMOTPY OyxranTepckoi (huHAHCOBOM)
OTYETHOCTH; MO (OPMHUPOBAHUIO M TPOCMOTPY HAJOTOBBIX JEKJIapaluid 1o
HajoraM u cobopam B OIOJIKET.




3HaTh

- OCHOBHBIE HCTOYHHKH HH(POPMALIUU U PECYPCHI VI PELICHHUS 3a/1a4 U TPodieM
B IPO)eCCHOHATILHOM I TEIILHOCTH;

-aJITOPUTMBI M METO/IbI BBITIOJIHEHUS 3a/1a41, PaOOTHI;

-TIOPSIOK ~ OICHKH  Pe3yJbTaTOB  peIIeHHs] 3amad  HpoQecCHOHATBHON
JesITebHOCTH;

-HOMEHKJIaTypa  WH(GOPMAIMOHHBIX  HMCTOYHUKOB,  IPUMCHIEMBIX B
npohecCHOHATLHOM NIeATEIILHOCTH;

-TIIPUEMBI CTPYKTYpPUPOBAHUS HH(POPMAIIHH;

-popmar ohopmiIeHHs Pe3yIbTaTOB MOUCKA HHPOPMALINY;

-OCHOBHBIC METOABI cOOpa, 00pabOTKH, XpaHECHWsI, Mepeladyd M HaKOIUICHUS
uHpOpMaLnu;

-npaBmIia 0hOPMIICHHUS JJOKYMEHTOB U TIOCTPOCHHUST YCTHBIX COOOIIICHHIA;
-COBpEeMEHHasl Hay4yHasi U mpodecCruoHaIbHast TEPMUHOJIOTHS;

-TIOHATHSI UHPOPMAIIMOHHOHN TEXHOJIOTUH, HH()OPMAIIMOHHON CHCTEMBI;
-KJIacCU(UKAIMS U COCTaB HH(OPMAIIMOHHBIX CUCTEM;

-TEeXHHYECKOE U MPOrpaMMHOE oOecrieueHne HHPOPMaITMOHHBIX TEXHOJIOTHH;
-IIPUHIIMITBI U CIIOCOOBI 3aIIUTHI HHPOPMALMU B HH()OPMAITMOHHBIX CUCTEMAX;
-Ha3HAaYeHHE W MPHUHLUIBI HCIOJb30BAHUS CHCTEMHOIO W MPUKIATHOTO
porpaMMHOTO obOecreueHust B Mpo(heCCHOHATBLHOM NeITeIbHOCTH;

-OCHOBHBIE TTOHATHUS aBTOMATU3UPOBAHHONW 00pabOTKK MH(POPMALIUY;
-TEXHOJIOTUS CO3JIaHus W OOpabOTKHM TEKCTOBOM, YMCIOBOHM, rpaduyecKoin
uH(pOpMAaLIKK; TIOPSIIOK BHICTPAUBAHMS ITPE3CHTAINH;

-OCHOBHBIE KOMITOHEHTBHI KOMIIBIOTEPHBIX CETEH, OpPraHU3aIsi MEKCETEBOTO
B3aUMOJCUCTBUS;

-TeXHOJIOTHS TTOVCKa MHPOPMaIMu B ceTH MHTepHeT.

-JIeJI0Bast 3JICKTPOHHAsS U Tene(oHHass KOMMYHUKAIHS;

-ceTeBble MH(POPMALMOHHBIE CUCTEMBI JUIS PA3JIMYHBIX  HalpaBICHUH
npohecCHOHATLHON IEATEIILHOCTH;

-uHTepdelic MPaBOBBIX WHPOPMAIMOHHBIX CHCTEM JUIS MOWCKAa HOPMATHBHBIX
JIOKYMEHTOB;

-IPAaBOBBIC  aCIIEKThI HCIIOJIB30BaHUS HMHMOPMAIIMOHHBIX TEXHOJOTUH U
IPOTPaMMHOT0 0OecIieueHus;

- COBPEMEHHOE CIECIHATH3UPOBAHHOE TIPOTPAMMHOE 00ECIIEYeHNE U METO/IBI €T0
HaCTPOWKU;

-CTpyKTypa uWHTepdeiica COBPEeMEHHOTO OYyXralTepcKoro MporpaMMHOTO
o0ecrieueHus




2. CTPYKTYPA U COJAEP)KAHUE YUEBHOM JUCIHUILIAHBI

2.1. O0beM yueOHOI JMCUMIIJIMHBI M BUABI Y4eOHO# padoThI

Buabl yueOHoii padoThI Oo0bem
4yacos

O0bem o0pa3oBaTe/IbHOM NMPOrpaMMbl (BCero) 74
O0bem padoThl 00y4aOIINXCH BO B3aUMO/AEHCTBHH C NpenogaBartesiemM 70
(Bcero)
B TOM HUCIJIC:
TEOpPETHUECKOE 00yUueHre 16
MPAKTUYECKUE 3aHATUS 54
CamocTrosiTesibHasi padoTa o0y4aruierocs (Bcero), B TOM 4UCJe: MOArTOTOBKA K -
MPAKTUYECKUM 3aHATHIM, paboTa HaJl MaTepruaioM Y4eOHUKOB, KOHCIIEKTOM
JIEKUWH, BBITOJHEHNE UHANBUIYAIbHBIX 3a/JaHUI
[TpomexxyTounas arrecramus B hopme auddepeHIIuPOBAHHOIO 3a4eTa 4




2.2. TemaTnyeckuili mjiaH u cogaepxxanue ydeoHoi qucuunaunabl OIIL 09 UndopmanmonHbie TEXHOJIOTHU B NMPOodecCHOHATbHOMI

AeSITeJIbHOCTH
HaumeHoBaHue pa3ieioB Conep:kanue y4e0OHOro MaTepuaJia, IpaKTUYeCKUE 3aHATHS, Oo0bem YpoBeHb
U TeM CaMOCTOSITeIbHAs padoTa 00y4aloIMXCs 4acoB OCBOCHUS
1 2 3 4
3 cemecTp
Pazneu 1. [l pumenenue nHGopManMOHHBIX TEXHOJOTHI B IKOHOMHYECKOH chepe 8
Tema 1.1 Coaepxkanue yueOHOro MaTepuaJa OK 01, OK 02,
ITonsaTve wm  cymHocTb | 1.Ilemm, 3amaum  gucturuidHbl.  [loHATHS — MHQPOPMAIMOHHON  TEXHOJIOTHH, OK 04
HH(pOpMaALMOHHBIX uHpopMaMOHHON cucteMbl. [IpuMeHeHne HMHGOPMAIIMOHHBIX TEXHOJIIOTUH B
CHCTEM H TeXHOJIOTHii SKOHOMHKE 2
2.CriocoObl  00pabOTKHM, XpaHEHUs, MepeJadyd U HAKOIUIEHUS HH(OpMAIHH.
TexHuueckoe U mporpaMMHoe obecredeHne NHPOPMALMOHHBIX TEXHOIOT Ui
3.Knaccupukanuss u cocrtaB HH(POPMAIMOHHBIX cuUCTeM. JKHW3HEHHBIH LIUKI
UH(POPMALIMOHHBIX CHCTEM.
Tema 1.2 Copep:xxaHue y4e0HOIro MaTepuasa OK 01, OK 02,
3amura uHpopmauuu B | 1.JloHsATHEe 3amIMTH HHPOPMaNMK U HHYOPMALUOHHOM Oe3onacHoCTH. [IpHHIUITBI 1 OK 04
HH(OPMALOHHBIX crocoObl 3aUThl THOPMAUU B MHPOPMAITMOHHBIX CUCTEMAX.
cucreMax. 2.XapakTepucTuka yrpo3 6e30macHOCTH WHGOpPMALUU ¥ X UCTOUHUKOB. MeTObI 4
obecrieueHnst ”HGOPMAIIMOHHON O€30MaCHOCTH
3.IlpaBoBoe oOecrieueHre MPUMEHEHHsI UH(OPMAIIMOHHBIX TEXHOJIOTHUI M 3alUThI
nHpopmaruu.
B Tom unciie, IPAKTHYECKUX 3aHATHH
IIpakTnyeckune 3aHATHS:
1.OcHOBBI KOMIIBIOTEPHOH ~ Oe30macHOCTH: obOecriedeHne HHGOPMAIIMOHHOMN 2
0e30macHOCTH, KiacCu(UKaIMs Mep 3alluThl, OpraHu3amus 0e30macHoi paboThI C
KOMITBIOTEPHON TeXHUKOW. OpraHusanus 3aliuTbl OyXTraaTepCKUX TOKYMEHTOB
JIEKTPOHHOTO 0prica. AHTUBUPYCHBIE CPEACTBA 3ALIUTHI HH(POpMAIIH
Pasnea 2. TexnoJsiorum co3nanus u npeodpa3oBaHusi HHGOPMAIHOHHBIX 00bEKTOB B JKOHOMHYECKOH cepe 28
Tema 2.1 Copep:xxaHue y4e0HOIro MaTepuasa OK 01, OK 02,
B TOoM 4nciie, IPAKTHYECKUX 3aAHATHI OK 04




TexHosOruM CcO3JaHHUA H

IIpakTHYeckHe 3aHATHA:

00paboTkHn TekcToBOM | 1.0030p COBpEMEHHBIX MPOTpaMM OOpPaOOTKH TEKCTOBBIX JOKYMEHTOB. [Ipuemsr
uHpopmanuu pabotsl ¢ Tekctamu B MS Word

2.MS Word. [Ipuems! u cpeacTBa aBTOMaTH3AIMH Pa3pabOTKH JOKYMEHTOB: CITHCKH,

KOJIOHKH, CIICITHAILHBIC CUMBOJIBI 12

3.MS Word. IlpeacraBnenue napopmanuu B Tabmuunoit popme. Mcmons3oBanue

GYHKIUI 1715 pacyeToB B TaOIUIAX

4MS Word. I'padpuueckue BO3MOKHOCTH TEKCTOBOTO Tporeccopa. Co3maHue

peKIIaMHOrO MpocnekTa Oyxranrepckoit pupmel B MS Word

5.MS Word. Ctunu: coznanue, paboTta co CTUIISMHA

6.KommekcHoe ncnosib3oBanue Bo3MoxHocTeir MS Word 11t cozanust 1oKyMeHTa
Tema 2.2 Coaepxkanue yueOHOro MaTepuaa OK 01, OK 02,
Texnonornu co3ganus ¥ | B ToM ynciie NPaKTHYECKUX 3aHATHI OK 04
00pabdoTKH 4uC/I0BOH | [IpaKkTHYECKHE 3aHATHS:
uHopmannu 1.OcHOBBI paboTHlI B AJEKTPOHHBIX TaOnuiax. Pacyernsie onepanun B MS Excel.

2.0tHOCHTENBHAS M a0COIOTHAS aJpecalus 10

3.DKOHOMHUYECKHE pacyeThl M aHAIH3 (PMHAHCOBOTO COCTOSIHHS TIPeANpUATUs B MS

Excel

4.MS Excel. Cpencrpa rpaduyueckoro npeacTaBieHus JaHHBIX

5.MS Excel. Mcnonp3oBanue 3eKTPOHHBIX TaOdHIl Kak 0a3 JaHHBIX: MOHSATHE O

CIIUCKE, COPTUPOBKA, (punbTpanus. Csi3aHHbIe TaOIUIBL. PacueT npoMexyTOUHBIX

UTOTOB

6.KomruiekcHoe wncmonb3oBanre Bo3MoxkHocTellr MS Excel mist skoHOMHYECKHX

pacueToB
Tema 2.3 Copep:xxaHue y4e0HOIro MaTepuasa OK 01, OK 02,
Texnosoruu cosganust M | B Tom unciie, npakTHYeCKHX 3aHATHIA OK 04
00pabdoTku rpaduyeckoii | [IpakTHUYeCKHE 3aHATHSA:
uHpopmanuu 1.Microsoft PowerPoint - coBpeMeHHBIE CIOCOOBI OpraHM3aIlUd TPE3CHTAIUH.

OcHoBHble TpueMbl pabotel B MS PowerPoint. Co3manue mpe3eHTanuu C 6

UCIIOJIb30BaHUEM I11a0JIOHOB

2.IlpencraBnenue npezeHranuu. Co3gaHne HHTEPAKTUBHON NIPE3CHTALINN

3.Pa3paboTka u co3gaHue MHTEPAKTUBHOW Mpe3eHTAIuu Ha TeMy «byxranrepckue

YCITYTH»

Hroro 3a 3 cemecTp 36




4 cemecTp

Paznen 3. TesjekOMMYyHMKAIIMOHHbIE TEXHOJIOTHH 10
Tema 3.1 Coaepxkanue yueOHOro MaTepuaa OK 01, OK 02,
IIpencraBienue 0 | OnpeneneHre W Ha3HAYCHUE KOMIBIOTEPHBIX ceTeil. ['mobanbHas cetb MHTEpHET. OK 04
TEXHUYECKHX 1 | [louck uHpOpMAaLIUKU C UCTIOIH30BAHUEM ITOMCKOBBIX CHCTEM. DIIEKTPOHHAS MTOYTA. 4
NMPOrPaMMHBIX CpeICTBax
TeJIeKOMMYHUKAIIHOHHBIX
TEXHOJIOTH i
Tema 3.2 Coaepxkanue yueOHOro MaTepuaa OK 01, OK 02,
Ipumepsbl ceTeBbIX | 1.VYciyru WHTEpHET-OaHKHWHTA, AJICKTPOHHAs HAJOroBas OT4YETHOCTh. CeTeBbie OK 04
HH(pOpMALMOHHBIX UH(POPMALIMOHHBIE CHCTEMBl ISl Pa3IMYHBIX HAIMpaBICHUH NpoQecCHOoHaTbHOM
CHCTEM /I Pa3JIUYHBIX | IeSITENbHOCTH (CHCTEMBbI JJIEKTPOHHBIX OHIIETOB, OYXTadTepCKHX pacyeTros,
HANPaBJIECHU 3JIEKTPOHHOT'O TOJIOCOBAHMUSI, JUCTAHIIMOHHOTO OOYYEHHUSI M TECTUPOBAHUS, CETEBBIX 6
npodgeccHOHATbHOM KoH(pepeHmit u GopymoB u mp.)
AeATe1bHOCTH 2.ONEeKTpOHHBI JTOKYMEHT U DJJIEKTpOHHas Konus. IOpuanueckuil craryc
9JIEKTPOHHOTO JTOKyMeHTa, LudpoBas moanuch. JoKyMeHTOOOOpPOT Ha OCHOBE
JIEKTPOHHOU 1TOYTHI. VICnosib30BaHuE peECYpPCOB JIOKAJIIBHON CETH
Paznen 4. UndopmanmoHHbie CHCTEMbI aBTOMATH3AIIMU 0YXTaJTEPCKOro y4yera 24
Tema 4.1 Copep:xxanue y4e0HOIro MaTepuasa OK 01, OK 02,
HNudopmannonHo- B Tom unciie, NPAKTHYECKUX 3aHATHH OK 04
npaBosoe  obdecnedenue | [IpakTuyecKue 3aHATHIA:
aeaTeabHOCTH Oyxraarepa | 1.Cnpasouno-npaBoBbie cucteMbl (CIIC). TexHonorust mowcka uH(pOpMaIMK B 4
CIIC. O6mas xapakrepuctuka CIIC «Koncynerantllmocy, «["apanty», «Komekcy:
uHTEepdeiic mporpaMMbl, OCHOBHBIE IIPUEMBI pabOTHI
2.Pabora B CIIC «Koncynsrantllmtocy. Opranusaius IMOucKa HOPMATHBHBIX
nokyMeHToB B CIIC «Koncyaprantllintoc»
Tema 4.2 Copep:xxanue y4e0HOIro MaTepuasa 20 OK 01, OK 02,
B ToM umciie, naHMYeCKUX 3aHATHI OK 04
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TexHnonornss padoThI
NPOrpaMMHBIM
o0ecrneyeHueM
aBTOMATH3aLNHU
OyXraJrepckoro y4yera

C

IIpakTHYeckHe 3aHATHA:

1.OcHOBHBIC (DYHKITUH, PSKUMBI U TIPaBUIa pabOTHI C OyXTaITEPCKON MTPOTrpaMMOii.
Hactpoiika Oyxranrepckoit mporpammsl Ha yueT. KonTekcTHas momoris, paboTa ¢
nokymeHTarnuen. CoxpaHeHHE ¥ BOCCTAHOBIIEHHE HH(POPMAITMOHHOM 6a3bl
2.0cHoBHBIE BO3MOKHOCTH mniporpammel 1C: bByxranrepus. IlepBeiii 3amyck
cuctembl. Pabora B monb3oBaTenbckoM pexume. Pabota co cmpaBOoYHHKaMu,
JIOKYMEHTaMU, KypHajlaMu

3.BBox cBeaeHuit 00 opraHu3anuu, BBOJ OCTaTKOB mo cuetaM. OdopmieHue
KypHaia (pakToB X035SHUCTBEHHON KU3HU HA OCHOBAaHUH MEPBUYHBIX TOKYMEHTOB
4.Y4eT nocTyIIeH!s] MaTepralioB U OTIIyCKa B MPOU3BOICTBO

5.YVueT 0aHKOBCKHX OIEpaluii, KACCOBBIX ONepanui

6.YdeT 1 aMmopTHU3a1isi OCHOBHBIX CPEICTB

7.11ocTyruieHre TOBApOB U UX peanu3anus. YYeT CKIAIACKUX Olepalui

8.Yuer onepanuii B pO3HUYHONU TOPTOBIIE

9.®opMHpOBaHNE KHUTY MOKYIIOK M KHUTH ITPOJAXK. YYeT OIIaThl Tpyaa
10.ITogroToBka Oyxranrtepckor ((pUHAHCOBOH) W HAJIOTOBOW OTYETHOCTH.
CoxpaHeHue ¥ BOCCTAaHOBJIEHHUE TAHHBIX

[TpomexxyTounas arrectarus B hopme nuddepeHIupOBAHHOIO 3a4eTa 4
Hroro 3a 4 cemecTp 38
Bcero: 74
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3. YCJIOBUSA PEAJIN3AIIMU ITIPOTPAMMBI YYUEBHOM A CIHUILIMHBI

3.1. TpeboBaHMsA K MUHUMAJIBHOMY MAaTEepPHAJbHO-TEXHHYECKOMY 00ecrnedeHHI0

Peanmuzamust mporpamMmbl  y4eOHOM IUCHUILIMHBI TpeOyeT HaIM4uus JabopaTopuu

UH(POPMALMOHHBIX TEXHOJIOTUN B IPOPECCHOHATBHOM e TENbHOCTH.

O6opynoBanue: qocka ydeOHas, pabodyee MECTO IMPEnoaaBaTelis, CTOJbI, CTYJbs (110

YUCITY 00YyYaIoOmuXCsl), TUIaKTHICCKUH MaTepral, KOMIUICKT Y4eOHO-HATJISITHBIX TTIOCOOUHA.

Texnudeckue cpencTBa OOyUYEHHUS: IMEPCOHATBHBIC KOMITBIOTEPHI (OOBETUHEHHBIE B
JOKaJbHYIO  C€Th, C  BBIXOJOM B  HWHTEPHET), CpEACTBAa  ayJHOBU3YaJIM3allUH,

MYJIbTUMEANAPOEKTOP.

[Iporpammuoe oOecrieueHne JUCIUIUIMHBL:  OomnepanmoHHas cuctema Windows,
npuioxenus, oducHsie mporpammel Microsoft: Word, Excel, PowerPoint, npodeccrnonansnas
nporpamma 1C: Byxranrepust, CIIC Koncynprant-Ilitoc.

[Ipu peanuzanuu nporpamMmel yueOHoW mucturuimabl OII.09 WudpopmanmronHbie
TEXHOJIOTUH B MPO(GECCHOHATBHON JAEATEIIbHOCTH MOXXET OBITh HCIIOJNB30BAaHO MPOTPaMMHOE
obecnieuenue Big Blue Button (BBB), Moodle, SI-nuck, zoom u ap.

3.2. HNudopmanuonnoe odOecneyeHue oO0ydyeHusi. IlepeyeHb peKOMeHIyeMbIX
y4eOHbIX u3ianuii, UHTepHeT-pecypcoB, 10NOJTHUTEIBLHOMI JTUTEPaTyPhbI.

OcHoBHasi IuTEpaTypa:

1. Kocunenko H.C. HWudopmanmonHsie TEXHOJOTHHM B  TIpodeccruoHamTbHON
NeATeTLHOCTH [DNeKTpoHHBIH pecypc]: yduebnoe mocodue mms CIIO / H.C. KocuHeHko,
N.I'. ®puzen. — DnekTpoH. TeKcToBbIe JanHble. — Capatos: [IpodobpazoBanue, 2019. — 303 c.
— 978-5-4488-0152-5. — Pexum nocryna: http://www.iprbookshop.ru/65730.html

2. Muxeesa E.B. ndopmarimonHbie TEXHOIOTHH B MPOGECCHOHATBHON JACSITEIbHOCTH
YuebHoe mocobue s CTy 1. yupexaeHuid cpea. mpod. oopazosanus / E.B. Muxeesa. — 14-e u3g.,
crep. — M.: U3narensckuii neHTp «Axagemusi», 2019. — 384 c.

3. Muxeesa E.B. IIpaktukym 10  HH(OpMAIMOHHBIM  TEXHOJOTHAM B
Mpo)eCCHOHAIBHON JIEATEILHOCTH JKOHOMHCTa M Oyxraiarepa : yd4ed. mocobwe s CTy.
yupexaeHui cpen. npod. oopazoanus / E.B. Muxeesa, E. FO. Tapacosa, O. 1. TutoBa. — 7-¢
u3 ., crep. — M. : 3garensckuii neHTp «Axagemus», 2019 — 352 c.

4. XnebuukoB A.A. Mudopmatuka: Yuebnuk / A.A. Xnebuukon. — PoctoB u//l: denukc,
2021. 426, [1] c.: un.

5. lBetkoBa M.C. Uudopmatuka u UKT: Yuebd. nns crya. yupexnaenuit cpen. nmpod.
obpazoBanus / M.C. 1Isetkosa, JI.C. BenukoBuu. — M.: U3narenbckuit neHTp «Akagemus», 2018.

—352 ¢.: ui.



6. ®unumonoBa, E.B. Undopmanmonnsie  TexHONOrMu B mIpodeccruoHambHON
nestenbHOCTH: yueOnuk s CI1O/ @unumonosa E.B. — Mocksa : KuoPyc, 2021. — 482 ¢. —
ISBN 978-5-406-03029-5. — TekcT : 3neKTpOoHHBIH // DneKTpoHHbIN pecypce: [caiit]. — URL:
https://book.ru/book/936307.

JlonoHUTeILHAS JUTEpaTypa:

1. T'aBpuno M.B. Undpopmaruka u uHpopmarmonssie TexHoioruu: yueonuk ans CI1O
/ M.B. I'aBpuiios, B. A. KnumoB. — 4-e u3 ., nepepab. u norn. — M.: U3narensctBo FOpaidt, 2017.
-383c.

2. apxoB A.B. MnHbopmarimoHHbIe TEXHOJIOTHH: TECOPETUUYECKUE OCHOBBHI: Y4eOHOE
nocobue / A.B. Jlapkos, H.H. Illanomnukos. - CI16.: JIans, 2016. - 448 c.

3. Kanugen E. K. ndopmamonHbie TEXHOIOTUU B TPO(ECCHOHANBHOM eI TeIbHOCTH:
kypc neknuii / E. K. Kaausen. — OpenOypr: OpeHOyprckuii rocy1apcTBEHHBIN YHUBEPCUTET,
OBC ACB, 2015. — 108 ¢c. — ISBN 978-5-7410-1192-8. — TekcT: 251eKTpOHHBIH // DIEKTPOHHO-
o6ubmmoreuynas cucrema IPR BOOKS: [caiit]. — URL: http://www.iprbookshop.ru/54115.html

4. CunaropoB C.B. MHpopmalioHHbIE TEXHOJIOTHH: Y4eOHOE MOCOOME ISl CPEeIHUX
crienuanbHbIX yueOHbIx 3aBenenuii / C.B. Cunaropos. - M.: Jlamkos u K, 2015. - 456 c.

5. CosetoB b.4. Uadopmarnmonnsie Texnomoruu: yueouuk mist CI1O / B.4. Cosetos, B.
B. LlexanoBckuii. — 6-e u3., nepepad. u npon. — M.: U3aarensctBo KOpaiir, 2015. — 261c.

6. ®enorosa E.JI. UndopMaimoHHBIE TEXHOIOTHH B TPOHECCUOHATIBHON NS TeIbHOCTH:
Vueonoe mocodue / E.JI. ®enoroa. — M.: ]I DOPYM: HUL] UH®PA-M, 2015. - 368 c., ObC
Znanium.com.

7. Koncturynus Poccuiickoii @enepauuu.

8. I'paxxnanckuii kogekc Poccuiickoit denepanuu (aedcTBYIONIAs peAAKITUS).

9. Hanorossrit kogekce Poccutickoit deneparum (IelCTBYOMIAS PEAAKIIHS).

10. TpynoBoii konekc Poccuiickoit @eneparuu (AeHCTBYOIAS PEIaKITus).

11. ®enpepanbubiit 3akoH oT 27.07.2006 N 149-03 (neiictByromas penakmus) "O6
uHpopManru, UHHOPMAIIMOHHBIX TEXHOJOTHX U 0 3amuTe nHpopmanun".

12. ®enepanbubiii 3akoH ot 27.07.2006 N 152-®3 (meiictByromas penakmus) «O
MEPCOHAITBHBIX JaHHBIX).

13. ®epepanpubiii 3akoH oT 06.12.2011 N 402-®3 «O OyXraaTepckoM ydere»
(mefcTByOIIAs PEIAKITHS).

14. Tlpuxaz Munaduna PO ot 31.10.2000 N 941 «O06 yTBEepkACHUHU TUIAHA CUETOB
OyXrajaTepckoro yudera (PUHaHCOBO-XO3SIIICTBEHHOHN AESITENbHOCTH OpraHU3alluii U MHCTPYKLUU

10 €ro IPUMEHEHNIO» (IEHCTBYIOLIAs PEAAKIINA).

13



15. Tlpuxaz Mundunra Poccun ot 06.10.2008 Nel106H "OO6 yTBEpKICHUH TTOJIOKECHUN
no Oyxrantepckomy ydery" (Bmecte ¢ "IlomoskeHueMm mo OyxranTepckoMmy ydery "YuerHas
nonutuka oprarmaruu” (IIBY 1/2008) (meficTByromast peaakius).

16. Tlpukaz Munduna Poccun ot 29.07.1998 N 34n (netictByromias penakius) «O0
yTBepkaeHuH [1oo)keHns mo BeeHHI0 OyXTralTepCcKOro yuera U OyXraiTepckoil OTYETHOCTH B
Poccuiickoit denepanun.

17. Tlpukaz Munopuna P® ot 06.07.1999 Ne43n "OO6 yrBepxnenun llonoxenus mo
OyxranrepckoMy yuery "byxrantepckas otdetHocTh opranmsanuun” (IIBY 4/99) " (B
JIEHCTBYIOIIEH PEAAKIINHN).

18. Vkaszanue banka Poccun ot 11.03.2014 Ne3210-VY "O nopsake BeAeHUS KACCOBBIX
ornepauvii IOPUANYECKUMHU JHUIIAMA U YHPOIIEHHOM MOpSAKE BEIEHUS KaCCOBBIX OIepariuii
WHAVBUAYAIbHBIMU TPEANPUHUMATENSIMA M CyOBEKTaMU Majoro mpearnpUHUMAaTeIbcTBa" (B
JIEHCTBYIOIICH PEAAKIINHN).

HNuTepHeT-pecypcen:

1. 1C: Ilpemmpustue — CepBuc u Meroguueckue wmarepuansl. Kox nmocryna
https://1c.ru/rus/support/predpr-service.htm

2. M3patenbctBO «OTKpBITHIE cucTeMb». Kox moctyma http://www.osp.ru

3. Koncynwranrllmtoc. Kox nocryna http://www.consultant.ru/

4. HanmoHanbHbIH OTKPBITBII YHUBEPCUTET NHTYUT. Kon JOCTyIIa
http://www.intuit.ru

5. O6G30p COBpEMEHHBIX TEKCTOBBIX TIPOILIECCOPOB H pemaktopoB. Kox mocryna
http://otherreferats.allbest.ru/programming/00089355 0.html

6. IlporpammHbIE cpencrsa 3aILUTHI uHpOpMaLUH. Kon JOCTyIIa
http://infosecmd.narod.ru/gl4.html

7. CepBHuCHI HNutepnera OHIUKIONEIHUS. Kon JIOCTyTa
http://www.corpsite.ru/Encyclopedia/ Internet/iService/ServicesInternet.aspx

8. Cucrema nporpamm 1C: [Ipennpusitue 8. Kox gocryma https://v8.1c.ru/

9. Cnpagxka u ooyuenue Microsoft Office. Kog noctymna https://support.office.com/ru-ru

10. Iludpossie oOpa3zoBaTenbHbIe pecypchl o nHpopmaTuke. Kox noctyna http://vlad-
ezhov.narod.ru/zor/p6aal .html

11. DOnexkTpoHHBI TOKyMeHTOOOOpOT M IMdpoBas mnoanuck: TpeboBanus. Koj
noctyra http://documentooborot.com/dokumentooborot/elektronnyj-dokumentooborot.html

12. DOnextponnsni yueOHMKk 1o MS Excel. Kom mocryma http://www.on-line-

teaching.com/excel
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13. DOnexrponnsni yueOHuk mno MS Word. Kox nmocryma http://on-line-
teaching.com/word

14. EpunOe OKHO AOCTyMa K 00pa3oBaTeNbHBIM pecypcam http://window.edu.ru/

15. ®enepanbhbiii moptan «Poccutickoe odpazoBanue». http://www.edu.ru

16. Pabora B Excel ¢ popmynamu u Tabnumamu nansbeixX https://exceltable.com

17. DOxoHoMuKO-TIpaBoBas Oubmuoreka http://www.vuzlib.net

3.3. Meroanyeckoe obOecmedeHue 00pa3oBaTeJbLHOI0 Iponecca A 00y4YeHHs
HHBAJIN/I0B U JIML ¢ OTPAHMYEHHBIMH BO3MOKHOCTSIMH 3/10POBbS

VYcnoBus opraHuzalvM M cojaep)kaHue OOyueHUs M KOHTPOJIS 3HAHUN WHBAIUIOB U
obOyuaromuxcs ¢ OB3 mno gucummmue OII.09 WabopmanvoHHBIE TEXHOJIOTMH B
po¢eCCHOHATBLHOM eSITEIbHOCTH ONPEACISIOTCS IPOTrPAMMON TUCIUITIINHBI, alalTHPOBAHHOM
pU HEOOXOIUMOCTH sl 00yUeHHUsI YKa3aHHBIX 00yUJarOIIUXCS.

Opranmsanus OOydYeHHs, TEKyIIeH MW TPOMEKYTOYHOW aTTECTAllMH CTYJEHTOB-
UHBAJIUAOB U cTyaeHTOB ¢ OB3 ocymiecTBiseTcs ¢ y4eToM OCOOCHHOCTEH MCHXO(HU3HMUECKOTO
pa3BUTHS, MHAWBUYATbHBIX BO3MOKHOCTEH U COCTOSTHHS 3I0POBbs TAKUX OOYYAIOIIMXCSL.

Hcxons u3 ncuxo@u3nveckoro pa3BUTHUS U COCTOSHUS 30POBbsI CTYCHTOB-UHBAIHIOB
u ctyneHtoB ¢ OB3, opranusyrorcs 3aHATHS COBMECTHO C JAPYTMMHU OOyYarolIMMHUCA B OOIIMX
IpyMNIax, WCHOJb3Ys COIHMAIbHO-aKTHBHBIE M pEQIIEKCUBHBIE METOJbl OOyUEHHs CO3JaHHA
KOM(OPTHOTO MCUXOJIOTHYECKOTO KIIMMaTa B CTYICHYECKOM IpyTINe UiTH, IPU COOTBETCTBYIOLIEM
3agBJIGHUM Takoro oOydarollerocs, MO HHAMBHUIyabHOM MporpaMMe, KOTOpas sBIISETCS
MOJM(UIIMPOBAHHBIM BapUaHTOM OCHOBHOH pabouell mporpamMMmbl AUCHUIUIMHBEL. [lpu sTOM
coJiepKaHHe MPOTrPaMMBbl AMCLUUIUIMHBI HE W3MeHseTca. M3MeHsroTcs, Kak MpaBuiio, (GopMel
00y4YeHHsI U KOHTPOJISI 3HaHUH, 00pa30BaTeIbHbIE TEXHOJIOTHH U IUIAKTHYECKIE MaTepHAIBL.

OOyueHue CTyJIeHTOB-UHBAIUAOB U cTyAeHTOB ¢ OB3 Takke MOXKET OCYyIIeCTBIATHCS
WHAUBUAYAIbHO W/WIH C IPUMEHEHUEM JIUCTAHIIMOHHBIX TEXHOJIOTHIA.

JluctaHIIMOHHOE ~ O0y4yeHue  00ecredyrnBaeT  BO3MOXKHOCTh ~ KOMMYHHMKAIMHA  C
npernojiaBaTesieM, a TakXkKe C JAPYruMH 00ydaeMbIMH IOCPEICTBOM BEOMHApOB (Hampumep, ¢
UCIIOJIb30BaHUEM MporpamMmbl Skype), 4TO CHOCOOCTBYET CIJIOUEHHUIO TPYIIbI, HAMpaBliseT
y4eOHYI0 IPYIIIy Ha COBMECTHYIO paboTy, 00CYyKIeHHE, IPUHITHE IPYHIIIOBOIO PELICHUSI.

B yueOHOM mporecce Ui MOBBIIICHUS YPOBHS BOCHPUATHUS U MEpepabOTKU yueOHOM
UHPOPMALIUU CTYIACHTOB-UHBAIUIOB U CTyJIeHTOB ¢ OB3 mpuMeHsA0TCSs MyIbTUMEIUIHbBIE U
CHelUali3UpOBaHHbIE TEXHUYECKHE CpEJCTBa MpueMa-niepefaund ydeOHoiW uHdopmanuu B
JTOCTYHHBIX (hOpMax Juis CTYIAEHTOB C PAa3IMYHBIMU HApPYIIEHUSMH, 00ECIEUMBAETCS BBIYCK

QIbTEPHATUBHBIX (OPMATOB TIEUATHBIX MaTepHajoB (KpymHBIH MmpUdT), 3IEKTPOHHBIX
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00pa3oBaTeNbHBIX pECypcoB B (opMmax, aaNTUPOBAHHBIX K OTPAHUYCHUSM 3IIOPOBbBS
o0yyaromuxcs, Haln4ue HeoOX0IMMOT0 MaTepHaIbHO-TEXHIUECKOTO OCHAIIICHUSI.

[Ton6op u pazpaboTka y4eOHBIX MaTE€pHUAIOB TPOU3BOAUTCS MPEMOIABATEIEM C YUETOM
TOTO, YTOOBI CTYIEHTBHl C HAapYIICHUSMH CiIyXa TMOJydand HWH(GOPMAIUIO0 BH3YalbHO, C
HApYyIICHUSIMA 3PEHHS — ayJHaNbHO (HAIpUMEp, C MCIOJIh30BAHUEM IPOTPaMM-CHHTE3aTOPOB
peun).

Ilpumeuanue: Ilpenooasamenu, yuebHvle KypCbl KOMOPbIX mMpedyiom om CmyOeHmos
BbINOJIHEHUS ONPEOEIeHHbIX Chneyupuueckux oeticmsuil U npedcmasisaouux cooou npooaemy unu
oeticmeue, He8bINOTHUMOE O/ CMYOEHMO8, UCHbIMbIBAIOUWUX MPYOHOCIIU C NEPEOBUNCEHUEM UTU
peuvto, obsazanvl 6 PII/] yuecmv smu ocobennocmu u npeonazamv CMyO0eHMaM-UH8AIUOAM U
cmyodenmam ¢ OB3 anbmepnamusHvle memoobl 3aKpensienus u3yuaemo2o Mamepuad.

JIJ1st OCyIIECTBIICHUS MPOLIEAYP TEKYIIET0 KOHTPOJIS YCIIEBAEMOCTH U MPOMEXKYTOYHOM
aTrecTanuu o0ydarommxcst MHBATHIO0B 1 il ¢ OB3 (hoHT O1IeHOYHBIX CPEJCTB MO AUCIUILTHHE,
MO3BOJISIOIINHN OLICHUTh JOCTHXKEHHE MU PE3yIbTaTOB 00yUSHHSI M YPOBEHB C(HOPMUPOBAHHOCTH
KOMIIETCHIIHA, MPEIyCMOTPEHHBIX Y4YEOHBIM IUIAHOM M pabodeil mporpamMMoil AUCIHUILTAHBL,
aJanTUpyercss Ui OOYYalomUXCs WHBAIHMIOB M JIMIl C OTPAaHHMYCHHBIMH BO3MOXXHOCTSIMHU
3I0POBbSI C YYETOM WHAWBUIYAIBHBIX ICUXO(PHU3UOJOTHUECKUX OCOOCHHOCTEH (yCTHO,
MUCbMEHHO Ha OyMmare, MHCbMEHHO Ha KOMIIbIOTEpe, B (GopMe TeCTHpOBaHUS U T.I.). [lpu
HEOOXOIMMOCTH OOYy4YaIOUIMMCs TPEAOCTABISACTCS JOMOIHUTEIBHOE BpEeMsl ISl MOJITOTOBKH

OTBCTA IIPU MPOXOXKIACHHUU aTTCCTAllUN.
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4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHUSI YYEBHOI
JUCIATLITAHBI

KoHTponb U olLleHKa pe3ylbTaToB OCBOCHUS YYeOHOW JMUCIUIUIMHBI OCYIIECTBIISIOTCS

nmpenoaaBaTrcJiceM B IIPOHECCE MPOBCACHUSA IMPAKTUYCCKHUX SaHHTHﬁ, TECTUPOBAHHA, a TaKXKC

BBITIOJTHEHU A O6y‘IaIOI_HI/IMI/IC$I HHIUBHUYaJTbHBIX SaHaHHﬁ.

PesynbTaThl 00y4yeHusi (0CBOCHHBIC YMEHHS,
YCBOCHHbIE 3HAHMS)

@DopMbI U METOAbI KOHTPOJISI
OlIeHKH pe3yJbTATOB 00y4eHusl

YMmerh

- pacro3HaBaTh, AHATU3UPOBATH 33]1a4y WK TPOOIEMY
U BBIJCIATH €€ COCTAaBHBIC YaCTH;

-OTNPEAENSITh ATANbl PEUMICHUS W CHOCOOBI pelIeHUs
3a71aun; 00OCHOBBIBATh BHIOOP PELICHUS;

-COCTaBIIATh W PpEaJu30BBIBaTh IUTAH JCHCTBUA,
OTIpEEIISATH HEOOXOUMBIE PECYPCHI;

-OLICHUBATh PE3YJbTAT CBOMX JICHCTBHUIL;

-OTpeneNsaTh 3aa4uu s oucka nHpopmanmu;
-OTpeaeNsITh He00X0IMMbIE UCTOYHUKH WH(OpMAITUH;

-CTpYKTypUpOBaTh  MOJIy4aeMyl0  HH(POPMALHUIO;
BBIICNATh ~ Hambonee  3HAUMMOE B IIEpPEYHE
uH(pOpMaINH;

-OIICHUBAThH MPAKTHYECKYIO0 3HAYUMOCThH PE3yJIbTaTOB
MIOUCKA;

-0(OPMIIATH PE3yJIbTATHI TIOUCKA;

-HaxOJWTh W HCIOJIb30BaTh HHGOPMAIMIO IS
3(PEeKTUBHOTO  BBIMOTHEHUS  TPO(ECCHOHATBHBIX
3aja4, Mpo(heCCHOHAILHOTO ¥ JMYHOCTHOT'O Pa3BUTHS,
OCYIIECTBIICHHS CaMOOOpa30BaAHUS;

-paboTatk C MOMCKOBBIMHU CUCTEMaMH;

-MCTIOJIb30BaTh MEXAHM3Mbl CO3JaHUS U O0O0pabOTKH
TEKCTOBOM MHpOpMaLnu, 0HhopMICHUS JOKYMEHTALUN
1o po(eCCHOHATLHON TEMaTHKE;

-00pabaThiBaTh TAOIUYHYIO HHPOPMALIUIO;
-HCTIONIb30BaTh ~ DJJCKTPOHHBIE  TAaONWIBI  JUIS
(UHAHCOBBIX U SKOHOMHUYECKUX pacueToB, 00paboTKH
OONBIIUX ~ MAacCHMBOB  HWH(OpPMAIIWH, aHaimn3a
(UHAHCOBBIX JAHHBIX;

-HCIIOJIb30BaTh JENIOBYI0 TpapuKy W MyJIbTHMEaHa

uH(pOpMaIHIO,

CO3/1aBaTh NPE3CHTALINY;

-4ATATh (MHTEpIpPETUPOBATH) uHTEepdeiic
CNELUAIM3UPOBAHHOTO IIPOTPAMMHOI0 OOecreueHMs,
HaXOJUTh KOHTEKCTHYIO IOMOIIb, paboTath C
JTIOKYMEHTAIUEH;

-IIPUMEHSATh CTAaHIAPTHOE M CIICIHATU3UPOBAHHOE
nmporpaMMHOe oOecrieueHue i cOopa, XpaHEHUs U
o0paboTkn  WH(MOpPMAUA B  COOTBETCTBHH  C
M3y4aeMbIMU MPO(eCcCHOHATEHBIMUA MOy ISIMH
-IPUMEHATH ~ METOABl W  CPEICTBA  3AIIHUTHI
nH(popManuu,

OKcnepTHOE HAOIOJCHHE U OLEHKa
NEeSITeIbHOCTH  O0yvaromuxcs Mpu
BBINIOJTHEHUM M 3aLIUTE PE3yJIbTATOB
IIPaKTUYECKUX 3aHATUH.

O1lcHUBaHUIO 00s13aTeILHOMY
MoJIIe)KaT BCE 3a4CTHBIC
MpakTUYeCKre paboThl MO TeMaM |
paszenam.

O1uieHKa pe3yabTaToB BHEAY IUTOPHOU
CaMOCTOSITENIbHOM PabOThI
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-paboTatk C 3IEKTPOHHON MOYTOH;

-HCIOJIb30BaTh BO3MOXKHOCTH yIAJIEHHOTO JTOCTYIa K
CeTeBBIM  pecypcaM  OpraHM3aluu,  OOJauyHbIe
TEXHOJIOTUH;

- ucnoiw3oBath cepBuckl Google Docs s
COBMECTHOH paboThI C JOKYMEHTaMU;

- UCTIOJIB30BATh CETEBbIe MH(POPMALMOHHBIE CHCTEMBI
JUISL  pa3lIMYHBIX HAIpPaBJICHUH MpodhecCHOHATHHON
NeSATeIbHOCTH;

- TPAMOTHO ¥ apTyMEHTHUPOBAHO H3JIaraTh CBOM MBICITH
U MHEHHUS, BECTH JIEJOBbIe Oecelbl, B TOM YHCIE
CpeICTBaMHU DJEKTPOHHOM TIOYTHl M TeNePOHHOU
KOMMYHUKAIUH,

- YMeThb BBICTPaWBaTh  B3aMMOOTHOUICHHUS C
00y4aromuMucs, NPEnoAaBaTeIsIMUA, COTPYIHHUKAMH
00pa3zoBaTeNbHON OpTaHU3aINH;

- paboTarb B TpymIe MpH PEHIeHUH CUTYAI[HOHHBIX
3aJJaHUi, TIPU BBHITIOJTHEHUHU TPYIIIOBBIX IIPOEKTOB;

-  OOBEKTMBHO aHAIM3HPOBATh W  OILCHUBATH
pe3yNIbTaThl COOCTBEHHOU pabOTHI;

- TPOSIBJIATh WHUIIMATHBHOCTH B IPOIIECCE OCBOCHHS
npoeCCUOHATLHON IEATEIIEHOCTH.

- C MOMOIIBIO TPABOBBIX WH(OPMAIIMOHHBIX CHUCTEM
OPHEHTUPOBATHCSI B 3aKOHOAATENbHBIX W  HHBIX
HOPMATHBHBIX MPABOBBIX aKTaX, PErIIaMEHTHPYIOIINX
OyXTralTepcKylo JesSTeNbHOCTh; pa3inyaTrh (HOpMBbI
OyXraJTepcKoil TOKyMEHTAIINH;

- TPUMEHATh CTAaHJAPTHOE M CHELHATM3HPOBAHHOE
porpaMMHOE 00€CTIeUeHHE I XpaHeHHUs, 00paboTKH
M aHaimza  Oyxraiarepckod  uH(poOpManuu B
COOTBETCTBUHM C H3y4aeMbIMHU TNPO(ECCHOHATBHBIMH
MOJTYJISIMH

st GOPMHUPOBAHUS U YU€Ta IIEPBUYHBIX JTOKYMEHTOB;
11 0pOpMIICHHUS TUIATEKHBIX IOKYMEHTOB;

- TPOCMAaTpUBaTh W AHAIM3HPOBATH OYyXTaITEPCKHE
MPOBOJIKM IO YYETy KacCOBBIX OMEpalid, 1Mo ydeTy
JICHEKHBIX CPEJICTB Ha PACUCTHBIX CYETaX, MO YYeTy
aKTUBOB M HCTOYHHMKOB aKTHBOB OpTaHU3AIMH; IO
HAYMCIICHUIO W TIEPEUUCICHUIO CyMM HAaJOrOB H
cOopoB;

-IpOCMaTpPUBaTh M aHATU3UPOBATh PETHCTPHI ydyeTa,
c(OpMHPOBAaHHBIE OYXTaJITEPCKUM MPOTPAMMHBIM
oOecIeueHnEM;

- TMpoCMaTpuBaTh M aHAIM3UPOBATH IUIAH CUETOB
OyXTaJITepcKoro ydera (HUHAHCOBO-XO35HCTBEHHOU
JeSTeTbHOCTH OpraHu3aIiHg;

-HCIOJTb30BaTh BO3MOXKHOCTH CIICIIUATM3HUPOBAHHOTO
IPOrpaMMHOT0 oOecredeHuss 1Mo (HOPMUPOBAHUIO H
MPOCMOTPY OyXrajnTepcKou (puHaHCOBOIN)
OTYETHOCTH; 1O (OPMHPOBAHUIO M TPOCMOTPY
HAJIOTOBBIX JIEKJIapalfii 1Mo HajoramM Hu cOopaM B
OI0JIKeET.
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3HATh

- OCHOBHBIC HCTOYHHKH MH(DOPMAIMH U PECYPCHI IS
pemieHust 3a7a4 U MpodiieM B MHpodecCHOHaTbHOM
TeSTeTbHOCTH;

- aJTOPUTMBI 1 METO/IbI BBITIOJTHEHHUS 3a/1a49H, pabOTHI;
- TIOPSZIOK OLEHKM pe3yJIbTAaTOB pEIICHUs 3a1ad
npoeccnoHABHOMN 1eSTENbHOCTH;

- HOMEHKJIaTypa WH()OPMAIIMOHHBIX HCTOYHHKOB,
IPUMEHSEMBIX B IPOPECCHOHATBHOMN e TETbHOCTH;

- IPUEMBI CTPYKTYPHPOBaHUs HHPOpMAIuy,

- ¢opmar odopmIeHHS Ppe3yIbTATOB  IOKCKA
nH(popManuu;

- OCHOBHBIE MeTOAbI cOopa, 0OpabOTKH, XpaHEHHs,
nepeaadd U HaKOTUICHHUsI WH(POPMAIIHH;

- mpaBuia opOpMIICHUS JOKYMEHTOB M IMOCTPOCHHS
YCTHBIX COOOIIEHUI;

- COBpEMEHHass Hay4dHas M HOpodeccuoHaIbHAs
TEPMHUHOJIOTHS;

-TIOHSATHS MH(POPMALIMOHHOM TEXHOJIOTHH,
MH(POPMAITMOHHON CUCTEMBI,

- KijaccupuKays W COCTaB  HMH(OPMAIIMOHHBIX
CHCTEM;

- TEXHMYECKOE U TporpaMMHoOe oOecreueHue
WH(POPMAIIMOHHBIX TEXHOJIOTHI;

- TPUHLUIBI W CHOCOOBI 3almUThl MH(OOPMALUU B
WH(POPMAIIMOHHBIX CHCTEMaX;

- Ha3HaYeHWE W TPUHIMIBI  HCIOJB30BaHUS
CHCTEMHOTO ¥  MNPHUKIATHOTO  IPOTPAMMHOTO
obecrieyeHus: B IpoecCuOHATbHOMN 1S TeNbHOCTH;

- OCHOBHBIE  TOHSTHA  ABTOMATH3MPOBAHHOM
00paboTKK HHPOPMALUH;

- TEXHOJIOTHS CO3JaHHs W OO0pabOTKH TEKCTOBOH,
YHUCIOBOM, rpaduueckoil uHOpMAIUK;, TMOPAIOK
BBICTPAaWBaHUs MPE3CHTAIINY;

-OCHOBHBIC KOMITOHCHTHI ~KOMITBIOTEPHBIX  CETEH,
OpraHu3aIMs MEKCETEBOTO B3aUMO/ICHCTBHS;

- TEXHOJIOTHS TIOUCKa HH(opMaIiu B ceTn VIHTepHeT.
- JienoBast AIIEKTPOHHAs " TenedoHHas
KOMMYHUKAIIHS,

- ceTeBbIe HH(OPMAIIMOHHBIE CUCTEMBI JUIs1 Pa3InYHBIX
HarpaBJeHUH TPOPECCUOHATBHON JIeATETLHOCTH;

- uHTepdeiic MpaBOBBIX HHPOPMALMOHHBIX CHCTEM
IUTSL TIONCKA HOPMATUBHBIX JOKYMEHTOB;

- IIPaBOBBIC ACTIEKTHI UCTIOJIb30BaHUS
WHGOPMAIIMOHHBIX TEXHOJOTHH W MPOrPaAaMMHOTO
obecneucHuUs;

- COBPEMEHHOE CIICIUAM3UPOBAHHOE TPOTPaMMHOE
o0ecrieyeHrne 1 METO/Ibl €ro HaCTPOIKHY;

CTPYKTypa uHTEpdeiica COBPEMEHHOTO
OyXTaJTepCcKOro NporpaMMHOT0 00ecTeueHus

TectupoBanue o TeMam Kypca
Brimonnenue u 3ammra pedeparos,
Mpe3eHTalni

OneHnka pe3ynbTaToB BHEAYIUTOPHOMN
CaMOCTOSITEIIbHON PabOThI
DKCTepTHOE HAONIOJCHHE U OICHKA
NEeSTENIbHOCTH ~ O0ydYaroluxcsi Mpu
BBITIOJITHCHHUHU W 3alIUTC PE3YyJIbTATOB
MPAKTUYECKUX 3aHSITUH.

IIpomexyTOoUHAs aTTEeCTANMSA:

JAudpepeHiupoBaHHbIN 3a4€T
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OueHouHble MaTepuaibl s MPOBEACHUS TEKYILIEro KOHTPOJIS IO JWCHMIUIMHE —
Ipunoocenue 1

OneHouHble MaTeprallbl IS IPOBEIEHUS IPOMEKYTOYHOIO KOHTPOJIS IO AUCLIUIIIIMHE —
Ipunoscenue 2

@DOH[ OLICHOYHBIX CPEACTB AJIsl IPOBEPKH CPOPMUPOBAHHOCTH KOMIIETEHIIUN C OTBETAMU
— IIpunooscenue 3

OO0mue KpUTEPHHN OLIEHKH Pe3y/IbTATOB OCBOCHHUS Y4eOHOI JMCIHMIIIMHbI

B yCTHBIX M NHUCHPMEHHBIX OTBETaX CTYIACHTOB Ha MPAKTUYECKUX (CEMUHAPCKHX)
3aHATUAX, B COOOILIEHUAX U JOKJIaJax, 3cce U Apyrux ¢popMax ayTUuTOPHON U caMOCTOSATEIbHON
paboThl, a TakKe B TEKYIIUX KOHTPOJIBHBIX PabOTaxX YUHTHIBAIOTCA: TTTyOMHA 3HAHMIA, BIIaJCHUE
HEOOXOIMMBIMU YMEHUAMU (B 00bEME MTPOrpaMMBbl ), TIOTHYHOCTD U3JI0KEHHS MaTepHIia, BKIIOYast
0000111eHMS, BEIBOIBI, COOTIOJICHUE HOPM JIUTEPATYPHOU peyH.

OLEHKY «OTJMYHO0» 3aCIyKMBAET CTYJEHT, TBEPI0 3HAIOIINM IPOTPaMMHBIN MaTepHall,
CUCTEMHO ¥ TpPaMOTHO W3JIATaloUIMii ero, JIeMOHCTPHPYIOIUI HEOOXOAMMBIH ypOBEHb
KOMITETEHIINH, YETKHE, C)KAaThle OTBETHI Ha JIOTMOJHUTENIBHBIE BOIPOCH], CBOOOIHO BIaJCIOMINN
MOHATUMHBIM alnapaToM.

OLeHKY «X0POLI0» 3aCITy’KUBAET CTYACHT, IPOSIBUBIINI ITOJIHOE 3HAHNUE TPOrPAMMHOTO
MarepHaia, JeMOHCTPUPYIOUINI COPMHUPOBAHHBIE HA TOCTATOYHOM YPOBHE YMEHHS U HABBIKH,
YKa3aHHbIE B IIPOrpaMMe€ KOMIIETEHILIUHU, IOIYCKAOMNUKA HEMPUHIUINAIBHBIE HETOUHOCTH IIPH
W3JI0KEHUU OTBETA HAa BOMPOCHI.

O1eHKY «y/A0BJIETBOPUTEIBHO» 3aCITyKUBAET CTYACHT, 0OHAPYKUBIIUI 3HAHUS TOJIBKO
OCHOBHOT'O MaTepHualla, HO HE YCBOMBIIHMH JeTalli, JOMYCKAOMUH OMIMOKHA NMPUHIUITHAIEHOTO
XapakTepa, IEMOHCTPUPYIOIIMKA He 10 KOHLIA C(OPMHUPOBAHHBIC KOMIIETCHIIUH, YMEHHS
CHUCTEMAaTHU3UPOBATh MAaTEPUAIT U JAEJIaTh BHIBOJBI.

OLEHKY «HeyI0BJIETBOPHUTEJIBHO» 3aCITy>)KMBAET CTYJEHT, HE YCBOMBIIMI OCHOBHOTO
CoJIepKaHUs MaTepuaia, He yMEIOLINI CUCTeMaTH3UpOBaTh HHPOPMALIUIO, JIeJIaTh HEOOXOAMMbIe
BBIBOJIbI, YETKO M TPaMOTHO OTBEYaThb Ha 3aJaHHbIE BOIPOCHI, JEMOHCTPUPYIOIIMA HU3KUN
YpOBEHb OBJIaJICHUS] HEOOXOAUMBIMU KOMIIETEHLIUSMHU.

OuennBaHue CTyeHTa HA JU(PPepeHUMPOBAHHOM 3a4eTe M0 YU4eOHO# JUCHHUIITIMHE

OreHKa «OTJIMYHO» BBICTABISIETCS CTYACHTY, €CJIM OH INIyOOKO W TMPOYHO YCBOWII
IIPOrpaMMHBIM MaTepUall, UCUEPIBIBAIOLIE, IIOCIECA0BATEIBHO, YETKO U JIOTUYECKH CTPOMHO €ro
U3JIaraeT, yMEeT TECHO YBSI3bIBaTh TECOPHUIO C IMPAKTHKOW, CBOOOIHO CIIPABIAETCS C 3aJadyaMu,
BOIIPOCAMHM W JPYTMMH BUJAMU NPUMEHEHUs 3HAHMM, HE 3aTPyNHSIETCS C OTBETOM MpHU
BUJOM3MEHCHUN 3aJaHMii, MpPaBUIBLHO OOOCHOBBIBACT TPUHATOE pELICHHE, BIAJCeT

PAaSHOCTOPOHHUMHU HABBIKAMHU U HpI/IéMaMI/I BBITTOJTHCHUA MPAKTHYCCKUX 3a1a4.
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O1neHKa «X0pOoLIO» BBICTABIIAECTCS CTYACHTY, €CIIM OH TBEPIO 3HAET MAaTepra, IPaMOTHO
U 10 CYUIECTBY M3JIaraeT €ro, He JIOMYCKasl CYLIECTBEHHBIX HETOYHOCTEN B OTBETE HA BOIIPOC,
IPABWJIBHO NPUMEHSAET TEOPETUUYECKUE IOJOKEHUS IPHU PEIICHUU IPAKTHYECKUX BOIPOCOB U
3aja4, BjajeeT He0OXOJUMbIMU HABbIKaMU M MPUEMAMH UX BBITTOTHEHHUS.

OneHKa «yAOBJETBOPUTENbHO» BBICTABISAETCA CTYACHTY, €CIM OH HUMEET 3HaHUs
TOJIBKO OCHOBHOI'O MaTepHalla, HO HE yCBOWJI €T0 JeTaJIel, JOITyCKAET HETOYHOCTH, HEAOCTATOYHO
npaBUiIbHBIE (OPMYIHPOBKH, HAPYUICHUS JIOTHUECKOW IOCIIEAOBATENILHOCTH B M3JIOKECHUH
IPOrpaMMHOT0 MaTepHalla, UCTIBITHIBAET 3aTPYIHEHUS IIPU BHITOJHEHUH TPAKTUYECKUX PadoT.

OneHKa «HeyIO0BJIETBOPUTEJIBbHO» BBICTABIISIETCS CTYNEHTY, KOTOPBIH HE 3HAaeT
3HAYUTEIBHOH YacTH MPOrpaMMHOIO MaTepHuaia, JOMYCKaeT CYyIIECTBEHHbIE OIINOKH,
HEYBEPEHHO, C OOJIBIIMMU 3aTPyIHEHHUSIMU BBINOJHACT NMpakTHueckue padorel. Kak mpaswuio,
OLICHKA «HEYJIOBJIETBOPUTEIBHO» CTABUTCS CTYJAEHTaM, KOTOpPbIE HE MOTYT HPOJOJIKUTH

o0ydeHue 6e3 AOMOTHUTEIBHBIX 3aHIATHI 110 COOTBETCTBYIOIICH TUCIUIUINHE.
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